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PERSONAL SUMMARY 

A results driven, committed and articulate sales representative with excellent communication skills and a high level of customer commitment. Multi-skilled with the ability to plan & manage territory whilst and maintaining & developing existing and new customers through ethical sales methods and consistent high customer service. Possessing a good team spirit, deadline orientated and having the ability to succeed in a demanding sales environment. 

Now looking forward to a making a significant contribution in a ambitious and exciting company that offers a genuine opportunity for progression. 

WORK EXPERIENCE 

Mehran Television Network- A Regional Language TV Channel

MARKETING CO-ORDINATOR  Jan 2013 to March 2014
To Manage commercial transmission schedule.

Provide timining of transmission  according to demand of client or ad agency.

Forgoing and maintaining relationship with online, print and television media.

Dealing with Ad Agencies.

Handling exhibitions & organizing events.

Sindh Television Network- Shahrah E Faisal Karachi

MARKETING OFFICER / SALES REPRESENTATIVE  Nov 2011 to Dec 2012

Planning marketing campaigns, getting collaterals developed and promoting the products and services through online and print media.

Forgoing and maintaining relationship with online, print and television media.

Dealing with Ad Agencies.

Handling exhibitions & organizing events.

MITECH Solutions – Gulshan E Iqbal Karachi

SALES REPRESENTATIVE Nov 2010 to Oct 2011

Contacting prospective clients, assessing their requirements then selling them the 

companies products and services that match their needs. Also responsible for 

maintaining ongoing relationships with customers to foster repeat business. 

Fauji Fertilizer Company – A Fertilizer Company

OFFICE ASSISTANT March 2007 to July 2009

Responsible for all aspects of the day to day running of the filing, copying, report writing, and invoicing jobs.

Responsible to handle the telephone enquiries.

Make daily work plan of seniors with proper timing.

Provide general information to the customers.

Manage the daily incoming of the customers.

MAnage the documents in proper way.

Handle all the other responsibilities related to the job.

LAST DUTIES PERFORMED

 * Working as part of the sales team to develop both new and existing markets. 

 * Involved in developing sales & pricing strategies. 

 *Liaising with customers & the dealer network to answer and resolve their queries. 

 * Identifying and then researching potential leads and opportunities. 

 * Constantly developing existing sales processes which will generate sustainable     growth. 

 *Responsible for developing own portfolio of customers. 

 *Collecting all the information required to create a request for an estimate. 

 *Writing accurate & informative sales reports and documentation. 

 *Contacting prospective clients by phone and email. 

 *Identifying the customer's needs. 

 *Dealing with a diverse range of clients in the private and the public sector. 

 *Evaluating competitor activity and developing appropriate responses. 

 *Attending sales appointments at clients premises. 

 *Attending trade shows and exhibitions when required. 

 *Cold calling potential clients via telephone or personal visit. 

 Making appointments to meet new and existing clients. 


KEY SKILLS AND COMPETENCIES 

 * Good communication skills and a excellent telephone manner. 

 *Able to sell to large and small clients. 

 *Proven experience in launching new products. 

 *Have a professional style of communication & ability to build rapport with prospective customers

* Good Knowledge of Computer & Softwares MS Word, MS Excel & Power Point.


ACADEMIC QUALIFICATIONS 

Matric
 in 2005 “B Grade” From Board of Intermediate & Secondary Education Sukkur
Intermediate
in 2007 “1st Div” From Board of Intermediate & Secondary Education Sukkur
B.A  (P.S) in 2011 “2nd Division” Shah Abdul Latif University Khairpur Mir’s
M.A (English) in 2013 “Waiting Results” Shah Abdul Latif University Khairpur Mir’s

Call Center Agent Course 
2011
“A+” Centric Technologies (Karachi) through 
BBSYDP PROGRAM


PERSONAL DETAILS 

Nationality

:
Pakistani

Marital Status
:
Single
