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PERSONAL PROFILE

· Date of birth


:

17th May, 1982
· Religion



:

Islam

· Nationality


:

Pakistani
· Marital Status


:

Single

· Domicile 


:

Punjab

CARRIER OBJECTIVE

To explore untapped opportunities for fulfillment of growth and intellectual needs and equally keep my carrier dynamic and motivated.
ACADEMIC QUALIFICATION

· 2007 
MBA (Marketing)            University of Central Punjab 

CGPA 3.38
· 2006 
M.A Pol. Science           Islamia University Bahawalpur 
2nd division

· 2002 
B.Sc.(Computer&Math)
Islamia University Bahawalpur 
2nd division

· 2000
F.Sc. (Maths)

BISE Bahawalpur



2nd division

· 1997
Matriculation(Science)
BISE Bahawalpur



1st division

PROFESSIONAL QUALIFICATION

· MBA (Marketing)

· Diploma in PGD-IT
COMPUTER LITERACY

· MS-Windows (2000, XP, Vista)
· MS-Office (2003, 2007)
· Internet Browsing Fax & Email

· Software & Hardware Installation & Maintenance
· Database Handling
· Web Marketing & Data Entry

STUDY PROJECTS

· Marketing (Product life cycle (Development))

· Entrepreneurship (Mango Processing Unit) 

· Business Research (Social Issues-Late Marriage)

· Organizational Behaviors (Motivation Level at Bank Al-Falah)

· H.R.M (Recruitment of Marketing Staff )

· E-Commerce (Developed a website for Agriculture Department)

· DBMS (Created a Customers Database for Granular Private Limited)

SKILLS

· Strong Analytical Skills
· Take initiative and Best Team Player

· Strive for quality with devotion 

· Enjoy learning new skills 

· & Passion for Continuous Improvement

· Time management skills

EXPERIENCE

Admin Manager (February 2008– Present)
          Emyproperty Development. Lahore
ASSISTANT HR Manager (November 2007– January 2008)

Makkah Wood Based Panel Jhang Road Faisal Abad

Section Coordinator + IT Teacher  (January 2003 – October 2007)
MTB Higher Secondary Schools Sadiqabad
PART TIME EXPERIENCE
Customer Relation Officer (Jan 2007– Oct 2007)
          Clik Trade (Pvt.) Ltd.

Customer Relation Officer (JUNE 2008– Present)
          R-Tech Global ( www.rtechglobal.com )
EXTRA CURRICULARS

· INTERNET SURFING 
· LIKE SOCIAL GATHERING
Admin Manager

 
 1st Feb 2008 To Present

Core Responsibilities:

· Team Leader
· Conducting On Job Training
· Employee Orientation
· Close Coordination with clients in UK & UAE
·  Monitoring of daily performance 
· Organize meeting and other indoor/outdoor events
· Additional charge as Assist: HR Manager
· Maintain office record calling/couriers, employ records etc.
· Maintain records of leaves and advances
Asstt. Manager Human Resource  
Nov 2007 To Jan 2008

Core Responsibilities:

· Implementation and analyzing the HR procedures
· Implemented the HR Software
· Maintained the complete record of employees
· To maintain the record of Leaves, Advances and Salaries
· Implement the Computerized Attendance System
· Design Salary Sheet Monthly basis
Customer Relationship Officer

Jan 2007 To Oct 2007

Core Responsibilities:
· Developing Customer relationship
· Business Development
· Meeting the Organizational goals/targets
Section Coordinator + IT Instructor 
Jan 2003 To Oct 2007

Core Responsibilities:
· Teaching Secondary & Higher Secondary Section
· Conduct Practical for Higher Secondary Section
· Design Syllabus and Paper setter in Secondary Section
· Manage Local Area Network
· Lab Equipment Purchaser
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