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SKILLS PROFILE:

Unique ability to adapt quickly to challenges and changing environments
OBJECTIVE:
To obtain a position that will enable me to utilize my strong organizational skills, educational background, and ability to work well with people.

EDUCATION:

Master of Arts in Education – Major in Educational Management (36 units) - 2001 -2007

Pamantasan ng Lungsod ng Pasay, Pasadena St., Pasay City

Bachelor of Science in Elementary Education

Pamantasan ng Lungsod ng Pasay – June, 1995 -  March,1999

Pasadena St., Pasay City

High School - Arellano University – June, 1991 – March, 1995

Taft Avenue, Pasay City

Elementary - Juan Sumulong Elementary School – June,1981- March,1991

Pasay City


SKILLS / QUALIFICATIONS
- Computer Literate 
Knowledgeable in Microsoft Office (Word, Excel) 
- People Oriented 
- Patient and Trustworthy 
- Hardworking, Motivated and Dedicated 
- Flexible and Fast Learner 
- Positive attitude towards work 
- Can work under pressure and manages multiple tasks 
- Can do Attitude
- Eager to learn and improve
 
WORK EXPERIENCE:

Grade School Teacher/ Admin & Faculty Support
Andres Bonifacio Elementary School

Leveriza St., Pasay City, Philippines
June 2000 – Present

· Developed and implemented daily and unit lesson plans for 2nd grade, administered tests and evaluations, and analyzed student performance.

· Conducted group/individual reading, math and science activities.

· Fostered a classroom environment conducive to learning and promoting excellent student/teacher interaction.

· Developed excellent rapport with students

· Participated in faculty and parent conferences.
· Sets-up and maintain administrative procedures in relation to student registration, teaching and assessment, using the school’s corporate student database as appropriate.

· Ensures that processes are in place to track student registrations & assessment progress.
· Co-ordinates with the Student Affairs Office in the production of a teaching schedule.

· Supervises the day-to-day activities of any clerical and secretarial staff.

· Acts as a first point of contact for Faculty staff and students seeking advice on regulatory and procedural matters.

· Provides administrative support in arranging occasional conferences, workshops, symposia and guest lectures, in liaison with other departments as necessary.

Seminars /Trainings Attended:

In-Service training for Grade Two & Three Teachers

Oct. 22-27,2007

Dep-Ed,– Philippines

Developmental Reading Integrated with Values Education for Good Citizenship

As a Filipino

October 24-25,2007

Department of Education & Union Bank – PICC Convention Center, Pasay City - Philippines

 MTAP NCR Seminar Workshop

October 20-21,2007

- Philippines

2005  MTAP Convention and MTAP Dep-Ed NCR Seminar Workshop

September 25-26,2005

Philippines

Two – half Days Regional Cluster Training on Four-Pronged Approach in Pagbasa (Reading)

July 12-14,2009

Department of Education NCR, Quezon City

Division Seminar Workshop on Gender and Development & 

Use of Teaching Exemplars for Special Program on Values

February 16 -17,2009

Department of Education,– Philippines

2003 Division Seminar Workshop on Effective Assestment of Student Learning

October 27 – 30,2007

Department of Education,– Philippines

