[image: image2.jpg]



CV No: 7476
Mobile: +971505905010 / +971504753686 [image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




To get contact details of this candidate,

Fill Free Job Posting Form and email to corporate AT gulfjobseekers.com

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc
DOB: 27TH Oct, 1985




Nationality: 
Pakistani

Current residence: 
Deira Dubai


VISA Status:
Visit 

Salary Required:
Negotiable


Distance willing to travel/relocate:
Yes

Year Experience:
2+ Years


Career Level:
Experienced Non-Manager

Status:

Actively looking for work

Industry Sector: 
Account/Management

Personal Objective:

Seeking a challenging position in an organization where my qualifications, abilities and experiences are best utilized and rewarded.

Personal Summary:

A highly motivated an individual who possesses excellent communication skills, interpersonal skills, friendly nature, believe in hard work, quick decision making and presentation gained through education, work experience results through own initiative teamwork. Past experience has equipped me with the foresight to take on challenging tasks in a positive manner. Best experience of life was during Olympic and Paralympic period 2012 in Stratford London, where I managed and controlled reception are for all Semi and Non-semi Government, Athletes and delegates as a Team Leader.

Work Experience:
Job Title:  Team Leader


Employer:  ltd.

Job Description:

Worked as security officer for the first two months then got promoted as TEAM LEADER at 1st Jun, 2012 to 15th Sep, 2012 and rest of the worked as security officer till 31st Oct, 2012. I had been working with Ltd at Olympic Village where we have been participated at world renowned events i.e. Olympic & Paralympic. I was performing as Team Leader acting to Group Leader on following positions/areas:

· TEAM LEADER of Welcome centre

· TEAM LEADER of PSA (Pavilion Search Area)
· TEAM LEADER of VSA (Vehicle Search Area)

· TEAM LEADER of VOSA (Village Operation and Search Area)

· TEAM LEADER of foot patrol, radiation and scanning centre, international plaza (Place where all visitors, athletes semi and non-semi government)

· TEAM LEADER village facility centre VSCC (Vehicle Search Control Centre) and Accreditation passes.

However I have don marvellous, matchless and splendid job throughout the entire period and therefore my employer has rewarded me cash prizes with bonus.

Job Title: Cash Officer (Grade III)


01/08/2006 to 01/07/2007
Employer:
United Bank Limited Sargodha Pakistan

Job Description:



I performed customer services. I have done receipt and payments by invoices or cash and posted into the relevant ledgers. Pay in and pay out of financial invoices, collecting lease instalments, demand drafts, pay order and monthly electricity and gas bills, safe keys holding responsibilities as ahead of cash counter. I controlled credit and debit accounts by transferring data into entry system also sorting of cash and balance the ATM usage with statement every day and balancing all ledgers before closing under supervision. Listen to customers with cool mind and resolve their problems accordingly. Developed accurate data entry skills as one month training program has been given by Bank.

Job Title:  Office Assistant (As trainee)


01/06/2005 to 01/07/2006

Employer:
Pakistan General Insurance Co. Ltd

Job Description:

I have carried out various officer duties like documentation receiving messages, typing insurance letters, posting letters, sending daily invoices to head office and keeping records, applying of insurance charges on the bases of contract period and value of property. Also I did send reminders to customers before one month of completing their contract.
Education History:

Title:  ASSOCIATION OF INTERNATIONAL ACCOUNTANTS

Level:  Professional Qualification (Level 7)

Subjects:  Accounts

Course Date:
21/01/2013 to currently running

Awarding Body: The association of International Accountants (AIA)

Title:  MASTERS IN BUSINESS ADMINISTRATION (INTERNATIONAL)

Level:
Masters (level 7)

Subjects: Management + Accounts/Finance

Course Date:
30/04/2009 to 10/10/2010

University: Anglia Ruskin University

Title:  POST GRADUATE DIPLOMA IN BUSINESS ADMINISTRATION
Level: Diploma

Course Date:
01/01/2008 to 01/12/2008

College:   Liverpool College of Management Sciences

Title:  GENERAL ENGLISH

Level: 
Short Course

Course Name: General English Certificate

Course Date:
15/07/2007 to 01/12/2007 
College: Liverpool College of Management Sciences

Title:  BACHELOR IN COMMERCE
Level:
Bachelor

Education Date:  01/01/2003 to 01/01/2005

Qualification:
B. Com

College/University: 
GCCS/University of the Punjab

Title:  INTER COMPUTER SCIENCE

Level:
Intermediate (A Level)

Education Date:
01/01/2001 to 01/01/2003

Qualification:
I C S

College:  ITM College of Commerce

Title:  Matriculation

Level:
Matric (O Level)

School: Fuji Foundation Model High School

Education Date: 
1999 to 2001 with Science & Maths
Other Skills:

Data entry, co-ordination, documentation, double entry system, fast, leadership qualities with quick decision making under high pressure, MS office, operations management, developing ideas for organizational development, strategic planner, supervisory skills, telephone skills, high typing speed. 

Interest and Hobbies:

My interests are: 1) Watching thriller and suspense movies. 2) Reading Stories 3) Make friends 4) Travelling 5) Technology

My hobbies are: 1) Writing and reading poetry 2) Fitness exercises 3) Playing sports (Cricket)

Future Plan:

Decided to move to the place where my skills and education are best utilized to generate value for the company

