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Managerial assignments as Accounts & Finance/ with a high growth oriented organisation of high repute

Location Preference: U.A.E.



Executive Summary 
· Accounts Professional with 8years of experience in the areas of Corporate Finance, Payable/Recievables Presently associated with Modern Freight Co .L.L.C., Dubai (Leading Freight Forwarding Co) as Accountant in(Finance Department).
· Expert   knowledge issuing Receipts/Payments  and Handling Petty Cash. 
· Reconciliation of Suppliers/Debtors and Banks

· Reconciliation of General Ledgers 
· An effective communicator with excellent relationship building, analytical and negotiation skills with experience in liaising with banks,  suppliers and customers.



Career Contour

Modern Freight Co .L.L.C., Dubai 


Accountant (Finance Department)


Since Feb’06 

AL Defaf Motors Fzd., Dubai, U.A.E


Accountant / Administrative Assistant 

Jul’04-Jan’06 

Anirox Group of Companies, Kochi, India

Accountant / Assistant Administrative Officer

Mar01-Jun04

BPL Limited, Kochi, India



Accountant




Sep’98-Feb01
Indmerc Services P. Ltd, Kochi, India

Assistant Accountant



May96-Aug-98
Modern Freight Co LLC ( A Leading Logistics Company in JAFZA) Since Feb 2006 
· Interacting with suppliers / creditors for timely payments and handling receivables through ageing analysis to ensure the target with prominence to customer satisfaction.

· Issuing Receipts for Cheques and Bank Transfers .  

· Performing the reconciliation of dealers and distributors accounts for yearly financial closing.

· Booking of supplier invoices for both import and export shipments.    
· Reconciliaiton of General Ledgers                                                                  

· Handling Daily Petty Cash  and Booking Petty Cash Expenses .

· Preparing Monthly Turnover report.

· Preparation of MIS relating to Ageingwise analysis of Debtors/Creditors and stocks

· Monitoring and Follow up for depositing money for the all Cash Receipts issued from all the branches .

· Following up with dealers for payment collection and reconciliation of debtors, creditors, bank and inventories.

· Reconciling  of supplier statements & passing it for payment.

· Uploading the JVs into accounting software, Dolphin along with updating daily board currency rates.

AL Defaf Motors  FZD ( Importers & Exporters of Trucks/Cars July 04 to Jan 2006 

· Preparation & Accounting of all vocuhers relating to Purchase/Sales/Receipts/Payments .

· Preparing Import & Export Documents

· Preparation of MIS relating to ageingwise analysis of Debtors,Creditors & Stock.

· Handling petty cash & Reconciliation of Debtors/Creditors /Bank and Inventories

· Co-ordination with Ports & customs authority /Shipping Cos in relation to clearance of vehicles from port                                            

ANIROX GROUP OF CO’S ,KOCHI,INDIA ( Manufactures of Iron oxide Pigments /Importer Computer parts  (2001-04 

· Preparation & Accounting of all vouchers relating to Purchase/Sales/Receipts/Payments  through accounting software FACT

· Liaison with Bankers /Creditors /Debtors

· Preparation of MIS relating to ageingwise analysis of Debtors,Creditors & Stock.

· Daily direct reporting to Branch Head 

· Coordination of Sales and collection teams
· Filing of Statutory returns including Sales Tax,Excise/ESI/Professional Tax

· Co-ordination with Ports & customs authority /Shipping Cos in relation to clearance of vehicles from port                                            

BPL LIMITED ,KOCHI,INDIA ( Manufacturers & Traders of Home Appliances ( 1998-2001 

· Preparation & Accounting of all vouchers relating to Purchase/Sales/Receipts/Payments  through accounting software ERP Module ORACLE Financials & Inventories 
· Execute Orders from various dealers/distributors on the basis of their credibility and other norms

· Follow up with dealers for Payment collection

· Reconciliation of Debtors/Creditos/Banks & Inventories

INDMERC SERVICES P.LTD ,KOCHI,INDIA ( Distributors of “ TALLY “Accounting software( 1996-1998 

· Preparation of Vocuhers , Bills & Cash Book Maintaining
· Tally 5.4  Computerised Accounting
· Booking Customer complaints ,orders & other office routine works.
Personal Strength
· Honest & Sincere

· Strong Interpersonal skills and Responsive

· Hardworker meeting the deadline 

· Adaptable to changes and willingness to learn new

· Good rapport with Management and Subordinates



Academic Credentials

1996   

B.Com. from M.G. University, Kerala, India with 48%.

1999

Diploma in Computer Applications (Software) from L.B.S Centre, a Govt. Institution with 70%.



IT Skills
· Expert Knowledge in Tally 6.3 & 5.4 Multiuser A/c software and Dolphin Accounting Package.

· Working Knowledge in ERP Module Oracle Financials & Inventory at user levels.

· Knowledge in Job Accounting packages (Freight Forwarding jobs) PROCARS/ CARGOFLO/VISAC.

· Expert Knowledge in MS Word, MS Excel, Internet, E-Mail, etc.



Trainings Undergone
· HSE Training

· Advanced Excel Training



Personal Dossier
Date of Birth:

25th May 1975
Linguistic Abilities:
English, Hindi and Malayalam

Sex:  


Male 

Nationality:

India
Marital Status:

Married
Visa Status:

Jafza Freezone Visa       
