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PROFESSION
:
University Instructor-English, Course Developer

EDUCATION
:
Postgraduate Diploma Course in TESOL, Singapore




Diploma Course in English Proficiency/Speech Improvement, Philippines


Master of Arts in Education, Major in English, 27 units, Bicol University, 


Philippines

 


Bachelor of Arts Major in English, Bicol University, Philippines

SUMMARY of QUALIFICATIONS

..........................................................................................................................................

· Licensed professional teacher


· Experience in the academe as a teacher and course developer

· Experience in teaching English as a second language

· Language enhancement trainer, resource speaker, debating coach and writer

· Experience in office work


· Excellent in spoken and written English

· Self-motivated, aggressive, analytical and organized

· Proficient in MS Office Application

PROFESSIONAL WORK EXPERIENCE

………………………………………………………………………………………………………..........

December 2006-July 2007


ENGLISH LANGUAGE INSTRUCTOR

AFAAQ Project

AL GHURAIR UNIVERSITY, UAE

· Prepares course discussions for and teaches Basic and Advanced Grammar and Composition, English for Special Purposes, particularly Business Writing and Communication, Customer Service, and Basic English for Computing. 

· Drafts comprehensive course plan for each of the courses with primary focus on the four language skills and structure.  

· Facilitates learning of theories and class activities.

· Plans and paces student's coursework.

· Provides simulated real workplace experience.

· Reviews library materials and audio-visual resources for each course for use in its methodologies. 

· Reviews and updates the course plan after the end of every term. 

· Provides evaluation, assessment and feedbacks of students’ progress. 

October 2005-August 2006


COURSE DEVELOPER

ICSEC-KAPLAN, MAKATI CENTER

· Generation/Creation, editing, encoding, and printing of handouts, table of specifications, and examinations for the Medical Transcription Program’s English Module. 

· Reorganization and generation of topics, handouts and examinations, including editing, proofreading, and final 
copy of the materials for the College Entrance Test Program. 

· Review, revision, editing, and 
encoding of corrections and handouts, table of specifications, and examinations of the programs for the National Medical Admission Test and Licensure Examination for Teachers. 

· Designed of the curriculum for the PRAXIS I and II programs, specifically Reading and Writing, English Language, Literature, and Composition. 

· Conducts tutorial classes for the College Entrance Test and National Medical Admission Test.

October 2003-May 2005



FACULTY ASSISTANT TO THE 






REGISTRAR

MANILA CENTRAL UNIVERSITY

· Aids the registrar in the enrolment procedure, such as, subject listing, plotting of subjects taken, updating of the university’s database, encoding of student’s information, filing and sorting of new materials, answering queries and giving updates.

June 2002-March 2005



UNIVERSITY INSTRUCTOR

MANILA CENTRAL UNIVERSITY

June 2002-October 2002



COLLEGE INSTRUCTOR

SAN SEBASTIAN COLLEGE-RECOLETOS

· Prepares course discussions for and teaches Grammar and Composition, Introduction to Literature, Philippine Literature, Humanities, Speech Communication, and Expository Writing. 

· Drafts comprehensive course syllabi for each of the courses. 

· Reviews library materials and visual resources for each course for use in its methodologies. 

· Reviews and updates the course syllabi after the end of every term. 

· Provides evaluation, assessment and feedbacks of students’ progress. 

December 2001-June 2002


ESL TEACHER for FOREIGN STUDENTS

POWER LANGUAGE INTERNATIONAL 
CENTER








JJ LANGUAGE CENTER

· Teaches English as a second language to Asians, particularly Koreans. 

· Provides learning activities in speaking, listening, reading and writing skills. 

· Conducts reviews for TOEFL, TOEIC, including entrance tests to colleges and universities. 

· Plans and paces student’s coursework. 

June 2001-October 2001



COLLEGE INSTRUCTOR

MABA COMPUTER COLLEGE,

LEGAZPICITY, PHILIPPINES

June 1999-October 2001



ALBAY INSTITUTE OF TECHNOLOGY, 





LIGAO CITY, PHILIPPINES

November 1997-March 1998


COLLEGE INSTRUCTOR

MARINER'S POLYTECHNIC 


COLLEGES/FOUNDATION,







LEGAZPI CITY, PHILIPPINES

· Prepares course discussions for and teaches Grammar and Composition, Philippine History, Personality Development, Office Management, Speech Communication, Business Writing and Research, Argumentation and Debate, Public Speaking, Technical Writing. 

· Drafts comprehensive course syllabi for each of the courses. 

· Reviews library materials and visual resources for each course for use in its methodologies. 

· Reviews and updates the course syllabi after the end of every term. 

· Provides evaluation, assessment and feedbacks of students’ progress. 

