Khodary 
Khodary.10089@2freemail.com 
Add: Dubai, UAE
JOB TARGET: 
To contribute strong leadership and interpersonal skills, as well as highly applicable experience, to your firm in a corporate lawyer, Legal Administration capacity.
JOB PROFILE:
· Accomplished corporate lawyer, with expertise in company registration and licenses at UAE free zones (Dubai Internet City - TECOM INVESTMENTS).
· Extensive involvement in company formation, knowledgeable in Government Services and Department of Economic Development processes.
· Formulate and carry out company policies in coordination with head of Human Resources and deep involvement in management implementation and Arranging personal files by maintaining a good filling system quick and easy to reach , well organized all depends on index filling system .
· Represent the company assignment, nomination, designation, discharge and termination 
· Providing feedback and updating management with various developments in court/ police and new regulations (law in UAE).
· Extensive practical background in liaising and sorting out /mess of closing companies.
· Proficient in creation and execution of short and long term leasing agreement.
· Preparing all documents for civil suit, travel ban after approval by the management to be send to the external lawyer for taking actions. 
· Very good relationships in dubai/sharja Police stations. 
· Depth Knowledge of Labor Relations Law, commercial law, Civil law, Companies law, Islamic banks law in the UAE.
AREAS OF EXPERTISE:
· Licensing/ Government Registration.
·  Privacy Matters.
· Drafting contracts, letters.  
· Travel ban 

· Civil suits 

· Criminal action 

JOB HISTORY:
 National bank of Ras Al- Khamiah  (Legal Assistant) 5th of August 2007 up to date.
Responsibilities: 

· Reporting to the senior recoveries manger in the bank.
· Responsible for co-coordinating with law firms appointed by the bank for filling criminal/ civil cases across all products of delinquent accounts handled by the collection Department.
· Responsible for verification of the bills claimed on the bank by the law firms towards the cases filing activates.
· Responsible for maintaining MIS by the product-wise on all (Credit card, Personal, Auto Loans) the criminal / Civil cases.
· Updating the system for all the cases had been filed.
· Updating the management with the new regulation in UAE which concerned to banks and law. 
· Preparing all the criminal / civil documents and sending them to law firms.
· Releasing cases in police stations public persecution when it’s needed on urgent basis.
· Following up bank cases in Public persecution /court and update the management with latest bank cases. 
SkyCom Communication FZ LLC, Dubai Internet City.(Corporate Lawyer) 1st of March 2006 -1st of June 2007 .
Responsibilities: 

· Responsible for all data files and contracts of employees for more than 300 employees.
· Represent the company assignment, nomination, designation, discharge and termination of employees.
· coordinate and harmonize with Dubai governmental advocate in Dubai internet city  for all complains admitted from employee and make sure to solve them friendly and peacefully .
· open all police reports and complains  for  escaping employees and generalize and circulated typed written  notes to them officially and legally according to law .
· Verifying payroll and incentive.
· Sharing all legal ideas, command, orders, and instruction concerning Labor, employees and all follow up all matters officially and legally for the company rules .

· Collecting all outside liabilities for the company either cash or cheques, and make sure to deposit them to the bank account.
SkyCom Investments LLC, Dubai. (Corporate Lawyer)
Responsibilities: 

· Preparing the memorandum contract of association ( articles of incorporation )and taking authentication and authorization ,obtaining the trade name and  the label tag of origin, getting the work permit ( license for practicing the work) all these from  Department of Economic Development .
· Represent the company legal  matters with governmental  and private contracts and companies 
· Collecting all outside liabilities for the company either cash or cheques, and make sure to deposit them to the bank account.
Falcon Systems, [Internet & Computers services channel partner for link.net], Tanta Egypt.  (Legal Department) December 2004 –January 2006.
Responsibilities:
· Assist the legal advisor in creating legal documents, files concerning import pc items and all documentation and frameworks.
· Assist in reviewing all contracts for selling spare parts and pursuit creditor who has difficulties in paying and sue them, by opening police report in order to pave the way for suing them.
Mohammed Eed Law Firm, Tanta Egypt. (Legal Assistant) December 2003 –December 2005 
Responsibilities: 

· Argue all cases in a primary court.
· Write all case procedure in well performance and reviewing cases stages.
·  Knowledge in criminal law, civil law, commercial law, economic law and all bank transaction deals.
ACADEMICS:

· College Degree: LAW, November 2003, Tanta University, Egypt                         

· Secondary Education: American Private School in consortium with

                                      Victoria College (International American Curriculum).
COMPUTER SKILLS: 
· Operating System: Certificate in Microsoft Windows 95, 98, Millennium, Xp.
·  Microsoft Office: Word, Excel, Power Point, Access
LANGUAGES:

· Arabic: (Mother Tongue).
· English: Fluent Spoken & Written.
PERSONAL PROFILE:
s
       Age: 30
       Date of Birth: 05/06/1977
       Address: Dubai, UAE
       Martial Status: Single
       Nationality: Egyptian 
       Military Service: Finished
       Visa Status: resident visa.
       Affiliations: 

       Hobbies & Activities: Reading, Computers, Surfing the web, listening to Music, swimming and 
                                                Learning languages.
      Reference: 
Upon request                       

