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Visa Status         :  Visit 
Nationality          : Pakistani  

Objective:

To enhance my skills in a competitive and dynamic environment, seeking challenging and rewarding position in growth oriented and reputable organization

Experience:

Position                            Organization

Assistant Accountant       Ltd Lahore Pakistan November, 2011 to December, 2013
I have been responsible for following activities:
· Monthly accounts preparation till finalization 

· Completion and maintenance of sales invoices and reports

· Accruals & prepayments

· Bank reconciliation, posting and balancing

· Weekly wages, petty cash and other journal posting

· Daily bank receipts postings

· Assistance in year budget preparation

· Audit preparation

· Accounts Receivables & Accounts Payables Management

· Inventory management

· Managing petty cash

· Set up new suppliers on accounting software

· Expenses reports
· Quarterly VAT return preparation
Education:

B.Com. (Bachelor in Commerce)       2012 Islamia University, Bahawalpur Punjab Pakistan
H.S.C – II (Commerce)         

  2009   BISE, Bahawalpur Punjab Pakistan

(NOTE)  Educational documents attested with Higher Education Commission Pakistan.

Personal Skills:

Supervisory and team building, Effective written communication, analytical and problem solving, decision making, effective verbal and listening, Communications skills, time management.

Computer skills:

· Microsoft Office

· Tally ERP9

· Peachtree

Personal Attributes:


· Team worker

· Problem solver

· Excellent communication skills

· Ability to handle pressure

· Multitasking

Language:

· English

· Hindi

· Urdu

