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	Senior Accountant / Chief Accountant

	

	Qualified and 25 years experienced professional in the field of Accounting and Finance within diversified industries. Proven expertise in handling accounting, financial analysis, reconciliation, general ledger accounting, vouchers, preparation of balance sheet, MIS-cash flow reporting, computerised accounting transactions and maintaining client relationship. Possess comprehensive problem solving abilities, analytical, time management, excellent verbal and written communication skills. Well versed with Accounting Software i.e. Peachtree, QuickBooks, Daceasy & ERP Package.


	EDUCATION - CERTIFICATION


	Master Degree in Financial Accounting
	2004

	Jose Rizal University, Philippines

	

	Bachelor of Law
	2002

	College of Law, Philippines


	

	Bachelor of Science in Business Administration – Accounting
	1981

	University of the East, Philippines


	

	Certified Public Accountant
	


	ACCOUNTING EXPERIENCE


	Senior Accountant, 


	Apr 08-Present

	Chief Accountant, Diesel Technic, ME Fze

	June 06-Apr 08

	Chief Accountant, Concept Group of Companies, Dubai, UAE

	Aug 05-Mar 06

	Accountant, Marina Transport Est., Abu Dhabi, UAE

	Apr 04-Aug 05

	Chief Accountant, Southern Ventures Builders, Manila Philippines

	2001-2003

	Chief Accountant, Southern Star Marketing, Manila, Philippines
	1984-2001


	AREAS OF EXPERTISE

	Accounting Functions

· Prepare, examine, analyse accounting records, financial statements, and other financial reports.
· Develop; implement document record keeping and accounting systems using computers.

· Monitor all general ledgers accounts together with costing efforts and its supporting transaction documents. Report to management regarding the finances of establishment.
· Reconcile bank statements and all general ledgers accounts with cost and its supporting documents. Handle income tax calculation and declarations preparation.
· Monitor cash flow and costing. Liaise with banks and company auditors.

· Take care of accounts receivable follow up, prepare cash flow statements, customer-vendor reconciliation statements & prepare MIS, final accounts such as Profit & Loss Account and balance-sheet. Generate different reports, assist auditors and report to the management.

· Handle payments, attend payment enquiries, handle suppliers, and maintain books of accounts. 
· Develop and install effective job cost system which leads to major improvement in pricing.

· Draw management’s attention or recognises operations which are unprofitable.
· Manage and control petty cash fund of the company.
· Establish table of accounts and post entries into proper books of accounts.

· Responsible for all tax remittances as well as L/C & L/G facilities agreement.
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	CAPABILITIES

	Financial Controller

· Manage and supervise all financial accounting, controlling and reporting activities of the relevant business. Identify and introduce more efficient finance processes.
· Develop financial planning process and systems, including the introduction of quarterly forecasting as well as development of new and improvement of existing processes and procedures.

· Analyse financial results and provide the management with a clear understanding of the financial performance and the financial effects / implications of business plans and strategies.
· Proactively identify deviations and establish action plans to take corrective actions when required.

· Provide economic analysis on all matters of potential financial impact for the relevant business, particularly in costing, customer / product lines evaluation and capital addition.
· Responsible for company overhead, capital expenditure and payroll cost accounting, budgeting and analysis. Control of cash flow and investment of surplus funds.
· Implement and maintain company’s budgeting, business planning and reporting policies / practices.
· Ensure that good internal controls are in place that reduces the risk of fraud. 
Conduct research in the factors influencing business performance.

· Provide advice and support to clients to enable them makes sound business decisions.


	MEMBERSHIPS


· Member of Asian Institute of Accountant.

· Philippine Institute of Certified Public Accountant, Abu Dhabi Chapter.
· President of Philippine Institute of Certified Public Accountant, Camarines Norte Chapter.
	PC SKILLS


· Ms Office, Internet & E-mail applications

· Customized Accounting Software – Peachtree, QuickBooks, Daceasy & ERP Package
	PERSONAL DETAILS


Nationality: Filipino 
           Date of Birth: 5th January 1961                     Marital Status: Married
                              Visa Status: Visit Visa                     Language: English & Tagalog
	REFERENCE


Available upon request
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