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	Experience Summary
	Currently hold a local (United Arab Emirates) market experience of more than 1 year in various field of organization such as logistics, account handling & customer relationship.
I have completed my bachelor’s degree in BBA (Bachelor of Business Administration) from Preston University in Ajman. I was born in Pakistan but raised in U.A.E. 

I am looking for an opportunity that can enhance my career graph. If you feel I am the right candidate for your esteemed organization, please contact me to take things forward.




	Key Skills
	Team Motivator 
Creative & innovative learner

Ability to handle pressure
	Good communication Skills

Target oriented

Functional knowledge of various business segments.


	Career 

Progression
	Company : Turning & Blacksmith Workshop
Location : Abu Dhabi, United Arab Emirates
Career Duration : December 2012 till now
Current Position : Archive Clerk
Company overview:

	
	Bin Shaheen Turning & Blacksmith Workshop has been evolving since 1992 and has provided unique creative & innovative solutions to other business such as oil companies & other customers as well.
Work Experience :

· Joined as an archive clerk  

· Handled the company accounts such as journal & ledgers etc.
· Maintaining the inventory records of the organization.
· Taking daily reports from the employees and motivate my executive when required.
· Submitting reports to management on the monthly performance of the team and providing suggestions for the betterment of the organization.


	Achievements

	

	
	


	Education                   

	Completed General Master of Business Administration (MBA) in Chifley Business    School, Sharjah. Waiting for the degree.
Preston University Ajman (affiliated to Preston University ,U.S.A )
Degree Type :(BBA) Bachelor of Business Administration, (Year 2008 – 2012)

Major Courses : 

· Entrepreneurship.
· Leadership,
·  Retailing,
· Operation Management,
· Marketing, 
· Finance.



School 


Al Nahda National School Abu Dhabi



Degree Type:  O’LEVELs

Seminars 
Attended Management & Leadership Quality in Zabeel Institute Deira

 

Attended Emotional Intelligence Seminar in Zabeel Institute Qusais

Attended Secret of Success Seminar in Zabeel Institute Qusais

Attended Creative Writing Seminar in Zabeel Institute Deira

Attended The Art of Positive Living in Zabeel Institute Deira

Attended Communication & Presentation Skills in Zabeel Institute Qusais

Attended Interview Techniques in Zabeel Institute Deira
	Languages
	Expert written and verbal fluency in English & Urdu.




	Technology
	MS Office (Word/Excel/PowerPoint/Access) 


	Personal Information    


Call Center Certificate, Ajman


IELTS Certificate from British Council, Abu Dhabi


English Course Certificate from International English Institute for Language Studies, Abu Dhabi


Toastmaster Certificates from Preston University, Ajman


Logistics & Supply Chain Certificate from Zabeel Institute, Dubai
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Date of Birth		: 	November 21, 1990


Place of Birth		:	Karachi


License			: 	Holding Valid UAE Driving License 


Marital Status		: 	Single
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