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To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc

Nationality:


        Kenyan
Gender:


        Female                                                                                                                                                             

Marital status:

        Single

Religion:                              Christian                                                      

Date of birth:

        10th December 1986
 
I look forward into making appropriate Finance management decisions embracing the basic principles of good workmanship and intend to develop my career to the highest level possible. 

CAREER PROFILE

 I am a proactive team player, hardworking, self-driven, industrious, objective and result-oriented individual, willing to take initiative, learn and serve with minimal supervision to achieve the desired objective. 

Graduate:     B.com Finance – Second Class: Upper Division
Technical Skills:  Proficient in Ms Word, Excel, Access, Microsoft Outlook, Quick books and PowerPoint 
Languages:  Fluent in English and Kiswahili

 August 2008 - April 2012:          Catholic University of Eastern Africa   





       B.com- Finance: Second Class Honors (Upper Division)     
2002 - 2005:                                  Ndalani secondary School                             
                                                       Kenya Certificate of Secondary Education (KCSE): Grade B- (Minus)

1992 – 2001:                                  Mukameni Primary School                           
                                                        Kenya Certificate of Primary Education (KCPE):  321/500
OTHER SKILLS
Feb 2012:                                           National Leadership Workshop (CUEA)               




Leadership Skills
Oct 2012:                                            Leadership Seminar
                                                            Leadership Skills

June 2009-Aug 2009:                        Dynamic College of Professional Studies
                                                            Computer Packages: Distinction

January 2013-Date: Self Employed

Position-Sales Lady
-Marketing, Selling and supplying products to Customers

-Receiving Customer orders 

-Getting Customer feedback on my products 

April 2013 -June 2013: Harashim Ltd.                              

Position-Intern (Accounts-Quick Books)

 Roles and Responsibilities undertaken include:-


-Preparation of Audit Work
-Filling KRA Returns for the Clients and ensuring they are done on time
-Filling and making payments of other statutory Returns such as NSSF, NHIF and PAYEE.
-Preparing payroll 
-Petty Cash Management
- Bookkeeping,
- Bank Reconciliations
-Management of Client files

June 2011- Sept 2011: Kenya Vision 2030 Delivery Secretariat 

 Position: Intern- HR & Admin

Roles & Responsibilities Undertaken Include: - 

Assisting in Human Resource & Administration Activities such as:-
-Managing Staff Records
-Staff Training
-Recruitment
-Transport Management
-Facilities Management
-Security & Correspondence issues etc

July 2010: Africa Nazarene University                                   

Position: Intern -Finance

Roles & Responsibilities undertaken include:-

-Various Control Accounts Reconciliations
-Stock Taking
-Customer Care
-Remittance of Cash to the Bank
-Receipting of Student Fees
-Posting of Transactions to general Ledger.


Jan 2014-Date:         Africa Inland Church Ongata Rongai Youth in Action
                                   Committee Member

2010/2011:               Catholic University Christian Fellowship Association 

                                  Evangelism/Missions Leader 

2009/2010:               Catholic University Christian Fellowship Association
                                  Intercessory Leader

2010/2011                 Association of Finance Students (CUEA)

                                   Member


Community Service
Making friends
Travelling
INTEREST FOR JOINING:

I have the Skills required for this position and believe that it has the challenges I need to maximise my full potential and that of the company. My extensive educational background in Finance & Accounting field coupled with a considerable knowledge of accounting procedures makes me an ideal candidate for this position.
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