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Introduction
Through my professional career, I developed the passion of contributing to all efforts involve achievement of 
Corporate goals and success with team work.

OBJECTIVE                                                                  

Intend to build a career in a professional environment with committed & dedicated people, which will help me to explore myself fully and realize my potential. Also willing to work as a key player in challenging & creative environment.
PROFESSIONAL EXPERIENCE
(Accountant Group Dubai (U. A. E, 2008- Up to now) Duty: 
a. Maintaining basic accounts, book keeping, Reconciliation of Bank statements, ledger entries, journal entries, customer relations, invoice entries and cross checking, Prepared and analyzed financial statements, implemented new accounting procedures and processes.

b. Prepare Payment Vouchers and issue check , managing Accounts of the firm
c. Helping to run the staffs’ payroll under, do the Cash Flow Reports of each branch.
d. Keeping good relationship with all departments inside or outside organization etc…
e. Collect and control all Daily Activity Reports specially the attendance and performance of all the staffs, entry all details of invoice coming from the site. 
f. Ensure proper register incoming/outgoing bill and Invoice, manages Outgoing/Incoming documents, Screening Incoming, Outgoing Inquires. 
g. Responsible for collecting payment from Various Suppliers.
h. Handling Consignments relating to Imports/Exports at various destination
i. Transmittals appropriate indication and helping guest etc…
( Admin Accountant (Soguicom Guinea (2006– 2008)] Duty:                                                                                                                                                  

a. Reviewed and managed accounts receivables and payables,  Processed bills for payment,  Opened mail and matched invoices with payments,  Paid bills and ordered office supplies,  Contacted delinquent account holders and accepted payments

b. Prepare purchase order, maintaining balance sheet schedules and ledgers account.

c. Prepare monthly closing balance and supporting the senior accountant, helped in preparing tax returns.
d. Prepare of monthly financial reports, accounts receivable and accounts payable.

e. Prepare payroll administration, account/bank reconciliations and forecasts
a. Find out the rate of company, preparing the shortlisted candidates.

b. Handling Consignments relating to Imports/Exports at various destinations
c. Preparing Bill of Entry for all Import/Export Consignments
d. Processing Transportation Bills
e. Handling Administrative works & prepare monthly bill each month. 
f. Maintaining Office Records and Up-to-Date Filing
(SKILLS: 
a. Strong management, training and motivational skills, willing to work under pressure, natural ability to work on own initiative or as part of team.

b. Excellent teambuilding skills, attitude leadership, Hard-working.

c. Strong organizational skills, quick learning qualities, easily to adapt new programs and different ethnic. 
(EDUCATION PROFESSIONAL 
a. Highest of education in Business Administration & Management (2007)

b. Six Month Training (Travel and Tourism)- 2007
c. Higher Secondary school (Bach-I & Bach-ll (SS Guinea) 2003
d. Senior Secondary School B. E. P. C  2000
e. Schooling of Auto Cad 2D & 3D all version 

f. Schooling of Tally & Peachtree 

( QUALIFICATIONS & CERTIFICATES OBTAINED 
a.  Certificate in Business Administration & Management 
b. Higher Secondary school (Bachelor I and Bachelor II)   Certificates 

c. Senior Secondary School (B. E. P. C [(10eme)] Certificate
d.  Certificates in AutoCAD 2D & 3D (all versions) 
e. Certificates in Tally & Peachtree  

(COMPUTER SKILLS   
Windows XP, Windows 7, Profit windows, Tally, Peachtree, Operating Systems, Application Software, Microsoft Office, Word, Excel, Power point, Auto Cad 2D & 3D (all version)  Photoshop. 
(LANGUAGE PROFICIENCY
a. French    Fluent  

b. English   Read, Write & Speak 
c. Arabic    Read, Write & Speak

d. Urdu 
  Basic Speak
(PERSONAL PROFILE
Date of Birth
: 07-04-1988
Marital Status
: Married
Nationality
: Guinea Rep 
Visa status 
: Employment Visa 
Given a chance, I will prove to be an asset to the organization within the shortest time and I will be able to make a significant contribution to your firm. 
(DECLARATION
I hereby declare that the above information specified is true to the best of my knowledge and belief.
(Interest and Hobbies

Sports, Reading & Traveling
