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                       JIJU                 
Profile

Senior Management professional with 25+ years of experience in managing contracts / Quantity Surveying.Possessing degree in Civil Engineering with professional experience gained in Dubai, Abu Dhabi, Kuwait and India. Worked for reputed construction firms and has experience in Contracts Management & Quantity surveying related to high rise buildings, shopping complexes, residential villas, prefabricated buildings, skid mounted units, container conversions,  etc.

Personal attributes

Good analytical, interpersonal, communication and negotiation skills. Has worked independently and as a part of the team with extreme work loads. Highly organized efficient, flexible, versatile team player and who will work hard and excel in any environment.  Dedicated and committed, willing to take on challenging role. Strong knowledge in contract formulation and administration, Quantity Surveying and FIDIC. 
Academic Credentials
Bachelor in Civil Engineering

Computer Literacy
Microsoft Excel, Microsoft Word, Power point, Autocad 







Professional Experience
Jun/10 – till date
Spacemaker, Dubai

Position




Projects QS 

Responsibilities

· Reviewing and finalizing Contract agreements, Conditions of Particular Applications (FIDIC) or other forms of contract with consultant / client.

· Attending commercial meetings with client, consultant and sub Contractors for various Contractual matters.
· Ensure timely submission of contractual notices and required details.

· Working on the contract administration, identifying risks, including providing contractual advice & support to Project managers.

· Confirming & notifying the site authorities of possible variations and clarification of contractual queries. 
· Monitoring delays in co-ordination with planning department & project team and submitting claims / EOT.
· Preparing Contractual letters / claims and resolving contractual/ sub contractual issues, commercial disputes.
· Reviewing and submission of Interim Payment Applications, Statements at Completion, Final Payment applications, letter of discharge, requests for release of Retention Monies, requests for return of guarantee, cash flow, etc.

· Finalize subcontract terms & conditions and execute sub contract agreements.
· Review interim payment applications submitted by the subcontractors and certify in accordance with the subcontract terms and conditions.
· Monitoring the progress of works and proactively interfacing with the site authorities, planning department to determine the delays from the subcontractors and notifying respective sub-contractors the consequences for their delays / deviation.
· Verifying subcontract claims in accordance with subcontract terms and conditions.    

· Reviewing and submitting Variations and Rate Analysis with relevant back-ups. Meet with the client/ consultant to finalize the variations.
· Negotiation and Settlement of Final Account. 
· Ensure all Contract Close-out requirements are fulfilled and contracts closed out.

Aug/07 – Jun/10
Al Ashram Contracting, Dubai

Position




Contracts Administrator 

Responsibilities

· Preparing Contractual letters / claims and resolving contractual issues, commercial disputes
· Monitoring delays in co-ordination with planning department and submitting claims / EOT

· Reviewing and finalizing Contract agreements, Conditions of Particular Applications (FIDIC) or other forms of contract with consultant / client.
· Arrangement of Performance Bonds, Advance Payment Guarantee, Insurances in co-ordination with Finance dept.

· Attending meetings with Employer, Consultant and Sub Contractors for Various Contractual matters.
· Preparing Interim Payment Applications, Statements at Completion, Final Payment applications, release of Retention Monies, request for return of guarantee, monthly report, cashflow.
· Procurement of Subcontractors.
· Review quotations submitted by suppliers / sub-contractors and prepare comparative price statement, negotiate, finalize subcontract terms & conditions and preparation of sub contract agreements.
· Liaising with Nominated Suppliers / Subcontractors, finalizing subcontract terms & conditions and preparation of Sub-Contract Agreements.

· Monitoring the progress of works and proactively interfacing with the site authorities, planning department to determine the delays from the subcontractors and notifying respective sub-contractors the consequences for their delays / deviation.    

· Evaluating sub-contractors / suppliers work progress, preparing & submitting interim payment certificates for subcontract payments to finance dept. 
· Valuation and settlement of Sub-contractor’s claims in accordance with contract and preparation of subcontract final accounts.
· Confirming & notifying the site authorities of possible variations and clarification of contractual queries. 

· Reviewing and submitting Variations and Rate Analysis with relevant back-ups. 

· Negotiation and Settlement of Final Account. 

· Preparation of Contract Close-out documents.


Aug/05 – Aug/07
Alico Kuwait, Kuwait
Position




Contracts Administrator 
Responsibilities
· Preparing Contractual letters / claims and resolving contractual issues.

· Reviewing Contracts and notifying the Main Contractor / Consultant of all necessary changes that are required to be incorporated in to the contract agreement.

· Arrangement of Bonds, Insurances in co-ordination with Finance dept.

· Liaising with Employer, Consultant and Main Contractor for Various Contractual matters.

· Preparing Bill of Material and Quantities. 

· Preparing Interim Payment Application for submission to consultant / main contractor.
· Preparing Variations and Rate Analysis with relevant back-ups. 

· Review quotations submitted by suppliers and sub-contractors and prepare comparative price statement.

· Preparation of Sub-Contract Agreements.

· Evaluating sub-contractors / suppliers work progress and preparing interim payment certificates for submitting to finance dept. Valuation and settlement of Sub-contractor’s claims and preparation of final accounts.
· Negotiation and Settlement of Final Account. 
· Preparation of Contract Close-out documents.



Sep/02 – Aug/05
TCC, Dubai
Position




Quantity Surveyor

Responsibilities




· Preparing Contractual letters 

· Liaising with Employer, Consultant and Main Contractor for Various Contractual matters & attending site meetings.

· Preparing Bill of Material and Quantities. 

· Preparing Interim Payment Application for submission to consultant / main contractor.

· Preparing Variations and Rate Analysis with relevant back-ups. 

· Review quotations submitted by suppliers and sub-contractors and prepare comparative price statement. 

· Preparation of Sub-Contract Agreements. 

· Evaluating sub-contractors / suppliers work progress and preparing interim payment certificates for submitting to finance dept. Valuation and settlement of Sub-contractor’s claims and preparation of final accounts.

· Negotiation and Settlement of Final Account. 
Sep/97 – Aug/02
Mathew Jacob Constructions, India

Position




Quantity Surveyor/Site Engineer

Responsibilities

· Preparing estimates, & tendering works.

· Billing, preparing and checking bill of quantities.

· Sub-contractor’s payment.

· Material out sourcing  & procurement.
· Planning and scheduling. 
· Site supervision.

Mar/90 – Sep/97



Orient Constructions, India

Position




Estimator/Site Engineer

Responsibilities
· Preparing cost estimates.

· Sub-contractor’s payment.

· Interim payments.

· Site supervision.


Summary of a few Major Projects

	No
	Description
	Position
	Value AED (million)

	1
	2B+G+56fl+2serv & G+9 carpark    
	Contracts Administrator
	450

	2
	B+G+M+5+Serv at Souq Al Kabeer
	Contracts Administrator
	320

	3
	Kuwait Trade Centre
	Contracts Administrator
	235

	4
	Symphony Complex
	Contracts Administrator
	206

	5
	25th & 26th February Towers
	Contracts Administrator
	154

	6
	B+G+28fl
	Quantity Surveyor
	125

	7
	Prefabricated offices for DAEP
	Projects QS
	105

	8
	B+G+M+18fl
	Quantity Surveyor
	95

	9
	Villas
	Quantity Surveyor
	85

	10
	Prefabricated G+2 offices for EXPO2020
	Projects QS
	50

	11
	Prefabricated offices for Dubai Parks & Resorts
	Projects QS
	30
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Name 





Jiju

Nationality 




Indian

Date of Birth  




06/04/1965

Driving License



Holding valid U.A.E, Driving License
Marital Status




Married

Current Visa Status



Employment Visa
NOC





Obtainable

Email





jiju.104968@2freemail.com 
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