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To, 

The Human Resources Department


……………………………………


……………………………………


…………………………………...

Sub:      Applicaion for Any Sutable Post
                                                                                                          

Dear Sir,

Having to know come through a reliable source regarding existence of the above position I would like to offer my services for the same. It has always been my ambition to pursue a career in a professional organization where I am confronted with challenging tasks in a healthy and highly competitive environment. I hope to be able to come up to your expectations and look forward from you for an interview.

I am enclosing herewith my Curriculum Vitae for your perusal.

Thanks for your co-operation.


Personal Data








Date of Birth		


25th December, 1981





Nationality		


Pakistani














PERSONALITY ANALYSIS





( STRENGTHS:


Learning Ability


Diversity


Passion


Time Management


Commited


Multi-Tasking


Analytical


Dedicated








( OPPORTUNITIES: 


Bringing on new Ideas


Learn and Excel at something completely new at a rapid pace





               


( LINGUISTIC PROFICIENCIES:


English


Urdu 























                          











Objective


To join an esteemed organization at a challenging, respectable, rewarding position, offering long-term structured & defined progression where I can polish my skills by learning practically and be able to contribute to the organization with my personal development progressively.





Qualifications


Intermediate from Board of Secondry Education Karachi.





Matriculation from Board of Secondry Education Karachi.





Three years Mechanical diploma from Swedish Institute of Pakistan. 





Computer Knowledge


MCSE (Microsoft System Engineer) from ON-WIRE Institute.





MCSA (Microsoft System Administator) from ON-WIRE Institute.


Experience


SEM Engineers


Have got 2 years experience as Net Work administrator.





Platinium Pharma


Have sufficient experience Asstt.Store Supervisor.





Smart Com


Have got 2 years experience as Sales Representative.








