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Carrier objectives:
To be part of an organization, which uses my skills & expertise in its process of growth, challenges & changes, while giving me ample opportunity to learn and enrich my competencies, so as to  make meaningful and substantial contribution. And with an optimistic  outlook of organizational growth and self-development.

Educational Qualifications:
	Examination
	University/ Board
	Year
	Result

	B.Com.( Finance)
	Mumbai University
	April-2012
	Pass

	HSC
	Maharashtra Board
	Feb-2008
	Pass

	SSC
	Maharashtra Board
	Mar-2006
	Pass


Professional Qualification:

· Certified in IATA/FIATA Introductory Course  from Mumbai. (December 2012).
Issued by IATA Training & Development Institute, (IHCTM).

· Certified in IATA/FIATA DGR (Dangerous Goods Regulation) Initial from Mumbai.                        Issued by IATA Training & Development Institute, Montreal in Canada.
Work Experience:
TRANS AIR EXPRESS PVT LTD –  (MUMBAI) India
Designations: Operation Executive 
Experience   : From April 2013 till date.
OVERALL RESPONSIBILITIES
·  To do all operational activities connected to Trans Air Express.

· Ensuring error free-shipment documentation.

· Maintaining a record of all documents.

· Distributing stock to different channels like, retail, franchisee & roadshow etc.

· Coordinating with CM & keeping them update on the status of orders.

· Ensuring orders are processed on time & delivery to be done to end user as per SLA.

· Ensure timely collection of console pouches and Delivery order from the mail box of handling agents within the allocated time frame – every 2 hours.

· Follow up with the Airline/Handling Agent regarding Part shipments / tracing shipments
· Plan and complete the process within the shift time & ensure proper hand over to the next shift.
· Follow up with DTD team for immediate transfer of cargo within the lead time.

· Follow up with warehouse and escalate to the warehouse manager in case of delays.

· During night shift, ensure maximum collection of documents.
· Co-coordinating and supervising activities of workers engaged in packing. 
	LYNX  EXPRESS PVT LTD. (INTERNATIONAL CARGO & COURIER SERVICE),MUMBAI

	Designation
	:
	Air Cargo Handling Assistant.

	Experience
	:
	From Mar 2012 to Mar 2013


OVERALL RESPONSIBILITIES

· Preparing Airway Bills, House Airway Bills.

· Feeding all information in Shipper’s Declaration (DGD).

· Verifying Cargo before weight

· Taking weight of cargo

· Co-coordinating and supervising activities of workers engaged in packing. 

· Arranging for booking space for freight on airlines.

· Providing shipper with the foreign destination‘s documentary requirements.

· Providing necessary information on hazardous materials.

· Checking the Airway bill.

· Working with transporters for transporting consignment to reduce cost & shipping time.
Computer Knowledge:
 
· Knowledge of M.S Word, Excel, Power-point, Internet.
· Successfully Completed MS Office With A+ Grade.
Strenghts:
 
· Friendly, Punctual and hardworking.

· Confidence in handling the jobs under high-pressure situation.
· Disciplined and well organized.

Personal Details:
 

	Nationality
	:
	Indian

	Marital status
	:
	Single

	Visa Status 
Date of birth                                                                        
	:


	Visit visa
10th Dec 1987

	Languages Known   
	:
	English, Marathi, Hindi, and Urdu.

	Hobbies


	:
	Reading Books, Participation in inter college sport, photography. 




[image: image1.wmf]
