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OBJECTIVES:

seek a challenging position with professional organizations which utilizes my capabilities to the maximum and offer me growth.

EXPERIENCE:

2004 JANUARY/2004 JUNE

RED VISUALS CO. DUBAI,U.A.E.
· Work as a sales executive.

· Preparing reports on daily accounts.

· Data entry.
· Preparing excellence in team coordination.

· Recording stock out logistics.

· Maintaining customer service environment.

                            2005 JUNE/2005 AUGUST

AL TASMIYA CONSTRUCTION COMPANY
· Worked as a receptionist

· Holding all the computer data and informations

2005 SEPT/2005 JAN

WORKED IN AL BALSAM CLINIC 

· Worked as a receptionist
· Handling all the computer data and instructions
2007 OCTOBER/2008 MARCH

AL-ANSAR ENGLISH INT SCHOOL SHJ,U.A.E.
· Worked as a assistant teacher for kinder garden section.
· Preparing entertainment activities for children’s.

· Worked as a general knowledge teacher in 2009 for six months
2008 MARCH/2008 OCTOBER

LITTLE SCHOLARS NURSERY AJMAN,U.A.E.
· Teaching kinder garden section.
· Manage daily art work as an art and craft teacher.
· Direct weekly activities plans for kids related to there physical and mental growth.
EDUCATION:

· 2004-2005 matriculation certificate.

Pakistani islamia higher secondary school sharjah,UAE.

· 2006-2007Intermediate .

Pakistani islamia higher secondary school sharjah,UAE.

· Currently student of Bachelors program in BUSINESS ADMISTRATION  in PRESTON UNIVERSITY AJMAN.
COMPUTER KNOWLEDGE:
· Microsoft office.(Ms-word, Ms-excel, Ms-power point).
ROLLA COMPUTER INSTITUTE.SHARJAH, UAE.

· Can handle all the basics activities of computer

LANGUAGES:

· Arabic

· Urdu

· English

· Hindi

· punjabi

                EXTRA CURRICULAR ACTIVITIES:

· reading,drawing and painting,
· surfing net.

PERSONAL INFORMATION:

· religion                                          islam

· marital status                               single

· nationality                                    pakistani

· date-of-birth                                14 aug 1989
· place-of-birth                              al-ain,u.a.e
      PROFILE:
· Efficient communicator.

· Strong commitment to execute the job in hand.

· Well versed with latest office administration and computer packages.

ADDITIONAL INFORMATION:
· Ability to handle responsibilities independently.
· Organization and team building skills.
· Enthusiast, sincere and trustworthy.
