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CAREER OBJECTIVE

To have a challenging career in an organization that enhances learning exposure to new ideas and concepts  which  stimulates personal and professional growth.

WORK EXPERIENCE

TUTOR






June 2005- March 2006

Grades IV, VI & VIII

Oriental Mindoro, Philippines

Job Description:

•
Assisting the learners in working on with their assignments

•
Monitoring the academic standards of the learners

•
Conducting advanced lessons

•
Preparing the learners for their exams

SCIENCE TEACHER




Dec. 2005- June 2006

Grades VIII & IX students 

LEIDO MEMORIAL NATIONAL HIGH SCHOOL

Oriental Mindoro, Philippines

Job Description:

•
Educating students by planning and implementing the course of study according to the curriculum

•
Maintaining safe and healthy educational environment for the students

•
Updating job knowledge by attending seminars and participating in professional organizations

TEACHING ASSISTANT



June 2005- Nov. 2005

SCIENCE DEPARTMENT

LEIDO MEMORIAL NATIONAL HIGH SCHOOL

Oriental Mindoro, Philippines

Job Description:

•
Handling computer activities

•
Filing the lesson plans/syllabus, projects and school activities

•
Contribute in planning, organizing and implementing school projects and activities

RECEPTIONIST CUM SECRETARY



Feb. 2005- May 2005

SY DENTAL CLINIC

Calapan City, Philippines

Job Description:

•
Welcomes the patient courteously 

•
Answering phone calls and inquiries

•
Assisting the patient’s needs

•
Assisting the doctor’s needs

•
Filing the records of the patients

OFFICE ASSISTANT





April 2004- Jan. 2005

PROVINCIAL YOUTH DEVELOPMENT COUNCIL(PYDC)

Oriental Mindoro, Philippines

Job Description:

•
Answering phone calls and inquiries

•
Contribute in the project planning for the youth

•
Filing the projects formulated by the PYDC

•
Responsible in computer activities

•
Maintaining order and cleanliness of the office

EDUCATIONAL QUALIFICATION

Graduated Bachelor of Science Secondary Education Major General Science, Divine Word College of Calapan, Philippines

Licensure Examination for Teachers(LET) Passed

Completed  6 years in primary and 4 years in secondary level in Philippines.

COMPUTER KNOWLEDGE

Intensive use and knowledge of Microsoft Office such as Word, Excel and internet surfing. 

PERSONAL DETAILS

Age


:
23

Date of Birth

:
September 7, 1983

Nationality

:
Filipino

Civil Status

:
Single

