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AMEER 

Mobile No
: C/o 0505891826
Email

: ameer.10757@2freemail.com 
Dubai  

CAREER OBJECTIVE
To render mutual growth by working on real world assignments in dynamic firm, putting into complete use my skills and knowledge and also to pursue a challenging career in the industry, utilizing my skills for the growth of my organization, which in turn provides an environment where ethics and talent reign supreme, leading to personal and professional growth

PROFESSIONAL EXPERIENCE 

· Post



:
Document Contrloller
· Service Under

:
Seven Emirates Real Estate

· Location


:
Baniyas  Dubai. Gargash group 

Period


:
6 Dec 2014 to 15Feb2017

· Post



:
Office Admin
· Service Under

:
AST Printing press

· Location


:
Emirates,Tower Dubai

· Period


:         2Jan 2012 to  1 Feb2014

· Post



:
Assistant Accountant

· Service Under 

:
S.Venkataraman Auditing

· Location


:
Thanjavur, India.

· Period


:        5 Nov 2010 to 1 Dec 2012. 

JOB RESPONSIBILITIES

· Handle full set of Accounts

· Performing day to day processing of financial transactions

· Process invoices, payments, journal vouchers.

· Preparing Invoice, Delivery Order & L.P.O

· Responsible to maintain all business records

· Applications Including Tally, Ms Office
EDUCATIONAL QUALIFICATIONS
· Completed  Master of business administration (MBA)  at Rajah Serfogi Government  college (Bharathidasan university, Trichy, India)

· Completed Bachelor of business administration(BBA)  at Rajagiri Dawood batcha college (Bharathidasan university , Trichy)

ADDITONAL QUALIFICATION


· DCA (Diploma in Computer Application) 

· To work with a team of Professionals and in quality environment where  my knowledge and experience can be shared and enriched

· To impart the best experiences and knowledge of Accounts cash &bank

· To impart the best experiences and Knowledge of Ejari

· To impart the best experiences and Knowledge of Tenancy (Customer Care)

· To impart the best experiences and knowledge of Administration

· To impart the best experience and Knowledge of Transportation

· To impart the best experience and knowledge  of Payroll (WPS)
PERSONAL STRENGTH 

· Good inter personal and communication skills

· Aim at perfection

· Capable to overcome any kind of problem

· Highly motivated
EXTRA CURRICULAR ACTIVITIES 

· Was member of NSS in School Days

PERSONAL PROFILE
Date of birth                       
:
01/10/1986

Age                                    
:
31 years

Nationality                          
:
Indian

Religion 



:        Muslim

Gender 



:       
Male              

Languages known                 
 : 
English, Tamil, Malayalam

Visa States



:
Visit Visa, Valid up to 16 Mar 2018
Passport expiry date     
  :       13/11/2027 

I hereby declare that the above-mentioned information is correct up to my knowledge and I bear the responsibility for the correctness of the above mentioned particular.
Yours Truly


Ameer[image: image1.png]



�











