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	OBJECTIVE

	To pursue a career in a progressive organization that offers a professional working environment that enables me to grow while meeting the corporation’s goals.


	EDUCATION SUMMARY


Education:          B.Com, ICMAP Finalist.
Current Status:   Inter CMA with 18 out of 15 courses completed
	CAREER SCAN


· Reputed Firm
           

       

(Jun’13 To Aug’14 ) 

Accountant (reporting to director) 

Key Deliverables: 
· Maintaining of receivables and payable ledgers.
· Maintaining and preparing of Sales Invoices, Debit Note, Credit Note, Delivery Challans, Purchase Orders and Quotation as per requirements Maintaining and preparing of petty cash statements.
· Preparing of local LC documents and co-ordination with bank for preparation and release of documents
· Preparing of Vouchers. (BPV. CPV. JV) 
· Preparing of GRN.
· Maintaining and preparing of labor salary.
· Drafting of email for directors.
· Bank correspondences.
· H.N ASSOCIATES

           

       

(APR’10 – DEC’12) 

Finance Executive (reporting to CEO) 
· Work with various clients in managing their accounting needs

Key Deliverables: 
· Maintained receivables and payable ledgers.
· Maintained and prepared  Sales tax invoices 
· Verification of local purchase invoice through GRN.
· Prepared financial spreadsheet which included financial ratios of similar companies for management review.
· Maintained and prepared petty cash statements.
· Customer agreements checking.
	ACEDMIA


· inter cma from Institute of cost and managements accountants of Pakistan, in 2013.
· Bachelor of Commerce with specialization in Accounts from Karachi University, in 2010.

· Intermediate from Govt. national college, in 2002.
· Matriculate from Sind unique secondary school, in 2000

	SKILLS


· Command over written and spoken English.

· Ability to work well with others as well as individual tasks.

· Enthusiastic, quick to learn with good interpersonal and organizational skills.

· Proficient in using MS Office (Word, Excel, PowerPoint) and the Internet.
· Able to use Tally Erp , Peachtree and QuickBooks .
	HOBIES


· Playing cricket.

· Reading books. 

	PERSONAL DETAILS


· Date of Birth
:

04 Dec, 1984
· Marital Status
:

Married       

· Languages Known
:       
             English and Urdu

· Country Visited
:
             Saudi Arabia
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