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Contact Information
	uaq, United Arab Emirates
	




Career Objective
Seeking a position in the field of my study, specialy in finance and banking



Personal Information
	Nationality:
	Syria

	Resident of:
	United Arab Emirates

	Birthdate:
	12 Apr, 1982

	Gender:
	Female

	Marital Status:
	Single




Professional Experience
	September 2003 - May 2004:
	THE ADMENISTRATION AND ECONOMY FUCLTY
Business and Economic Fuclty
united Arab emirates university, United Arab Emirates 

Making and( formatting advertisements. 
Contributing and preparing programmer.( 
Making letters and booklets related to the faculty.( 
Organizing( workshops and seminars. 
Answering students' questions.( 
Making the( email and printed advertisements. 
Entering the faculty students' data.( 
Making and distributing the students' achievement and participating( certificates. 
Completing the administrative work that related to the( archive and taking photos.




Education
	June 2006:
	united Arab emirates university, al ain, United Arab Emirates
Bachelors/Higher Diploma, Finance and Banking 

my GPA, 2.21 
Being the distinguish student at the primary school. An award in drawing at high school. 

Participation in e-biz challenge seminar (Monday 22nd sep, 2003 ) 
Participation in different sport activities for semester ( 2002-2003) 
Participation in CBE female students graduation ceremony for semester (2004-2005) 
Participation in movie maker program( 15-01-2005) 
Participation in the Art workshop in social hole activity for semester ( 2005-2006) 
Participation in workshop how did I achieved the first in my first small project (16-04-2005) 
Participation in sponsoring student activities for semester (2005-2006)




Career Level
	Career Level:
	Entry Level (Less than 2 years experience)

	Notice Period:
	Immediately

	Last Salary:
	US$1,000/ month




Target Job
	Job Location:
	Dubai, UAE 

	Job Category:
	Finance/Economics

	Employment Status:
	Full time

	Desired Salary:
	US$1,000/ month




Skills
	Skill
	Level
	Years practiced
	Last used

	MS Word, Excel, Access, Power Point, MS Project, Project Workbench and Lotus Notes
	Expert
	More than 5 years
	1 month or less

	Microsoft Office software & the Internet
	Expert
	More than 5 years
	1 month or less

	Quantitative Analysis
	Intermediate
	More than 2 years
	3 months or less

	Creative Skills
	Intermediate
	1 year or less
	6 months or less

	Gained experience in making presentations.
	Intermediate
	More than 2 years
	6 months or less

	Well-developed skills in organization, decision making, and time management.
	Intermediate
	More than 2 years
	1 month or less

	Skilled to work effectively under challenging stressing environment caused by deadlines
	Intermediate
	More than 2 years
	3 months or less

	Designing questioners. Data entry.
	Expert
	More than 5 years
	1 month or less

	Fluency in English
	Expert
	More than 5 years
	1 month or less




Languages
	Language
	Level
	Years practiced
	Last used

	English
	Expert
	More than 5 years
	1 month or less

	Arabic
	Expert
	More than 10 years
	1 month or less
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