CURRICULUM VITAE
Andrew.103925@2freemail.com 

APPLICATION FOR THE POST  OF :          Any Suitable Position
NAME-------------------------------------------------- ANDREW
Date  Of  Birth---------------------------------------- 04/02/1959
VISA STATUS------------------------------------------- RESIDENCE (DAFZA  Visa)

EDUCATION-------------------------------------------- BACHELOR OF ARTS DEGREE

COMPUTER LITERACY------------------------------- MS Word, Excel, Internet, 

UAE  DRIVING  LICENCE------------------------------ NO. 3 & 5 issued in 1999   (   own Car)
EXPERIENCE IN UAE----------------------------------- 15  YEARS,  familiar  with  UAE  Roads & Locations
LANGUAGES KNOWN-------------------------------- Fluent in English, Hindi, and some Arabic
I have a good Command of English and Typing skills. I am presentable, and  Customer Oriented.
EMPLOYMENT HISTORY: Position : Bill Collector/Chauffeur
1. UNITED CAR RENTALS, DUBAI (2001—2006)
Responsibilities: School and scheduled Company Trips, Pick up and drop of guests from Airport and from hotels, Pick up and Collection of Hired Vehicles from Customers,  Delivery of Invoices, Cash and  Cheque   Collection, Banking, Delivery and Collection of official documents, Follow up of Payments, Co-ordinating  with Receivables Dept.
2. MINISTRY OF EDUCATION, DUBAI (2006---- 2010)

Responsibilities:  Worked as  Driver for the Minister.  Otherwise drive Ministry Consultants for meetings in Schools, Hotels, Universities, Palaces , in all the Emirates of UAE.

3.  DAFZA (2010 March …….)
Responsibilities:  Driving  CEO  of the Company from Residence to Office and back . Also Picking up official guests from Airport to Hotel and for meetings. Also drive family members and Children to School and back Home. And Collection and delivery of Office documents  to Clients, Banking, Postal  and  RTA related work.
· .
