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Date of Birth:
14-feb-1987
PERSONAL STATEMENT
· I am an energetic and enthusiastic person who enjoys a challenge and achieving personal goals.
· Skilled professional keen to train and develop skills further.
· Passionate employee with experience of working with leading organizations.
PROFESSIONAL EXPERIENCE
4 Years experience as a Manager in franchise.(sept 2010 til May 2014)
Pakistan Telecommunication Co. Ltd - (Islamabad Pakistan.) 
· Monitored infrastructure of telephony systems for both domestic and international markets. 

· Developed and implemented business applications for telephony according to required data. 

· Coordinated with marketing staff and provided effective support to all new business projects.
· Ensure that all financial matters are in accordance with legislation and ethical accounting practices.
· Installed and performed tests on new business ventures and projects. 

· Reviewed salaries of staff and evaluated performance. 

· Identified new technologies in market and incorporated it in project if required. 

· Trained staff in telecom procedures and projects. 

· Recruitment, motivation, selection and promotion of staff.

Accounts Assistant (Sep- 2009 - Aug- 2010)
Sky Link Communication - Mobilink Franchise, Pakistan
Job Responsibilities:
· Posting of all sale invoices (credit/cash) of local sale.

· Cash collection and cash, checque deposit in bank.

· Daily Reconciliation of cash and Chq. Deposited in Bank as per documents.

· Prepare regular reports and summaries of accounting activities.
· Handle billing & delivery of commodity against purchase orders.
· Reconciliation of major customers accounts.

· Follow up payments from debtors to ensure collections within credit terms.

· Making monthly total sale and collection Reports.
· Maintain petty cash imprest in rotation.

QUALIFICATIONS
2009 B.com (Bachelor of Commerce) 

(University Of Punjab) 

      2005
HSSC (Science)

(BISE Rawalpindi)
      2003
SSC (Science)

(BISE Rawalpindi)

COMPUTER PROFICIENCY
· MS-Word

· MS-Excel

· MS-Power point

· Corel Draw

· In page
· Operating System: MS – Windows NT, 98, 2010, XP, Vista.

· Windows Installation

INTERESTS AND HOBBIES
 Net surfing, playing cricket and enjoy working out in gym.
REFERENCES
Upon request
