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MUHAMMAD 

MUHAMMAD.107240@2freemail.com 
PROFILE

A qualified, Talented, self motivated, enthusiastic financial management and accounting professional possessing a proven record of more than 9 years of working in private sector with small enterprises to large groups with diversified businesses, and making a significant contribution within financial administration/accounting and office management including HR & Operational issues, preparation of monthly, periodic financial statements & Budgeting. Also possessing excellent MS Office & IT skills, accounting and ERP packages and able to work in challenging environment. At present, looking for a higher position in finance/accounts with availability of personal and professional growth.

PROFESSIONAL EDUCATION

Certified Public Accountants (CPA)                                                                              
2012                                                                                  
Institute of Certified Public Accountants of Pakistan

Islamabad. Pakistan.
MSC Accounting & Finance                                                      



2006    

Bahauddin Zakariya University, 

Multan, Pakistan

Certified Financial Consultant (CFC)                                                                                    
2010 

Institute of Financial Consultants

Canada & USA  


Bacholar of Commerce (B Com)                                                                                     
2004

Bahauddin Zakariya University, 

Multan,Pakistan

PROFESSIONAL MEMBERSHIPS

· Member of Institute of Certified Public Accountant (CPA)
· Member of the Institute of Internal Auditors (CIA)

· Member of Institute of Financial Consultants, Canada & USA (CFC)

PROFESSIONAL EXPERIENCE AND SIGNIFICANT ACHIEVEMENTS

2006-2016
FIANANCE MANAGER            


                             

 JAN 2012 TO PRESENT


Total solutions Middle East LLC
My roles at Total Solutions Middle East LLC as Finance Manager are as follows: -
· Approve sales invoices/credit notes/proforma invoices/debit notes/credit notes/supplier invoices/payment schedule/payroll/purchase requisitions/petty cash vouchers/salary advance forms/LPO/month end entries.
· Responsible for all cash flow units, monitoring and interpreting cash flows and predicting future trends and oversee banks and a/c reconciliations.
· Maintain necessary control on daily accounting records & check their corrections.

· Conduct regular follow-up on outstanding payments, deal with critical clients.

· Carry out analysis and reconciliation of the Profit & loss account, Balance Sheet, ensure all bank loans data including interest is properly accounted for.

· Managing company’s financial accounting, monitoring and reporting system.

· Liaising with auditor to ensure that annual financial audit is carried out.
· Producing accurate financial reports to specific deadlines, preparation and managing budgets, arranging new sources of finance for company's debt facilities, supervising staff (Accounts, Procurement and Stores).

· Prepare companies corporate policies in extent to what is current and improvement in all processes.

· Research and report on factors influencing business performance, conducting reviews and evaluations for cost-reduction opportunities, maintain cost of sales/overheads within budget.
· Developing financial management mechanisms that minimise financial risk

· Developing external relationships with appropriate contacts, e.g. auditors, bankers, suppliers and customers.

· Other responsibilities as maybe assigned from time to time.

EXECUTIVE ACCOUNTS            


                             

 JUNE 2008 TO JAN 2012


Dulsco LLC

Dulsco East Coast is situated in the Port of Fujairah on the east coast of the United Arab Emirates. Although stevedoring remains its forte, the establishment offers a wide spectrum of services including manpower services, onshore and offshore tank cleaning, engineering services and boat services.
My roles at Dulsco LLC as an Executive Accounts are as follows: -
· Monthly Closing: sales invoices, purchase invoices, inventory, petty cash, all utility bills, purchase requisitions, IDA (Internal Department Advice) preparation of GJV (General Journal Voucher), accrual entries.

· Monthly Reporting: Variance Analysis, AR Aging Report to corporate.

· Preparation of financial statements and report for the use of management and third parties.

· Preparation, implementation and periodic review of budgets, accounting policies and internal control procedures.

· Regular follow up for the receivable payments and supervising the receipts and payments for all the suppliers and customers and examining of operating expenses and profit and loss margins.

ASSISTANT MANAGER ACCOUNTS


                              
AUG 2007 TO JUNE 2008


Asia Spinning Mills (Regd.).

Multan Road Manga Lahore, Pakistan

Manufacturers of Polyester and Cotton yarn, being supplied to weaving industry in Pakistan.

My specific responsibilities include work scheduling of all account personnel, establishing work standards, conducting audits, overall inventory/equipment usage, Budget control, employee performance appraisals, troubleshooting and problem solving, orientation/supervision of accountants and support person and special assignments as requested.

Further responsibilities are as follows:
· Preparation of periodic financial statements and Management reports.

· Evaluating and implementing of financial and accounting policies and procedures. 

· Supervision of daily sales reports, invoicing to customers and recording of entries in books, reconciling corporate bank accounts, fixed assets register and inventory, receipts and payments account.

· Control Expenses within area of responsibility. Ensure effective costing and contribution analysis.

· Dealing with internal & external auditors and Bankers of the company. Supervision of physical inventory counts.

AUDIT OFFICER

      


                              

MAY 2006 TO AUG 2007


Mahboob Sheikh & Co.

Chartered Accountants, Multan-Pakistan

Duties & Responsibilities:

My roles at Mahboob Sheikh & Co. Chartered Accountants as an Audit Officer are as follows: -
· Engaged in the audit of small and medium scale organizations.

· Engaged in setting up audit plans, Design Audit manuals to conduct the audit of financial statements

· Co-ordinate audit work with client and organize for staff to perform the audit

· Supervise and develop junior members of audit team.

· Reports on the findings, conclusions and recommendation resulting from an audit or other investigations.
PERSONAL

Skills:



Communication skills, Ability to analyze and solve problems.

Interests & Pastimes:

Traveling, Dinning out, Listening Music, Outing with family.

Born:



August 08, 1983

Marital Status:


Single

Driving License:


UAE, Pakistan

REFERENCE

Professional Reference may be furnished upon request.[image: image1.png]
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