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Objective
Work hard in a dynamic environment towards the progress of the Organization and my self and to be a qualified and professional with perfect vision of the future.
Professional Experience

March 08 – continue
University of East London, u.k

Position


Research Funding Administrator

To work on the UrbanBuzz project and support applications for Research Funding. The UrbanBuzz project is being undertaken in partnership with Local Authorities, the Metropolitan Police, Primary Care Trusts, Crime and Disorder Reduction Partnership (CDRP), the Utility Companies and the Learning Skills Council (LSC). 

• To provide administrative support to teaching and research staff as and when required

• To undertake secretariat support, including the taking of formal minutes, to School committees and to expedite follow up actions resulting from them.

• To provide administrative support for the UrbanBuzz project.

• To provide administrative support for research funding searches and applications.

• To assist in the preparation of statistical and other data.

• To provide support for research within the School.

• To contribute to the maintenance of a comprehensive and accurate filling system.

• To work in accordance with our equal opportunities policy.

August 04 – February 08
British Institute of Technology and Ecommerce, u.k
Position                            
Program Manager MSc / Senior lecturer / A1 assessor



        
The post was a key channel for communication between Course Directors, Unit Coordinators, course tutors, lecturers and students on full and part- time courses.

Course Delivery Responsibilities

• Ensure that suitable accommodation is booked through the Registry timetabling system.

• Obtain teaching programmes and reading lists from course lecturers and send them to the library.  

• Arrange the production of course and unit guides.

• Deal with routine correspondence on behalf of Course Directors, including student references.

• Collect course papers, assignments and projects from students and maintain appropriate records.

• Assist Course Directors with guest lecturers' visits, etc. (arranging hospitality and car parking, providing maps).

• Where appropriate, assist with arrangements for residential courses, field trips, etc.

• Arrange meetings and take minutes of course boards.

Course Assessment Responsibilities

• Arrange meetings and take minutes of examination boards (except final examination boards).

• Collect marks from Unit Co-coordinators and prepare data sheets for examination boards.

• Collect and maintain records of assignments, projects and other course work.

• Liaise with and maintain records of internal and external examiners.

• Make arrangements for external examiners' visit to the final examination board.

• Issue a pass list, produce results letters and post the results to students.

• Produce transcripts for students

• Liaise with the central Registry (Examinations Office) on examination papers, the timetabling

and room booking for examinations and invigilation.

• Assist in the day to day running of the Faculty Office

• Supervising the final projects of BSc classes of Computer Sciences.

• Instructing different subjects to BSc classes of Computer Sciences.

• Maintaining e-Learning Resources of BITE

• Assessing the Course Work/Assignment

Senior lecturer duties and responsibilities 
• To develop and deliver core and optional modulus on the degree programmes within the College

• To set and mark examinations and other assignments

• To undertake professional certification courses

• Planning and carrying out regular assessments

• Arrange for additional learner support where identified as being necessary

• Undertake other duties of similar level and responsibility

• Making use of e-learning platform to upload the course materials

• Update all documentation relating to learners progress on an going basis

• Part of team responsible for managing and developing e -learning and Information System within the College

• Ensure that all request for Internal Verification activity are met completely

• Ensure all learners are registered for appropriate components of their qualification

• Carry out all duties in accordance with Heath and Safety requirements

• Carry out other duties as requested by the Centre Manager

• Maintaining equal opportunities at all times 

• Invigilating on various examinations.

A1 Assessor responsibilities 

• Assessing candidates of NVQ Levels 3, 4 & 5 in Management.

• Plan, conduct and review assessment competencies for NVQs.

• Developing realistic plans for learning and assessment with candidates.

• Understanding assessment requirements planning the assessment process with candidates

• Supporting candidates with different needs during assessment using a variety of assessment methods.

• Working with the other people involved in the assessment process, such as work place supervisors and other teachers or trainers.

Dec 03 – sep 04                 National Database and Registration Authority (NADRA), Pakistan
Position

     
 System Engineer

This post was a key channel for communication between National Swift Registration Centre and National Database and Registration Authority Pakistan. In NSRC my job description was to manage networks of 15 computers and perform under mentioned tasks.

• Any type of Installation of Software and Hardware in the network.

• Configuring and installing network services.

• Maintain and services the Hardware as per requirement.

• Update the Software requirements for the network.

• Setting up and maintenance of all user accounts and logins.

• Deal with workstation issues as brought by the employees.

• Managing and maintain the SQL Server.

• Maintenance of the database integrity.

• Create batches of data for computerize national identity cards.

• Transmission of batch jobs to Head Quarter through DSL Facilities.

• Configuration of Dialup and DSL.

• Setting, configuration and maintenance of VPN.

• Verify the data of application through online verification.

• Setup of RDBMS and Online Analytical Processing System (OLAP) service regarding National Swift Registration Centre at Provincial Headquarter.

• Install and update Antivirus on server / clients.

• Data backup and recovery at NSRC’s in SQL Server 7.0.

• Transmission of batches to HQ through Network or CDs as required.

• Ensure the functioning of all sub-projects of National Swift Registration centre like Visual Verification, Child Registration Certificates, NICOP/POC, managing ERP, CRM Records their updating and running.

Dec 00 – sep 04                 College of Professional (IT) studies f-8 Islamabad, Pakistan
Position

       
Project Director
The post was a key channel for communication between Course Directors, Unit Coordinators, course tutors, lecturers and students.

      

• Planning & managing the assigned projects with existing resources.

• Communication with the students, line management and all the relevant departments involved in project completion to ensure project well on time and maintaining all project documentation.
• Supervise the system with all commercial aspects of the project, including preparation of the budget, Risk Analysis, Information Gathering, System Analysis, System Design, System testing and System Implementation. 
• Supervise the preparation of documentation for the system covering all the phases of the system development.  

• Arrange a team of professionals from different Institutions/Organizations to conduct the final viva of students. 
• Execution of additional jobs assigned to help the management.
• Arranging Seminar / Workshops on different topics relating to IT / Computer / Management.  

• Handle college database with 15 clients, backup and recovery processes.
• Maintain Student Information System and Management Information System. 
• Support to lab assistants who are managing three servers and 55 clients.  

• Instruct Computer/IT subjects to BCS, BIT, MCS, and MIT classes.  

• Exercising pro-active role within the college to ensure continuity and expansion of business.


Projects
Jan – April 2001                A online module for job Seeking.

Overview                        A module for companies offering online jobs. Registration and search   

                                     facilities for inviduals seeking job and companies looking for suitable                   

                                     candidates.

Tools used                      Java, Java Applet, ASP, IE6 and JavaIDE.

Aug – Dec 2001                  Remote Control Car using Computer Interface

Overview                        A module having the LPT interface for controlling the motion of a car 

 


      through computer key board. 

Tools used                      JAVA

Other Projects                ▪ Online ticket Reservation System (Java)   

- Course Assessment
                                     ▪ Date Calendar (Java)                              

- Course Assessment 
                                     ▪ Database Application for Library System

- Course Assessment
                                     ▪ Telephone Directory (Java)                      

- Course Assessment 

                                     ▪ Date Calendar (Java)                              

- Course Assessment 
                                     ▪ Accounts Payable & Receivable (Oracle)

- Personal Project

 

      ▪ Online Reservation system for Hotel (ASP, Java)
- Personal Project

 

      ▪ Web based application for Virtual Job Hunting 
- Personal Project
                                      

Certifications


Mar 2000


Microsoft Certified Solution Developer
Feb 2001


Microsoft Certified System Engineer
August 2001


Sun Certified Java Programmer

May 2007


IELTS Band 7.0
Other Certifications             Brain bench Certifications March 2000 in Visual Basic 5.0/6.0, SQL  

 


(ANSI), Internet Concepts, MS Word, MS Power Point 2000, Programmer

Professional Membership


Feb 2008


Affliate  Member 




institute for learning

May 2007


Associate of the Institute



Chartered Management Institute
Higher Education 
July 2009                             University of East london, u.k

phd planing…                       phd in computing  
Nov 2009                             Charted management Institute, u.k

Certificate planing…

A1 Assessor Certificate 

Apr 2007                              TD506 /City & Guilds  7303

Certificate cont…                teaching in life long  learning  sector  (Level 4)

Dec 2006                               London South Bank University, u.k 

Degree obtained                        MSc Computer Systems and Networking 

Dec 2005                               British Institute of Technology and Ecommerce, u.k 

Diploma obtained                       Professional Diploma in Management 

Dec 2003                               Allama Iqbal Open University, Pakistan 

Degree obtained                        Master of Computer Science 
Dec 2000                               Allama Iqbal Open University, Pakistan 

Degree obtained                         Bachelor of Computer Science 

Key skills gained/enhanced:

· Operating Systems      : UNIX, Windows.

· Web Development       : ASP, HTML, CSS, Java Script, JSP, XML, Dreamweaver.

· Networking                 : LAN design, configuration and utilities, Network protocols. 

· Databases                  : Oracle, MS-SQL, Ms Access.

Emphasized Skills

· Programming              : J2EE, C, C++ and JSP

