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Objective
· To obtain a position in my field of chosen profession where I can acquire and improve professionally the skills, talents and experiences that are essentially needed in boosting up my confidence to be a competitive employee of the company.

Personal Information


Birth Date
:  April 30, 1980



Age
             :  25

Birth Place
:  Pagbilao, Quezon


Sex
             :  Female

Civil Status
:  Single




Height
             :  5’2” 

Religion
:  Roman Catholic




Citizenship
:  Filipino




Languages
:  Filipino, English

Educational Attainment

                               
Tertiary Level


AMA Computer University


  
Maximina St. Villa Arca Subd.

· Bachelor of Science in Computer Engineering


1999 – 2002

       ENVERGA UNIVERSITY  

       Lucena City, Quezon

·        Bachelor of Science in Industrial Engineering

 1997 – 1999


Secondary Level            Pagbilao Academy
 

                                          Pagbilao, Quezon  

            ( 1993  –  1997 )       
Primary Level 
               Pagbilao East Elementary School




      ( 1987  –  1993 ) 




Achievements / Recognition


Dean’s Lister       


Enverga University  ( 1997 – 1999 )

Valedictorian



Pagbilao Academy (1997)

Oratorical of the Year

Pagbilao Academy (1995 – 1997)

Salutatorian 



PEES   (1993)

Working Experience


· National Power Corporation (NAPOCOR)


ISTD – Information Service Technology Department

· March – May 2002

· On-the-Job-Training

· GLOBE TELECOM

                                                                -      Technical Assistant 

                                                          -      August – October 2002

· ASIAN SPORTSBOOK CORPORATION

                                                          -      Administration Staff 

                                                                 -      September 2003 – January 2004

· JJ LANGUAGE INCORPORATION

-      English Teacher

-      January 2005 – up to present 

Skills


· Basic knowledge in Circuitry and Designing

· Desktop Publishing

· Microsoft Office (MSWord, Excel, PowerPoint, AutoCAD)

· Knowledge in Computer Programming

· Turbo Pascal, C language, Assembly language, Visual Basic, C++, Foxpro

· Basic knowledge in CISCO Networking

· Basic knowledge in PC Troubleshooting, Assembly and Installation

· Proficient in 6802 Microprocessor Unit
· Has good communication skills
Qualifications


· Proficient in conversational English

· Customer oriented

· Highly motivated and has the initiative to learn with keen attention to details

· With pleasant disposition, high tolerance for stress 

· Possess good analytical and research skills 

· Good judgment skills and interpersonal skills

· Excellent computer literacy and proficient in keyboarding

