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OBJECTIVE:  

A responsible team leader who can bring to your business professionalism, passion, productive ideas, and enthusiasm and out of the box thinking packed with practical work experience.  Also, a trustworthy colleague capable of dealing with constant challenges and leading change.

PROFESSIONAL EXPERIENCE:
EMPLOYER:  LLC
Repairs L.L.C. / Group of Companies.  A Leading Ship Repair and Maintenance company also serving the Oil & Gas Industry offering industrial solutions in the UAE since 1987.
1.      Duration: July 2006 till date
         Position: Store Assistant
Responsibilities Include:
Compile & Coordinate with all for their purchase requirements & preparing Purchase orders based on the requirement.
· Assisting the Store Manager

· Coordination with various departments for the requirements & to process Purchase Order
· Getting quote from various vendors 

· Generate monthly report
KEY EXPERIENCE:

· Work closely with shipping and receiving personnel to ensure deliveries are received properly and timely.
· Coordinate customer shipments and special operational requirements.
· Generating Letters of Credit (LC’s) for all Material/Items Imports.
___________________________________________________________________________

Key skills & strengths:

· Ability to understand and evaluate the processes.

· Highly motivated to work as a team.

· Proven ability to communicate with professionals, peers as demonstrated through working experiences.

· Ability to see opportunities and to set and achieve goals.

· Thinking things in a logical way in order to determine key issues for problem solving.
· Ability to relate well to others and to establish good working relationships.

EDUCATION & TRAINING :

· B.Com
· Diploma in Supply Chain Management (Logistics)
· Certified course in Microsoft Office

· Currently seeking course from Blue Ocean Institute on Diploma in Finance.

PERSONAL DETAILS:


Date of Birth  :    
23rd Feb 1975

Nationality     :    
Indian


Marital Status :   
Married

Visa Status    :   
Employment 


Interests       :    
Reading, Sports & Traveling







