RESUME

	Name 
Seeking Position of 

Country of Current Employment

Email ID 

	NIZAM

SENIOR ACCOUNTANT / ACCOUNTS EXECUTIVE

United Arab Emirate
Nizam.103214@2freemail.com 


Profile Summary:
· Holder of Master Degree in Commerce. 

· Having complete Administrating knowledge on Tally 9 multiuser version.

Have national and international work experiences of more than 8 years in the field of commercial organizations and strong background in accounts.
Vision:
· PROFESSIONAL VISION: 

· To increase the shareholder value and maximize profit by improving the operational efficiencies and maximum utilization of the available resources.

· PERSONAL VISION:

· To be lifelong proactive learner.

· To develop better independent as well as interdependent work habits effectively and efficiently.

· To learn new languages for developing my communication skills.

· Committed to professional ethics and family.
Career Objective:
       I am looking forward to joining a dynamic organization which:
Meets my competencies, capabilities, skills, education and experience.

      Provides optimum opportunities to grow personally and professionally while being resourceful,    

      innovative and flexible
Work Experience:
I. Working as Senior Accountant with M/s A.T.M FIBRE TECHS INDUSTRY L.L.C, Umm Al Quwain, U.A.E from March 2008 to till date.


Job Responsibilities
:
Played key role in starting the new business setup with the entrepreneur.




Managing company accounts, marketing and production



Submitting various MIS reports to top Management with the analysis

Monitoring payments and collections of Clients and suppliers and reconciliations of their accounts.
Finalizing and reporting to Managing Director with monthly reports.

Holding PRO cards for UAE Labour and Immigration Depts.
II.
Worked as Executive Accountant with M/s DATCO S.P.R.L., Bukavu, D.R.Congo, (Central Africa) from October 2003 to January 2008

Job Responsibilities
:
Handling accounts and inventories of 5 branches and 2 sister concerns (Internet Service Provider & Money Transfers) using accounting package Tally 9 



Submitting various MIS reports to top Management with the analysis

Monitoring payments and collections of Clients and suppliers and reconciliations of their accounts.
Monitoring inventories and preparing reports on inventory movements

Periodic visit to branches for Accounts and Stock Audit
Scrutinizing internal audit report for Improvements and Corrective actions

Finalization of Branch accounts and Assisting Finance Controller on year end book closing


Reporting to
:
Finance Controller

Achievements
     :
      Developed uniform MIS reports for head office and all of its branches




Major Contribution by initiating a uniform system of stock management and physical verification at all branches.

Promotions
: 
Joined as “Accountant” of Goma Branch in Oct 2003.
Promoted as “Branch Accounts Incharge” of 4 branches and sister concern of Kivu-online.com (Internet Service Provider) in Apr 2005

Promoted as “Accounts Executive” with 5 branches and another sister Concern of Messegerie DATCO (Money Transfers) in Jan 2006.
III. Worked as Accountant with M/s Indigo Garments E.P.Z Limited. Nairobi, Kenya from February 2002 to September 2003.

    Functions
:

Preparing daily MIS reports to management 
Handled suppliers accounts, Placing orders, Selecting suppliers and monitoring payments
Preparing Fixed Asset Registers and Inventory reports to Banks for goods and assets hypothicated to bank

Reporting to
:
Accounts Manager

Achievements
     :
      Implemented MIS reports by coordinated with Merchandising and Production departments




Major contribution on developing in house ERP package of inventory management.
IV. Worked as Accountant with M/s Fresh Selection Sweets Manufacturing L.L.C at Dubai, U.A.E from July 2001 to February 2002.

Functions
:
Handling accounts of Arabic sweets manufacturing company. 

Handled clients accounts of all leading hotels in Dubai and Sharjah.
Submitting daily reports of purchases, sales, funds and preparing monthly reports to managing director

V. Worked as Data Processing Coordinator with M/s Citicorp Securities & Investment Limited at Chennai  from February 1998 to Feb 2001

Job Responsibilities
:
Head of Bank Cheque Printing Unit using Unix and Oracle based programs


Functions
:
Ensuring the cheques printing as per RBI norms



Handled accounts of suppliers and service providers
Developing new format of cheques and implementing new software’s and programs in co-ordination with Xerox and Polaris Software companies.
	Personal Details
Date of Birth 

Marital Status

Languages Known 

Educational Qualification

Technical Qualification 

Accounting Package known


	15th October,1977 

Married  

English, Tamil, Hindi, Kshwahili (East African Language).

M.Com from Annamalai University (Passed in May 2000)

B.Com from Madras University ( Passed in May 1998)

Higher Diploma in Software Engg. from Aptech Ltd

Tally 9.2 and its earlier versions.
Complete proficiency on Administering Tally Server on Windows NT server operating system


