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Junior/ middle level assignments in Finance & Accounts with a frontline organization



· Pro- active and result oriented with over 12 years of experience in India and Since Last  2 Year in Dubai in all aspects of accounting and finance management.

· Presently working as ACCOUNTS EXECUTICE ( Accounts & Finance) with Rosy Blue Trading LLC , Dubai Airport Free Zone  ( Dubai U.A.E)
· Demonstrated hands on management style in the development and implementation of strategic plans, to ensure company growth. 

· More then 5 years working Experience in SAP & ERP and Expertise in Spread Sheet and Ms Office 
· Proficient in handling operations in compliance to the rules and regulation laid by various governing bodies.

· Ascertain needs and goals, streamline operations and envision new concepts. Effectively communicates direction and commits people to action

CAREER FEATURES
Present Oganisation:

Organisation
: Rosy Blue Trading LLC , Dubai Airport Free Zone
Position
:  Accounts Executive
Period

: Oct 2008 – Till date.

Board Functions

· Involved in assisting to FM in the preparation of MIS.
· Preparing Financial Statements for Monthly  Review
· Verification and checking of invoice passed, journal vouchers.

· Liaison with internal and external Auditors.

· Manage banking activities including timely bank reconciliations.

· Preparation of monthly provision taking into account pending GRN, invoices, 
· Recording purchases ,  maintaining asset register, preparation of deprecation schedule.

Operations & administrative functions

· Timely processing of A/R ageing and A/R , salaries & other payments.

· Management of cash, budgeting of daily cash balances & requirements, manage all major expenses/payments.

· Manage Accounting systems & procedures, ensuring that proper internal control procedures are being applied consistently throughout the company.

· Checking & monitoring of financial reports, ensure timely completion of the same.

Accounts Receivables
· Preparation of Customer Aging summary with remarks and priorities.

· Verifying Customer payment with approved credit terms as mentioned in Sales Order
· Checking the local Sales order rates with invoice.

· Ensure Customer invoices are certified by concern authorities before processing Delievery.

· Reconciliation of Customer statement with ledger.

· Reconciliation of goods receipts from Jobworker with consumption.

Previous Oganisation(1):

Organisation
: DODSAL PTE LTD.--EPC Project JVS South III ,Dubai U.A.E
Position
:  Accountant

Period

: Aug 2007 – Oct 2008.

Current role: 

 To assist the Dy. Finance Manager for the Management statements and Reports
Responsibilities:  Job activities includes the following, performed in SAP
Board Functions

· Processing of salary payroll .for around 1500
· Calculation of staff vacation pay, leave settlement, final settlement and providing necessary information of personnel depart. for calculation of staff benefit.

· Verification and checking of invoice passed, journal vouchers.

· Liaison with internal and external Auditors.

· Manage banking activities including timely bank reconciliations.

· Preparation of monthly provision taking into account pending GRN, invoices, 
· Recording purchase of project fixed assets and maintaining asset register, preparation of deprecation schedule.

Vendor Payments 

· Preparation of Vendor Aging summary with remarks and priorities.

· Verifying vendor payment with approved credit terms as mentioned in LPO.

· Checking the local purchase order rates with invoice received.

· Verifying goods receipt note passed with delivery note.

· Ensure vendor invoices are certified by concern authorities before processing payment.

· Reconciliation of vendor statement with ledger.

Reconciliation of goods receipts with consumption
Previous organization(2) (A):
Organisation
: Sterlite Technologies Limited, ( Silvassa, India)
Position
:  Associated Officer Finance and Accounts

Period

: Aug 2002 – Aug. 2007.

Role held: 

 To handle complete Debtors MIS ,Sales Tax Activities & Other Activities in accounts department of all the Three units in Silvassa of “Sterlite Technologie Limited , Cable Manufacturing Annual Turn Over INR  500 Crores .Reports to Finance Manager.  
Responsibilities:  Job activities includes the following, performed in ERP- SAP FI .

· Distinguished efforts towards managing complete finance & accounts activities.

· Exhibited competency in handling:

· AR / Debtors Ageing & MIS & Sales Tax Matters

· All accounting entries.

· Billing operations.

· Ledger Scrutiny.

· Tracking Debtors.

· Sales Tax Assessment, Legal matters related to Sales Tax.

· Demonstrated skills in conducting various Internal Audit.

· Played a major role in resolving old Sales Tax Case & obtained favourable Order from Department 
Previous organization(2) (B):
Organisation
: Sterlite Industries (I) Ltd, ( Silvassa, India)
Position
:  Senior Assistant - Finance and Accounts

Period

: Nov.1999 – Aug.,2002.

Role held at Stores & Excise Department

· Proficiently handled the complete Excise & Stores (RM as well as Egg. Stores Dept) operations as a as a single point of contact.

· Monitored receipts, issuance & inventory control. 

· Facilitated Scrap Disposal,

· Entrusted with the responsibility of assisting deputy accounts manager for stock valuation.

· Successfully completed preparation of material account.

· Organised and conducted monthly stock audit.

· Adeptly handled government dealing pertaining to Excise.

· Executed the preparation of all records of Excise & Stores Dept including ER-1.

Role held at Accounts & Finance Department
· Dexterously assisted preparation of Monthly MIS to Dy. Manager Accounts.

· Administered the following activities:

· Bill Passing of RM / Local Supplier.

· Preparation of P.V. of RM & Engineering Stores Spares

· Bank /Cash payments.

· Arranging Pay-roll & Deposited P.F 

· Reconciliation of Bank Statement, Creditor’s & Debtor’s Ledger

· Tracking of “C” forms.

Previous organization(3):
Organisation
: Optima Diamond Tools Pvt Ltd, ( Baroda, India)
Position
:  Senior Assistant - Finance and Accounts

Period

: Feb.,1998 – Nov.,1999.

Role held: 

· Successfully handled the preparation of books of accounts, Trial Balance Sheet.
· Handled local Purchase & Excise activities.

· Dexterously handled the following activities:

· Preparation of records of Accounts & Excise Depts.

· Bill Passing

· Passing entry of Bank, Cash, J.V., Purchase , Sales, Pay-Roll in the Books of Accounts.

· Reconciliation of Bank, Cash, Creditor’s & Debtor’s Ledger.

· Tracking Debtors, TDS deduction & deposit within time.

ARTICLESHIP

May’95 to Jul’97 with Mukund & Rohit , Ashwin Shah & Co. ( CA firms) as Sr Audit Assistant

ACADEMIC CREDENTIALS

1995: Bachelor of Commerce (Advance Accountancy & Auditing) with 61%

Gujarat University

COMPUTER PROFICIENCY
· More then 5 years Working knowledge of SAP & Oracle base E.R.P.
· MS Office, Expert in Excel Work
· Tally 6.3
PERSONAL MINUTIAE
Date of Birth

     :
11th April 1972

Nationality

     :
Indian

Visa Status                  :    Employment Visa ( Dubai Air Port Free Zone  Visa)
Marital Status
     :
Married

Languages

     :
English , Hindi , Gujarati
Prestnt Salary              :  AED 8000/- per Month + Medical Insurance + Annual Leave ( Sick Leave                     

                                     15 ( SL ) + Contractual Leave 30 ( PL ) + Casual Leave (7) +
                                      One time Return Air Fare +Bonus + Other Misc Benefits.       

Expected Salary           :  Negotiable         
