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************************************************************************************************************
JOB SKILLS                             :  1.   Independently handling the company accounts from

                                                                      Day Book to Trial Balance, Profit & Loss A/C,

                                                                      Balance Sheet, Management Information System Reports,

                                                                      Finalization of Accounts etc.                                                                                        
                                                                2.   Sound exposure to computerized Accounting in 

                                                                      any packages, SAP miro jv vendor payments etc. and Tally9.0.

                                                                3.   Solid interpersonal, influencing and communication skills.

                                                                4.   Ability to work independently and within a team.
CAREER OBJECTIVES          :   1.   Perfect Understanding for the concept of Assigned jobs.

                                                                2.   Avoiding unnecessary interferance in irrelevant subjects,

                                                                3.   Duty conscious with utmost good faith and precautionary

                                                                      measures to the effective and effortful abilities while 

                                                                      discharging, performing and executing the job responsibilities,

                                                                      in order to maintain the good relationship among Employer,

                                                                      Superiors, Co-workers and Subordinates.

                                                                4.   Establishing total involvement of assigned jobs with perfect 

                                                                      coordination of Co-workers, Subordinates and Superiors,

                                                                      which will in turn retain the esteemed organisation in such

                                                                      a way to fetch the enormous gains satisfactorily and  

                                                                      permanently. 

                                                                5.   Performance of duties in much better way which will reflect the                                                                                                                             

                                                                      organisation to acquire good awards and so as to reach

                                                                      the company goals more easily and successfully.
POSITION SOUGHT FOR           :    Accountant / Senior Accountant
EXPERIENCE                              :    Over 12 years of service as “Accountant’

                                                                With M/s. Victory Advertising, Chennai. 

                                                                Service period from April 1984 to March 1996.

                                                               Over 1 1/2 years of service as ‘Accountant’

                                                               With M/s. Global Chemicals and Solutions Co. LLC, 
                                                               Muscat, Sultanate of Oman.                                      
                                                               Service period from May 1996 to Nov 1997
                                                               Over 4 1/2 years of service as “ Senior Accountant’

                                                               With M/s. Merchant Signs, Chennai. 

                                                                Service period from Dec 1997 to April 2002.                                                  
                                                          Over 5 years of service as “Accountant’

                                                                With M/s. Leader Advertisers, Chennai. 

                                                                Service period from May 2002 to Sep’ 2007.                                          

                                                                Over 12 Months of service as ‘Accountant’
                                                                With M/s. ETA Star cement, Dubai, UAE. 

                                                                Service period from April 2008 to April’ 2009.
                                                          ASSIGNMENTS INCLUDES
                                                           1.   Maintaining daily transactions in Accounting Books like Cash book
                                                                              and Bank books.

                                                                2.   Petty cash handling and control of cash in bank.

                                                                        3.   Maintaining All Ledger Accounts and controlling of individual accounts.

                                                                        4.   Preparing all necessary Journal entries with all required supporting 

                                                                              documents/files.

                                                                        5.   Classifying, summarizing and analyzing accounting transactions

                                                                        6.   Accounts receivable collections, follow-up of outstanding invoice

                                                                        7.   Receivables and payables Accounting, reconciliation review and follow-up.

                                                                        8.   Preparation of Debtors and Creditors Statements

                                                                        9.   Reconciliation Bank Statements.

                                                                      10.   Preparation of payroll sheet.

                                                                      11.   Preparing the monthly financial statements, 

                                                                              i.e.Profit & Loss A/c, Balance Sheet, Cash-Flow, etc

                                                                      12.   Preparing the management reports (MIS) & Finalization of Accounts

                                                                      13.   Verifying the Ratios & Variance Analysis.

                                                                      14.   Performing Fixed Assets job, calculating depreciation and reconciliation 

                                                                              with GL.                                                                   
ADDITIONAL EXPERIENCE       :    Rendering specialized services to private 

                                                                Companies in Sales tax Accounts Assessment

                                                                and Finalization of Accounts.                                                                

EDUCATION                                :    1. Bachelor of Commerce conferred by the 

                                                                    University of Madras.

                                                                2. Passed Computer course in Tally Accounting, SAP,
                                                                    Lotus, dbase, COBOL, MS-Dos, MS Excel,
                                                                    VP-Planner, LAN, Windows and FoxBASE+.                                                           

                                                                3. Passed English typewriting (Higher Grade).  

PERSONAL                                  :    Born on June 05, 1961 Height 165 Cms.

                                                                Weight 70 Kg. Excellent Health, Enjoy reading,

                                                                Indoor game of Caroms and Outdoor game of 

                                                                Cricket,

LANGUAGES KNOWN                :    Fluent in English, Hindi, Urdu and Tamil.
REMUNERATION &                     :    Salary negotiable & 

AVAILABILITY                                  Available for Immediate requirement.
                                       RESUME SUBMITTED IN CONFIDENCE
************************************************************************************************************
