Gulfjobseeker CV No: 62766
To interview this candidate call 971505905010

Or email us back filled up Vacancy Form

http://www.gulfjobseeker.com/Free_Job_Posting_Form.doc                                                                                          
[image: image1.jpg]


                                                                                                                                                                                                                                                                                                       
CAREER OBJECTIVE
Aim to be placed in a challenging job that gives me scope to update my knowledge & skills In accordance with the latest trends and be a part of team That Dynamically Works towards Growth of organisation.
WORK EXPERIENCE 
· Worked as an Accounts  Executive in PROJECTS  Pvt LTD In Hyderabad Form April 2012 To July 2014.
PROJECT  NAME
Project Name         
            :  PAVANI HARMONY

Organization            
            :  PROJECTS PVT LTD.
PROFESSIONAL SUMMARY                                                                                                                                                      

· Having 2 years of experience as a Sr.Accountants Officer.
· Handling independently site day to day transactions like cash and bank books
· Verification of Labour contractor Bills with the Work orders and passing the bills with the approvals.

· Verification of Running Account Bills with BOQ.
· Scrutiny of General Ledger. 
· Verify the Rent Statement on monthly bases.
· Preparation of Service Tax details, TDS Statement on a monthly basis and sending the same to Head Accountant on time to time.

· Issue of Credit / Debit notes to the concerned parties on time to time.
· Preparation of Bank Reconciliation Statement. 
· Verify the Company Bank Statement on monthly bases.

· Maintaining Books of Accounts.

· Preparation of Purchase Orders.

· Verification of purchase bills and making payments with approval, as per due dates.

· Preparation of debtor’s outstanding statements and follow up with concern for bill realizations.
· Participate in Preparation of Audit statements & participate in finalization of accounts.
· Make an Inspection in site & Verification of Store Records.

 ACADEMIC QUALIFICATIONS
· Completed MBA (Finance & Marketing) from Osmania University (OU) Hyderabad, A.P, India. In 2012.
· Completed B.Com (Computer’s) from Kakatiya University (KU), A.P, India. In 2010.
· Completed CEC (Commerce) from Board of Intermediate, A.P, India. In 2007. 
· Completed SSC from SSC Board, AP, India. In 2005.
COMPUTER SKILLS 
	Skills & Abilities
	PROFICIENCY LEVEL
	LAST USED/PRACTICED

	Tally ERP9
	    Excellent 
	 Cureently Using 

	Focus 
	   Good 
	   Cureently Using

	Spreadsheet
	    Excellent 
	   Cureently Using

	 Word Processing 
	    Excellent 
	   Cureently Using

	 Peachtree
	  Good
	       -

	QuickBooks
	   Average
	       -


ACHIEVEMENTS
· Participated in presentation contest and got a ‘First prize’ on  ‘ONLINE BANKING’
· Conducted and organized various events like valedictory functions in school, fresher’s interaction, college fest and the industrial tour.
· To be worked as a Team leader for IPDP programme in college
PERSONAL SKILLS & STRENGTHS
· Takes initiative and works independently or as a part of a group. 

· Friendly nature, Quick learner, Adaptable, Disciplined.

· Good analyzing capability.

· Man Management skills.
PERSONAL PROFILE

Gender

 : 
Male

Date of birth
             :
10-04-1990
Marital Status
 :
Single

Languages known      :
English, Hindi and Telugu.
Nationality                  :
Indian.

PASSPORT DETAILS

Date of Issue                  :       10-09-2012

Date of Expiry               :       09-09-2022

Place of Issue                 :       HYDERABAD

VISA STATUS
Visa Type                        :      Visiting visa
Place of Issue                  :      Dubai  
DECLARATION
I hereby declare that the information furnished above is true to the best of my knowledge.
