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Objective: 
Seeking a good job in a good organization where I can excel my potential for the growth of organization and attain professional excellence and contribute to the success of that organization through a role in accounting and finance department.
Personal Information:

Date of Birth
:
27-01-1990

Maritial Status:
Single

City

:
Dubai
Joining Date
:
Immediate
Academic Qualification:
	Year
	Degree
	Institution
	Grade / Marks

	2011
	M.Com
	The University of Lahore
	3.5 CGPA

	2009
	B.Com
	M.A.O. College Lahore
	968/1500

	2007
	I.Com
	M.A.O. College Lahore
	747/1100


Computer Skills:

· Peach Tree

· Tally Accounting

· Quick Books Pro 

· A & I Soft,

· MS Word

· Ms Excel
Experience (Total  2 Years)
· Currenty working  in Dress Co. (Shirt & Tie Group) PVT Limited As  MTM Dept Accountant
(From March 4 , 2013 to May 24 , 2014  )

Maintain daily sales and purchase record Manual & in Quick books

Invoice entries and cross checking
Maintaining basic accounts, book keeping

Prepare Reconciliation of Bank statements, Vendor balances & Receivable balances  
Ledger entries, journal entries

Customers relation and Shops relation 
Prepared and analyzed financial statements

Implemented new accounting procedures and processes
Keeping record of stock on daily basis
Prepare monthly sales, purchase & profit reports
Visit to Factories for payments and for balance reconciliation
· Worked in Security Solutions (PVT) limited as Accountant
(From March 7 , 2012 to Jan 14 , 2013)
Book keeping (Cash Book, General Ledger, Sales Ledger)
Preparation and disbursement of payroll of more than 800  guards 
Preparation of Monthly Accounts 
Preparation of Final Accounts 
Accounts Payable/ Receivables 
Supervision of Accounting software systems 
Dealing with Banks, Vendors & Customers
Prepare of Bank Reconciliation Statements
Creating Invoices, Vouchers & Summaries
