      ANTHONY
                 
          Anthony.104394@2freemail.com 

DEGREE:         BACHELOR OF SCIENCE IN MARINE TRANSPORTATION             



Feati University 



Manila, Philippines



April 1993- March 1996

SKILLS:           Basic Microsoft Office (Word and Excel) 

WORK EXPERIENCES: 

TRUCK DRIVER

JULEMM TRUCKING 
January 2007 – December 2008
· Transport Tile materials to specified destination
· Perform daily vehicle check such as brakes, tires, water and oil. 
MANAGER / OWNER 

Mang Magz Car Trading - Buying and Selling of Used Cars, Car Repair and Painting

May 2002 – Dec 2006
Job Description:   In charge in the overall business operations such as:

· Monitoring of Car Trading via Print ads and Internet. 

· Meeting prospective Buyers and Sellers 
· Attend to client inquiries for car repair  and painting

· Prepare documentation for the transfer of ownership and registration

· Assist in auto detailing and tuning-up.
ADMINISTRATIVE STAFF
Administrative Service Department, Bangko Sentral ng Pilipinas 

Manila, Philippines
June 2001 - December 2004
· Answer telephones and transfer to appropriate staff member. 
· Perform general clerical duties to include but not limited to: photocopying, faxing, mailing, and filing. 
· Maintain hard copy and electronic filing system. 
· Overall Support staff for the whole Department.
WAITER 

Gold Rim Catering Services (Based in Bangko Sentral ng Pilipinas)
Manila, Philippines 

January 1998 to February 2000

· Prepare tables for meals, including setting up items such as linens and plates.
· Fill salt, pepper, sugar, cream, condiment, and napkin containers.
· Clean tables and arrange take out for leftover food. 

· Checking of glasses, crockery and other items before putting them in use. 
OPERATOR (Can Making Department)

Nestle Philippines – Alabang Branch

November 1995 to May 1996

Job Description: In charge in the Can Production

· Segregate defective cans 
· Maintain records of defective cans
· Maintain cleanliness in the work area

SERVICE CREW 

Jollibee Food Corporation – Masangkay Branch
Manila, Philippines
November 1994 to July 1995 
· Prepares and cooks food in accordance with the standards as sets by the company

· Regularly conduct physical inventory of stocks

· Ensures that the kitchen, especially the cooking area is kept clean at all times

· Attend to Customer's needs and ensure quality of service

· Adheres to the company code of conducts

TRAINING ATTENDED: 

BASIC SAFETY TRAINING (Cert. No. BR11-279-06) 

The Maritime Training Center of the Philippines


November 2006 

· Personal Survival Techniques

· Fire Prevention and Fire Fighting

· Elementary First-Aid

· Personal Safety and Social Responsibility 

PERSONAL SAFETY AND SOCIAL RESPONSIBILITY (Cert. No. PSSR97-090196)

Philippine Nautical Training Institute

September 1997

RATINGS FORMING PART OF NAVIGATIONAL WATCH (Deck Watching for Ratings) 

(Cert.No. WD97-030024)

Philippine Nautical Training Institute

March 1997

CERTIFICATE COURSE: 

CERTIFICATE IN ENGINE OVERHAULING, TUNE-UP AND TROUBLE SHOOTING

GAS ENGINE

Manila High School Evening Vocational School

June 1999 – December 1999

EDUCATIONAL BACKGROUND:

HIGH SCHOOL (1992-1993) 
: 
Manila High School

ELEMENTARY (1988-1989)
: 
Immaculate Conception College, Batangas City

ORGANIZATION AFFILIATION: 

PUBLIC SERVANT – Barangay Councilor
Brgy. 470, Sampaloc, Manila

August 2002 to Present 

