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EDUCATION
University of Western Australia
Bachelor of Economics 1996

Post Graduate in Education 1997

Bachelor of Education 1998

Careers Education 1999

Masters in Education Management 2006
WORK EXPERIENCE

Wesley College (2002- )
Mandurah Senior High School (2001)
Eastern Goldfields Senior High School, Kalgoorlie (1998 – 2000)
Bukit Kiara International Equestrian & Resort
(1990)
EXPERTISE
· Upper School Economics Coordinator

· Economic & Business Studies

· Young Achievement Australia Program

· Project Management

· Effective Leadership

· Conflict Resolution

· Organisational Behaviour

· Customer Service
· Small Business Management

· Time Management 

· Behaviour Management

· Program Coordination

· Reporting, Assessing and Evaluating
SUMMARY
I am an organised person. I possess excellent communication skills (dealing with a group of socially and culturally diverse people and ages). Working in collaboration with staff, students and parents from three different regions of Western Australia, I have gained expertise in customer service, conflict resolution, accepting and providing feedback, reporting to Head of Faculty, Assistant Head of Faculty and administrative staff, interacting with a diverse clientele. Ensuring that service provided is clientele focus at all times. I interact, assist, delegate tasks and facilitate nearly 200 students on a day to day basis. I have a major in Economics and have conducted several Small Business programs for the schools that I have worked for. I have progressed into managing, motivating and organising several groups of student in the Young Achievement Australia Business Venture Program, leading them to a victory of the Secondary School Company of Year Award in 2004 & 2006, amongst several other awards.

CURRENT WORK EXPERIENCE:
· WESLEY COLLEGE – SENIOR SCHOOL (2002 - )

PREVIOUS WORK EXPERIENCE: 

· WESLEY COLLEGE (2002 - )

· MANDURAH HIGH SCHOOL – MIDDLE SCHOOL (2001)

· EASTERN GOLDFIELD’S SENIOR HIGH SCHOOL (1998 – 2000)

· Residential Tutor at St. CATHERINE’S COLLEGE, PERTH AUSTRALIA (1996)

· Receptionist At The Bukit Kiara Equestrian/Resort, Kuala Lumpur, Malaysia

· Child Supervision

· Relief Teaching

QUALIFICATIONS: 
· MASTERS IN EDUCATION MANAGEMENT (LEADERSHIP)
· BACHELOR DEGREE IN EDUCATION (UWA)
· POST GRADUATE DIPLOMA IN EDUCATION (UWA) 

· DEGREE IN A BACHELOR OF ECONOMICS (UWA)

CO-CURRICULAR ACTIVITIES:

· PRESIDENT OF THE COMPUTER CLUB AT HIGH SCHOOL (1989)

· ASSISTANT CAPTAIN OF THE HANDBALL TEAM

· HEAD OF THE BALL COMMITTEE AT TAYLOR’S COLLEGE (1991)

· VICE PRESIDENT/SECRETARY OF THE STUDENT CLUB HOUSE COMMITTEE AT St. CATHERINE’S COLLEGE, PERTH AUSTRALIA (1995)

· TUTOR/RESIDENT ADVISOR  AT THE St. CATHERINE’S COLLEGE, PERTH AUSTRALIA (1996)

· SPOKES PERSON IN A JOINT EFFORT EVENT FOR  A CONSTITUTION CONVENTION FOR EASTERN GOLDFIELDS SENIOR HIGH SCHOOL (1998)

· ACADEMIC TALENT PROGRAM COORDINATOR FOR YEAR 8 AT EASTERN GOLDFIELDS SENIOR HIGH SCHOOL AND MANDURAH HIGH SCHOOL (2000)

· ACADEMIC TALENT PROGRAM COORDINATOR FOR YEAR 8 AT MANDURAH HIGH SCHOOL (2001)

· COORDINATING ADVISOR FOR YOUNG ACHIEVEMENT AUSTRALIA AT WESLEY COLLEGE (2002 - )
WORK EXPERIENCE HISTORY
Current:

2002 - : SENIOR SCHOOL TEACHER  AT WESLEY COLLEGE:

DUTIES INCLUDE:  
Small Business Management Year 9, 10, 11 & 12, Year 11 & 12 Economics, Year 10 and Year 9 Society & Environment.

Year 11 & 12 TEE Economics Coordination: Includes preparation of all assessment documentation as stipulated by the Curriculum Council.  All assessing and reporting requirements – focusing in on high achievement in examination/s.
Small Business Management: Included preparing relevant documentation on outcomes based framework including all business administrative documentation. 

Preparing power point presentations, Microsoft Word documents and basic Excel Spreadsheet. The use of the internet and intranet to run web quest competitions, create web pages, prepare business plans and annual reports. 

Young Achievement Australia as a Co-Curricular: Included preparation of business plans & annual reports, power point presentations, Annual Young Achievement Australia Trade Fair Expo, conducting meetings, preparing minutes, working with the local business community and metropolitan business community, managing a team of 20 – 25 students, meeting deadlines, applying for awards, creating and carrying out proper marketing surveys and campaigns, launching of product, reporting to the Headmaster.

Awards won in the program:

Community Value Award 2003

Special Performance Award 2003

Community Value Award 2004

Western Australia Company of the Year 2004

Media Award 2005

National Australian Company of the Year 2006

Western Australia Business Person of the Year 2006

Media Award 2006

Trade Fair Award 2006
PREVIOUS WORK HISTORY:
· 1995: VICE PRESIDENT/SECRETARY OF THE COLLEGE HOUSE COMMITTEE
            DUTIES INCLUDED: Organising the college orientation program for the new residents. Planning the social and academic calendar of the college. Planning and organising cultural events in the college. In charge of the formal and informal correspondence of the college. Delegation of duties. Working with other house committee members from other colleges. Participated in all sporting, academic and social activities organised by the college. Secretarial duties were included. The establishment of cultural diversity and a diverse learning area for students and adult learners of various cultural, socio-economic and academic backgrounds.

· 1996: RESIDENTIAL TUTOR AT St. CATHERINE’S COLLEGE 
        DUTIES INCLUDED: Responsible for 150 residents (ranging from high school residents to mature university, vocational and TAFE adult learners, pastoral care and counselling, involvement in all educational (TEE, Vocational Program, Career Education program and other academic/non-academic program) and social college events, tutor meetings, helping residence adjust to the new environment, establishing cultural awareness, introducing multiculturalism, helping overseas students overcome cultural shock, sporting events, tutoring in Economics, as well as establishing knowledge in other areas of learning, providing availability of options to a diverse teenage/adult group of academic and non-academic residents. Providing information of the different, or  a variety of, learning programs, training methods and related work placement opportunities provided within Australia. Recognising the different levels of achievements of each resident and providing information as to how one can overcome the unpalatable ranges/levels of barriers, such as the fear of learning (due to the difference in cultural background, religion and age), learning impaired difficulties which need to be addressed, overcome periodically, literacy levels, using English as A Second Language and applying it to a Western Australian based education structure, levels of absorption skills, coping skills, social skills, communication skills and adaptation skills.

· 1998 - 2007:  SENIOR SCHOOL TEACHER
                 DUTIES INCLUDED: Teaching upper and lower school classes of 25 or more students. Courses, which I am assigned to, are Year 11/12 Economics, Year 11 Work Studies, Year 11 Career and Industry Awareness (Vocational Program), Year 11 General Studies      

 (Vocational Program), Year 9 Society and Environment, and Year 8 Society and Environment. Involvement in a Political and Legal Studies convention introducing the ‘Bill of Rights’ in Australia. 

               YEAR 11/12 ECONOMICS COURSE: Includes all the relevant TEE syllabus requirements, assessment organising, writing and reporting. Students/teacher communication and facilitation is essential. Parent/teacher interviews on official (i.e. Parent/Teacher Interview Nights) and non-official, (communication via e-mail, ordinary mail, telephone and fax), basis. Method of assessment based on the SEA protocol. Method of reporting based on the SEA grading system hence related closely to the SEA assessment criteria.

                YEAR 11 WORK STUDIES COURSE: Includes all relevant outcomes based on the theoretical and practical (work experience based) syllabus set in order to enhance the students’ capabilities to cope within a working environment. Programming assessments based on practical, theoretical, team working environmental and discussion based outcomes, to introduce to the students a National Module directed program. Students will eventually be assessed on ‘take home’ assignment and work experience evaluation. Work experience evaluation is based on the students’ capability to deal with, cope with, to learn about the work place environment applying the methods, procedures, work place rules and regulations taught within the Work Studies program. 

                 YEAR 11 CAREER AND INDUSTRY AWARENESS PROGRAM: Includes the teaching of recognised modules, as stated to prepare students for a structured work base learning program. Assessments based on outcomes which enhances students in the areas of research, report preparation and presentation, interview based assessments (that encourages students to evaluation their peers and report on the capabilities and abilities of their peers), discussions on the current issues relating to workplace environment. Preparing students for MARCSTA, First Aid programs and respective Workplace Certificates. Students are taught and equipped with all these relevant knowledge in order to prepare them for their structured work based learning program, which runs for a duration of 18 weeks (one Wednesday for a duration of two terms). Completion of the National Module to prepare students for the relevant outcomes on completion of their one year course. Parent/teacher interviews on a regular basis officially and non-officially to maintain an ‘updating’ system on students’ progress. Evaluation reports are usually presented to the employer and feedback is obtained and analysed when the outcome-based report is handed back. Course program coordinating, including all work based learning requirements, career and industry awareness requirements, occupational health and safety requirements and workplace rules, regulations and social working environment. The experience of working as individuals and in teams using the construction of ideas, expanding and connecting those ideas from individualism to a diverse group within a particular workplace environment. Improvising/breaking down or increasing the complexity of the course to suit the different levels of understanding of students across the board. This is done by referring to the current course outline and program. A modification of the course structure, teaching method, program and class presentation is done on a regular basis. 

YEAR 8 ACADEMIC TALENT COORDINATOR FOR 2000 AND 2001: Includes students centred learning activities such as web creation competition, multi media project, geographical information systems, newspaper creation and power point presentations. Students are encouraged to extend themselves and share their ideas with the other members in their group. This way establishing and enhancing a team working environment, as well as improving individual social skills is possible.

YEAR 8 LOTE, SOCIETY & ENVIRONMENT – INDONESIAN AND ENGLISH: Includes a combination of student centred and non-student centred learning activities via the application of student outcomes statement in accordance to the Curriculum Framework. Being a native speaker of Malaysian, teaching Indonesian involves much more than just the methodology aspect as presented by the Curriculum Framework. Intersection and exchanging ideas in Indonesian as well as learning about the culture behind the exoticness of Indonesia and the islands that surround. In addition to the culture the language, which is the prime area of interest is taught in a very structured style, which allows the student to refer to previous lessons in order to converse in class using basic Indonesian as well as constructing new sentences. In the area of Society And Environment, three years experience of working collaboratively with other colleagues to write programs, worksheets (years 8, 9 and 10) and assessments based on over arching strands of the Curriculum Framework, to achieve outcomes via the Student Outcomes Statement. The material were collated and presented as an educational package across the learning areas for Years 8, 9 and 10 and trial in mid 2002 and carried through to 2001/02. 

PROFESSIONAL DEVELOPMENT COURSES:
· Anti-Drug: What should we know about drugs and students

· Middle Schooling Forum

· Talented And Gifted Students at Murdoch University

· Aboriginal Education

· Career and Industry Awareness Courses

· LOTE Curriculum Framework Analysis

· Writing  Programs to complement the Curriculum Framework Year 8, 9 10 Society & Environment

· Converting Unit Curriculum Assessments to Outcomes Based Assessments For Lower Secondary Society And Environment

· Year 11/12 Economics Program Writing – Tee and Non Tee based

· Young Achievement Australia

· Habit of Mind – Arthur L. Costa

· Teenagers, Bullying & the Text Generation in Schools - Michael Carr-Gregg

· Thinking Skills – Michael Pohl

· Behaviour Management
· Using Wikipedia
 ACADEMIC HISTORY:

1991:

· COMPLETED THE SOUTH AUSTRALIAN MATRICULATION AT TAYLOR’S COLLEGE, SUBANG JAYA.
1996:

OBTAINED A PASS DEGREE IN THE BACHELOR OF ECONOMICS FROM THE UNIVERSITY OF WESTERN AUSTRALIA 

1997:

OBTAINED A POST GRADUATE DIPLOMA IN EDUCATION FROM THE UNIVERSITY OF WESTERN AUSTRALIA
· Major in Society And Environment/Economics
· Minor in Vocational Education & Career Industry Awareness/Small Business Management Studies
1998:

OBTAINED A PASS DEGREE IN THE BACHELOR OF EDUCATION FROM THE UNIVERSITY OF WESTERN AUSTRALIA

· Major Paper in Ebonics
· Minor Papers in Ebonics and Behaviour Management (ADD/ADHD)
· Effective Leadership in Secondary Schools
2005:

MASTERS in EDUCATION MANAGEMENT (LEADERSHIP)
· Perception of Quality Leadership in Private Schools in Perth
	
	



