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NERRYL 

Visa: Tourist Visa
Objectives:

To land in a job that will improve my skills and will commensurate my qualification.

Special Skills

· To work fast and accurately

· Computer literate, especially skilled in Microsoft Word, Microsoft Excel and Microsoft Power point

· Has good interpersonal and communication skills

· Self-motivated, Willing to work well with others and willing to render overtime

Work Experience

School Registrar Secretary- 

Philippines

April 2015-January 2016

· Organizing and storing paperwork, documents and computer-based information
· Photocopying and printing various documents, sometimes on behalf of other colleagues
· Maintaining diaries 

· Arranging appointments 
· Typing and word processing 
Seminar

SASCO Let`s TWEET: Transfigure 



January 29, 2016

Winning Exemplars and Enthusiastic 

Tomorrow






Governing Work Attitude and 




February 18, 2015

Administrative Management for 

Exceptional Performance

Stepping Up to Leadership;





December 03,2014

 A course for Administrative Professional

Disaster Preparedness and First Aid



October O4,2014

Multimedia Reloaded; Rehash





September 29,2014

 Generation Technology Cultivation

· Image Editing

· Video Editing

· 3D Animation
Educational Background

Tertiary 




    


CAVITE STATE UNIVERSITY
Trece Martires City Campus, Cavite

SY: 2014-2016
Secondary
TANZA NATIONAL TRADE SCHOOL

Tanza, Cavite 
SY: 2012-2013

Elementary




    


TRECE MARTIRES ELEMENTARY 

SCHOOL

Trece Martires City, Cavite 
SY: 2008-2009
Personal Profile

Birth Place






Sultan Kudarat, Maguindanao

Birth Date






July 28,1996

Age








20 year old

Sex








Female

Status







Single

Citizenship






Filipino

Height







5`2”

Weight







48 kgs
I hereby certify that the above information is true and correct to the best of my knowledge.
NERRYL 

         Applicant 
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