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curriculum Vitae
TILAS 
International city Dubai

PERSONAL PROFILE:
I am proactive, social, hardworking, very resourceful and flexible in undertaking duties.
An inspiring team player with a natural ability to lead and motivate within a market
driven strategy. I honorably accept criticism to improve both on professional and
personal levels and developments so as to keep up with day to day challenges.
ATTRIBUTES AND ACHIEVEMENTS:
· Great team work with proven leadership and skills.
· Quality conscious and the ability to execute time bound assignment.
· Committed and enthusiastic in learning and applying skills.
· Very dependable, dedicated and trust worthy.
EDUCATINAL BACKGROUND:
2011-2011
:
Driving License Class BCE
2006-2008
:
Diploma in Business Management from Nairobi Institute of Business Studies
2003-2006
:
Diploma in Theology at St Paul’s University (Kenya)
1996-1995
:
O-Level Certificate from Ihiga High School
Other Qualification:
· Training in Hotel management
WORK EXPERIENCES
Sep 2015 till up to present
· Hotel Apartment in Dubai UAE
FOLLOW UP MANAGER
DUTIES AND RESPONSIBILITIES:
· Keep track of the progress of every task
V Being in direct contact with staff regularly and consistently.
· Overseeing the preparation of reports, summarizing and highlighting issues as
they arise.
r- Be the meeting facilitator at most internal meetings
· Develop a Meeting Schedule so that periodical meetings do not become a 'good intention'
· Channel for communication to senior management, for every department, providing an effective monitor in the progress of each main area


· Make sure that it is possible for the company to 'Manage by Exception/ Failure must be followed through to ensure that there is not characteristic weakness within the operation
APRIL 2014 TO JULY 2015
· Arkan Security Management Solution TECOM
DUTIES AND RESPONSIBILITIES:
· Protecting people properties and premises.
· Monitoring Alarms and surveillance equipments.
· Searching.
· Taking and handling over duties.
· Access control.
· Welcoming and guiding visitors.
· Checking and recording the permits to access and work within the premises.
· Receiving and connecting calls from the visitors and the staffs.
· Reporting any anomalies to the control room.
· Co-coordinating meeting within and without within the meeting hall.
AUGUST 2006 TO DECEMBER 2013
^ Anglican Church of Kenya CHURCH MINSTER DUTIES AND RESPONSIBILITIES:
· Being in charge of the Parish.
· Organizing and facilitating for councils.
· Making the pastoral and Sunday services programmers.
· Visiting schools and other institution for pastoral ministry.
· Preaching and administering Holy Communion and baptism.
· Counseling for the married, sick, dying, believed and the stressed.
· Making the strategic plan.
· Supervisions of projects within the institution
· Ministering and celebrating wedding services.
· Issuing of certificates.
· Reconciling all sorts of CONFLICTS.
PERSONAL INFORMATION:
Date of Birth
:
01-01-1978
Nationality
:
Kenyan
GENDER
Male
Visa Status
Employment
Visa
Marital Status
Married
LANGUAGES
English /Swahili [written and spoken]
I hereby certify the accuracy and correctness of the
above
information is true upon
my knowledge
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