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  CURRICULAM –VITAE



PROFILE:

An intelligent, well presented and adaptable graduate and basic diploma holder in computer applications well solid qualifications and comprehensive skill set, underpinned by work experience in computer field demandly self motivations and focused approach capable of working without supervision and willing to assume additional responsibility. Quick and willing to assimilate and apply new work procedures

EDUCATION

1.   B.A. From Maharshi Dayanand Saraswati University, Ajmer Raj.

2.   Basic Diploma in Computer Application.

WORK EXPERIENCE
1. K.D Jain Public School C.B.S.C Board as a teacher. (July 2007 to march 2009)
        Job Profile:
·     Arranged four daycare rooms to provide a full range of age-appropriate activities, to encourage children in advancing their social development.

·    Created instructional materials and procedures consistent with individual learning, needs and behaviors.

·    Maintained children's attention during time by presenting materials in a fun and exciting way.

·    Fostered effective, ongoing communication with parents by providing verbal reports and written notes on children's daily activities.

2. NMC Himalaya Product (UAE) as a  Sales promoter  (August 2005 to Jan 2006)   
Job Profile:

· Coordination with stores.

· Responsible for promoting the products.
· Responsible for Sales Report.

· Interacting directly or indirectly with the customers.

·    Conducted inventories. Reconciled counts against inventory control systems.

· Entered data into computer for special orders.

3. Swiss Arabian Perfumes( UAE) as a  Sales promoter (August 2004 to July 2005)
Job Profile:

· Developed ongoing customer relationships, enhancing future sales.
· Developed special seasonal sales.

· Handles cash transactions and kennel care.
· Provided customer service.
· Greeted Customers and assisted them with item selection.
Linguistic ability:- 

Can Speak


: English, Hindi

Can Write

            : English, Hindi

Interest

            : Arts, music & fashion designing

Strong Points

            : Social good communication skill, optimistic and punctual.

PERSONAL DETAILS:
Date of Birth                          : 7th Sep 1978
Nationality                              : Indian
Marital Status                        : Married 
