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UAE Driving License Holder
OBJECTIVE
Gain valuable experience and seek a challenging position with an aim to add value and meet the organization’s expectation by enhancing ethical and competency standards while constantly availing opportunities to learn, excel and grow.
PROFESSIONAL EXPERIENCE-SUMMARY:
	Designation
	Department
	Name of Organization
	
	Experience
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	Emirates Neon Co LLC , Dubai,
	
	
	
	
	
	
	

	Senior Accountant
	Finance
	
	
	1 Year
	
	
	
	
	

	
	
	UAE
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Assistant Manager (Budgeting
	
	
	
	
	
	
	
	
	

	
	Finance
	Summit Bank Ltd
	
	3 months
	
	
	

	& Monitoring)
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	Accounts Executive
	Finance
	Shahsons Pvt Ltd
	
	3 Years
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PROFESSIONAL EXPERTISE:

	Accounts & Finance
	Financial Reporting
	Cost Accounting

	
	
	

	Financial Analysis
	Budgeting & Forecasting
	Financial Management

	Treasury Management
	Performance Management
	Management Reporting

	
	
	


PROFESSIONAL CERTIFICATION & ACADEMIC EDUCATION:
	
	
	Certification / Degree
	Institution / University
	Specialization / Major
	
	Year
	

	
	
	
	
	
	
	
	
	

	
	
	ACCA Finalist
	(1 Paper
	ACCA Pakistan
	Accounts & Finance
	
	2014
	

	
	
	Remaining)
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	MBA Finance
	
	
	University of Karachi
	Finance
	
	2012
	

	
	
	
	
	
	
	
	

	
	
	B.com
	University of Karachi
	Business Studies (B.Com)
	
	2009
	

	
	
	
	
	
	
	
	

	
	
	Higher Secondary School
	Govt. Gulshan College, Karachi
	Pre-Engineering
	
	2006
	

	
	
	Certificate
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	Secondary  School  Certificate
	PAF Degree College Faisal,
	Pre-Engineering
	
	2004
	

	
	
	
	Karachi.
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	
	WORKING EXPERIENCE:
	
	
	
	
	

	
	
	Emirates Neon CO LLC (ENG World Wide)
	
	
	
	

	
	
	
	
	

	
	
	ENG (Emirates Neon Group) is one of the leading visual communications and outdoor media solutions
	16 July 2013 till Date
	

	
	
	company in the UAE and across the Middle East. ENG’s specific products include the creation, installation,
	(1 Yr)
	

	
	
	and maintenance of retail signage, traffic signs, hotel signs, vehicle graphics and outdoor media.
	
	

	
	
	
	
	
	
	
	
	
	


Designation-Senior Accountant

My Key Responsibilities Include
· Monitoring and planning of daily cash flow and assisting management. 
· Receivable Management & follow up with sales persons to strengthen cash position. 
· Validate all the payments made to supplier and vendors especially Site-rent, Utilities & Municipality. 
· Bank Reconciliation, postdated cheques management and pass necessary banking transactions. 
· Monitoring of monthly CWIP transfers & closing stocks of the company. 
· Job Order creation and absorption of job from opening to closing of work order. 
· Evaluate internal control systems, identify inappropriate and inadequate controls and recommend improvements based on Best industrial & corporate governance practices. 
· Correspondence & settlements with worldwide associate cost located in Middle East, China, Philippine & Kenya 
· Monthly closing and final accounts preparation for senior management. 
· Validate all the payments made to supplier and vendors on weekly basis to ensure adequacy of internal controls. 
· Review of bank funding on investment properties on monthly basis and ensure that accurate financial charges 
· Preparing of various reports on ad-hoc basis for the management 


Summit Bank Ltd


Summit Bank Ltd is one of the fastest growing commercial banks of Pakistan, which, in a very short span of time, has expanded its network across the country and built an infrastructure based on state of the art “Risk Management Framework” as well as “IT platform.” targeting to be a universal bank in terms of providing products and services in all key segments of banking i.e. Corporate and Investment Banking, Trade Finance.



Apr 2013 to Jun 2013 (3 Months)
Assistant Manager Budgeting & Monitoring

The key responsibilities were:
· Analyze monthly department budgeting and accounting reports to maintain expenditure controls. 

· Consult with managers to ensure that budget adjustments are made in accordance with program changes. 

· Review operating budgets to analyze trends affecting budget needs. 

· Analyze the variance between costs and standard costs 

· Provide assistance by communicating effectively the approved and agreed budgets, actual vs budget reports with all concerned branches. 

· Assist in implementation of budget control policies and procedures 

· Controlling and approving the expenses documents in daily basis and aligning with the Budget control procedures 


Shahsons Pvt Ltd

	
	I have a work experience of 3 years Shahsons (Private) Limited in the capacity of Senior Accounts Executive in
	
	
	

	
	Finance Department.  The  company  is  engaged  in  the  manufacturing  and  marketing  of  quality
	writing
	
	Total 3 Years
	

	
	instruments since 1953.Shahsons: has earned a well-deserved reputation for manufacturing quality writing
	
	
	

	
	
	
	
	

	
	instruments, making pencils and ballpoint pens with the two established market-leading brands, ‘Goldfish’ and
	
	
	

	
	‘Picasso’.
	
	
	
	

	
	
	
	
	
	

	
	Senior Accounts Executive
	
	
	
	

	
	
	
	
	

	
	Preparation of periodic financial statements / reports for management, for banks, for prospective
	
	
	

	
	Investors.
	
	
	
	

	
	Coordinated with Audit Team to asses effectiveness of controls accuracy of financial records
	
	
	
	

	
	statements & accounts
	
	
	
	

	
	Assist with analyzing financial statements on a monthly basis and report on variances
	
	
	
	

	
	To manage monthly general ledger posting & closing, passing necessary journal entries to make
	
	
	

	
	System more accountable.
	
	
	(Apr 2011 to Mar 2013)
	

	
	Correspondence with Banks, Vendors and other Business Partners
	
	
	
	

	
	
	
	
	(2Yrs)
	

	
	Adhoc & Monthly reporting to CFO & Top Management on Key Performance Indicators.
	
	
	
	

	
	
	
	
	
	

	
	Prepare monthly account reconciliations
	
	
	
	

	
	Uses available resources and knowledge to obtain outstanding information, identify problems, explore
	
	
	

	
	viable solutions
	
	
	
	

	
	Maintain fixed assets list and depreciation schedule;
	
	
	
	

	
	Prepare Payroll of Directors, Office Executives, & office Staff.
	
	
	
	

	
	Internal Audit of Physical Stock Taking Quarterly.
	
	
	
	

	
	
	
	
	
	

	
	Junior Accountant
	
	
	
	

	
	
	
	
	
	

	
	Prepared Invoices through sales module in ERP.
	
	
	
	

	
	Make Cheques, Bank Payment Vouchers, Bill Booking, & Sales Invoices.
	
	
	
	

	
	Deposits & Withdrawals cheques to all banks from received parties.
	
	
	
	

	
	Maintained and check purchase invoices from purchase order.
	
	
	(Apr 2010-Mar 2011)
	

	
	Booking of Sales Return Voucher, Credit Note Voucher and Debit Note Voucher.
	
	
	(1 Yr)
	

	
	Handled Cash book, Vouchers, Journal entries, customers & suppliers account Statement.
	
	
	
	

	
	Requested for Petty Cash for Factory expanses to Head office.
	
	
	
	

	
	Enter accounting data into the system to update and maintain the system.
	
	
	
	

	
	
	
	
	
	




Management Trainee-MBC AMC
	
	Review the documentation of Internal Controls over Financial Reporting.
	April 2008

	
	Reviewed variance in process documentation and actual practices.
	(1 Month Internship)


· Reporting to the Head of Internal Audit of any deviations. 

WORKSHOP & SHORT COURSES ATTENDED
	
	3 Day Workshop on Performance Management
	
	Phoneix Financial Training, Dubai
	

	
	
	
	
	
	
	
	
	

	
	Advanced Excel (3 Months Course)
	
	
	Skill Development Council, Pakistan
	

	
	
	
	
	
	
	
	
	
	

	
	Effective Communication as a Career Growth
	
	
	
	University Of Karachi
	

	
	Advance Taxation, E-Filing and Current Issues
	
	
	AL HAMD INSTITUTE
	

	
	
	
	
	
	
	
	
	

	
	90 Hours - Presentation Skills Training Course (PSTC)
	
	
	Tabani School Of Accountancy
	

	
	90 Hours - Course of Computer Practical Training (CCPT)
	
	
	Tabani School Of Accountancy
	

	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Personal Details
	
	
	IT & Communications
	
	
	
	Extracurricular Activities
	

	
	DOB
	
	27 Years (10 Sep 1987)
	
	Proficient in all components of Microsoft Office,
	
	
	Reading Financial Magazines.
	

	
	
	
	
	
	particularly in MS-Excel & word
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	Birth
	
	Karachi, Pakistan
	
	Completed the 90-hour Course of Computer
	
	
	
	Swimming & Playing Cricket
	

	
	place:
	
	
	
	Practical Training ccpt
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	



References will be furnished on request
•
