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Widespread Experience as Business Admin / Trade Finance Documentations / Collection & Insurance Docs / S.A.P. ERP – SD Modules – Functional Area / Logistic Management.   
Quaid.804@2freemail.com 
Career Working Contents : Widespread Experience of more than 15 Years as Business Administrator  i.e Lead Many Oil & Gas Projects / Corporate / Trade Finance Documentations Executive i.e. Letter of Credit, Standby & Transferable Letter of Credit / Bank Guarantees, Documents Collection as per International standards under UCP 600, ISBP 645, URC 745 & All type of Insurance Risks clauses & Premium Negotiation & Risks claim Documentations. Awareness with SAP ERP - Sales & Distribution Module - Functional Area. 
Professional Synopsis
· Business Administration: Purchase Contract review & negotiation, Purchase agreements, Sales Order Acknowledgement, Payment conditions and insurance agreements, Standard Documentations of Consortium and Joint Venture projects in Oil and Gas from its inception till concluding payment receipt including customer complaints dealt with. 

· Trade Finance i.e. Export Documentations under all type of Irrevocable Documentary Credit as per UCP 600 & ISBP 645, Documents Collection i.e. Documents against Acceptance and Cash Against Documents as per URC 745, Assignable and Non Assignable Bank Guarantees, Letter of Credits Review, Documentations issuance, Negotiation etc with Banks and customers. Effectively dealing with discrepancies caused due to technical and inevitable circumstances  
· Corporate Finance : Negotiating & Fixing Banking limits of Letter of Credits,  Bank Guarantees, Usance bill acceptance & Availized Draft, Bill discounting, Factoring (Usance Bills) and Forfaiting (Deferred Bills).  
· Public Product Liability & Credit Insurance Policy, Physical Property, Manpower and Project failure cover etc. Premium Negotiation, Risks Coverage review and claim process documentations.
· Accounts Statement Preparation & due participation in Finalization / Adjustments process. Participation in Annual Audit during scrutiny & transactions verification
· Credit Control & effective Receivables Collection Management Transaction wise.  

· Commercial Communication acquaintance & Involvement with the client 24 x 7 with full guidance & support during the Project Tenor.
· Know-how and Active Participation of ISO 9001-2000 Implementation and Periodical Audit by BASEC (British Approval Standards for Electrical Cables) & TUV.  Core responsibilities were Customer Satisfaction report & Customer Complaint. 
Working Experience / Tenor & Capacity
· Latest assignment on going……from June 2013 till date with M/s Sawalkar & Bonde Co Chartered Accountants Nagpur as an Associated Auditor of Financial Accounts & Trade Finance Receivables documentations. Stock Audits, Banks Limits and Taxation, Concurrent Audits.
· Jan 26, 2005 till March 26th 2013 – Riyadh Cables Group of Companies Riyadh Kingdom of Saudi Arabia….As Banking Officer In charge. (Eight Years). Dealt with all Export Letter of Credit and Payment collection under direct cash credit, Commercial Mega Oil and gas projects. 
· Jan 1, 2004 till 10th January 2005 – M/s Enerplastics LLC 4, Al Quoze Industrial Area Dubai UAE…..as an Export Coordinator Trade Finance Division. (One Year). Dealt with Export documentations and Logistic Management from Container loading till final documents dispatch. 
· Dec 1995 till Nov 25, 2003 – Riyadh Cables Group of Companies Riyadh Saudi Arabia….As Finance Executive Trade Finance division. (Eight Years). Dealt with Sales Order Processing, Export LC documentations, Negotiation of documents with banks and commercial contracts under direct cash credit with customer services.  
· Aug 3, 1992 till 08th Dec 1995 – Thapar Finance International Mumbai India…...As Assistant to Internal Auditor of the Company. (Three Years).  Documentations of Mortgaging, Maintenance charges collection and customer commercial correspondence. 
Core Competencies with details of Working Area with M/s Riyadh Cables KSA 16 Yrs
· Project flow Management as per Agreed Mega Purchase Contract including Sales Order Processing, Change Order Advice, advising Order Acknowledgements & documents compliance, Monitoring Projects i.e. Inspection, Release for the Shipments, Deliveries, Payments, Penalties & Commercial Communication. Adjustments of Accounts during projects through Credit Notes etc.   

· Trade & Corporate Finance Documentations, Negotiating documents with Bank. Amendments Advice to customers upon review of the LC in line with contractual agreed terms and conditions. 
· Proficient in supervising overall Projects  including Non Material Requirements Documentations (NMR)  required by the Project-Owner at the end of the project,
· Carried Quality Control documentations for ISO-9001, TUV & BASEC (British Approved Standards for Electrical Cables) Audits. Core responsibilities were Customer Satisfaction & Customer Complaints.
· Active Involvement in Insurance Administration including Public Product Liability against Cables Supply  for Oil and Gas Project & dealt with various General Insurance Policies for Cargo coverage and warehousing required during shipments.

Dec’04-Jan’05 with M/s Enerplastics LLC Al Quoze Circle 4 Industrial Area Dubai UAE as an Export Coordinator
􀀩Played a key role in entire logistics Operations. Introducing negotiable system of Freight and Logistics. 

􀀩Lead Inspections with SGS, AICO, BSI and several other inspection company(s). 

􀀩Was accountable for following up of LC’s and amendments from the bank and negotiating LC documents. 

􀀩Demonstrated abilities in handling functions relating to issuance of material, preparing documents and advising shipment details to the customers. Exclusive Experience in dealing with bank Guarantees. 􀀩Have worked in major Export Area’s like Chittagong Bangladesh, Karachi Pakistan (Port Karachi and Port Qasim), Port Louis, Alexandria Egypt, Mumbai India, Adis Ababa – Ethiopia, Ukraine, Chabhahar Free Zone Iran Port Kuwait – Kuwait and Riyadh KSA by Road. 
Commenced career from Aug’92-Dec’95 with M/s Thapar Finance International, Mumbai as Assistant to Internal Auditor 
Ω Carried periodic Financial Audit and processing Tax Liabilities quarterly & Communications and Mortgaging Contract review and its process. 
QUALIFICATION AND CERTIFICATIONS
· Aug 2014 to March 2015.S.A.P. Sales and Distribution Module  - Functional  Area Like Company formation, Sales Order Processing, Inquiry, Quotation & Sales Order Processing, Delivery & Invoicing, Credit Management with other major functions  & TCODES from reputed ERP - S.A.P. Consultants Bhopal. 
· MBA in Corporate Banking & Trade Finance Pursuing from Reputed Distance Learning Institution in Australia.  

· 1991 Commerce Graduate (Specialized in Accounts, Taxation & Sales Tax) from Bhopal School of Social Sciences affiliated with Barakatullah University Bhopal, India duly attested by United Arab Emirates Consulate in India and Riyadh Embassy Kingdom of Saudi Arabia, Authenticated by Higher Education Department MP India. 
· 1992 PG Advance Diploma in Computer Science and Elementary Program, I.C.S. Bhopal.
Trainings & Seminars 
· Training in BaaN-Prolog – Finance & Distribution Modules. Active Participation in its implementation & Extensively work in Accounting Software Tally Version 9 . 

· The National Commercial Bank Riyadh Saudi Arabia, Seminar for Trade Services and UCP 500, ISBP 645, URC 522- INCOTERMS 2000, Amendments conducted on January 2007.
· SAMBA Financial Group Riyadh Saudi Arabia, workshop conducted on 06h May 2007 for UCP 600, Guarantees, Bonds.
· SABB Riyadh Saudi Arabia – Conducted on 12th May 2007 for UCP 600 & THREE DAYS work shop of ISBP 645 FOR THE EXAMINATION OF DOCUMENTS.  

Personal Information’s 
· Date of Birth : 04th June 1970 / Marital Status : Married (Family with Two Kids) 
· Father’s Name : Late Dr Ahmad Husain, 
· Address: Flat No 6 Shan E Fiza Apartment Koh-E-Fiza Bhopal MP India

· Latest Salary Drawn : SAR 10,850 & Expecting SAR 15 K negotiable 
· Driving License : UAE LMV, & Valid Kingdom of Saudi Arabia Driving License.
Brief History of the Company to whom I served the Most….M/s Riyadh Cables
M/s Riyadh Cables Group of Company (The Cables and Conductors, Wires Manufacturer giants around middle east … I served them 16 Yrs with my services.(8+8)
Mostly, worked for Riyadh Cables Group of Companies in Riyadh Kingdom of Saudi Arabia widely known as RCGC Group – the Market Leader in All types of High, Medium and Low Voltage Cables & all types of Over Head Conductors Manufacturing holding 85% market share around Kingdom of Saudi Arabia with net Turnover 
in Billions approx with continuous standing No 23 Out of best 100 Companies in the Kingdom of Saudi Arabia, [image: image2.png]



