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HIGHLIGHTS






Highly career oriented Accounts personnel with distinguished record of academic performance and professional achievements.  16 years of career with excellent and dedicated work record has made me capable of handling Accounts, Purchases and Administration. Ability to work under pressure, outstanding analytical skills and brilliant skills of negotiation has been utilized for effective Accounting Systems and decision making. Hardworking nature, aggressiveness on jobs undertaken, multi tasking, excellent communicational & interpersonal skills and assertiveness are the highlights of my career. Hands on experience on Tally ERP.9 Accounting Software.





CAREER SUMMARY

PROFESSIONAL EXPERIENCE(16 Years)
Currently working as Senior Accountant with M/s Notredame Metal Construction Co LLC, Sharjah, UAE from 11th June 2008 to till now.

Major Responsibilities
Company is fully engaged in Construction – mainly into structural steel works. Proud partner of various governmental projects in UAE and having a growth of 12% per annum.  Reporting to General Manager with a team of 2 supporting accountants.
· MIS Reporting
· Finalization of Accounts
· Banking & Trade Finance Operations-All Types of Bank Guarantees & Letter of Credit
· Receivable & Payables Management
· Cost Control Management
·  Overseeing Procurement Dept on cost effective purchases
· Credit Control Measures & implementation
· Payroll
· Monthly analysis of branch operations and profitability
· Reconciliation & Scrutinizing of accounts : Prepayments & Accruals
· Implementation of targets imposed on the sales team for collection
· Handling of overseas supplier accounts
· Supervise day-to-day Accounts Dept functioning
· Overseeing Logistics department on inventory management
Administration

· Arranging suppliers for Office procurements
· Price Negotiations for Cost Control
· Supplier Negotiations
Worked as Accountant cum Purchaser M/s Mookambika Constructions, Trissur, Kerala India, from August 2002 to  May 2008.
RESPONSIBILITIES
· Liaise  with Government of Offices for Tax Related activities

· Liaise with Auditors for Tax and Financial Reportings

· Independently handling all the accounting procedures for the company upto finalization.

· Company full petty cash dealings.

· Accounts Receivables Management
· Accounts Payables Management
· Banking
· Reporting on Collection Target  Vs Actuals
· Payroll operations

· Follow up of outstanding dues.

· Banking arrangements

· Maintain cash flow and other fund flows
· File Archiving
· Inventory Management reporting
Joined as Accounts Clerck with M/s Vilvex Cables Pvt Limited an ISO Certified company Trissur,Kerala,  India from January 1996 to July 2002.
· Making all sales invoices to customers.
· Purchase Bill Entry.

· Creditors Reconciliation.

· Stock Reconciliation.

· Making Delivery Notes.

· Preparing Internal Delivery Notes.

· Collection of Cheques.

· Preparation of Salary & Wages




ACADEMICAL EXCELLANCE

· Bachelor Degree in Commerce from Calicut University of India in 1993.

· Diploma in Computer Application –DCA. (MS Office, Word processors, Database managements, Excel)
· Accounting Software: Tally ERP 9.
 



PERSONAL DATA

Age & Date of Birth



42 Years, 25th May, 1972

Nationality





Indian

Language proficiency


English, Hindi, Malayalam, Tamil




Telugu and Kannada.
INTERESTS & HOBBIES

Playing Foot Ball, Cricket & Reading Books.
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