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Applied for:ACCOUNTING &FINANCIAL POSITIONS 
Career Objective
To obtain a challenging position in a leading company, this positionshould offerSecurity, development and recognition in exchange of dedication, maximumEfforts and best performance utilizing my knowledge and experience

Educational Qualification
Bachelor of commerce (B.com) in ACCOUNTING 
From CAIRO University, EGYPT, 1999
Courses & Trainings

· Preparing CMA 

Technical Qualification& Skills
· Excellent in Microsoft Windows all versions
· Proficiency in Excel, Word, Power Point and Outlook

· Delta software
7.5

· Segment Software

· Very good commercial knowledge in handling Letters of Credit

·  Very good communication and organizational skills.

· Proficiency & skill in Oracle R11 & 12 
· Good experience in the supplying, logistics, office administration and customer service area in an international environment.

Major Strengths

· Good work experience 

· Ability to work under time constraints

· Flair to pursue further

· Excellent analytical and strong inter-personnel skills

· Self-motivated, Quick learner &team player with excellent communication skills
Overall Experience
· Around threeyears in furniture sales.
· Two years in import & export 

· Four years in accounting ( General Accounts, Payable & Receivables )
· More than tenyears’ experience in Finance specially in credit controlling
Work Experiences
Feb. 2009 till Now

Employer:            (Dubai, UAE) 

Position:              Accounts Receivable Manager 

Assure timely and accurate invoicing and rating occurs. Sometimes be required to interface with operational managers and occasionally with the Executive Board.
Responsibilities:

· Assure timely collection of monies due to corporation.

· Monitor and report on deviations from credit standards.

· Assure timely and accurate invoicing.

· Manage cash application making sure all cash receipts are applied properly

· Assure that the companies standard template regarding invoice sample is in place for every customer 

· Conduct credit checks on all customer, establish and manage limits

· Make recommendations to improve quality of invoicing and collection procedures.

· Weekly reporting of invoicing totals/aging totals/cash receipts/invoice adjustments

· Manage a staff of 4 or 5 
Feb. 2005 till Feb. 2009
Employer:Toy Triangle(Dubai, UAE)
Position: Senior Accountant
Reports to the Controller. Responsibilities include, but are not limited to, general ledger accountability, and financial reporting, as well as financial profitability analysis and other special projects as assigned.

Responsibilities:
· Responsible for general ledger. 

· Fixed asset processing and reporting. 

· Maintain bank accounts by requesting disbursements. 

· Monitor reserve accounts and short-term fund investments. 

· Review bank statements. 

· Research and reconcile all discrepancies. 

· Auditing and verifying documents. 

· Following internal controls. 

· Completing data backups. 

· Financial and profitability analysis on a requested basis. 
Feb. 2001 to Feb. 2005

Employer:Al Barakat Group of Companies (Riyadh, KSA)
Position: Accounting Specialist
Responsibilities: provides accounting support to major financial accounting areas, including the accounts payable desk, general ledger accounting, and account reconciliation.
Responsibilities:

· Provide timely and accurate payment processing by processing accounts payable checks semi-weekly. 

· Input credit and debits to the accounting system in support of the payables work.

· Develop and maintain reports and files on the Accounts Payable processing. 

· Input general ledger entries for account changes.

· Develop and maintain reports and files on asset and liability account balances.

· Ensure accurate balancing from a corporate perspective of teller input from more than 20 branches
· Develop and maintain regular reports via the company’s accounting system.

May 2000 to Jan 2001

Employer: Al Nour Group of Companies (Cairo, Egypt) 


Designation: GeneralAccountant
Performs a variety of general accounting support tasks in an accounting department including:
Responsibilities:

· Verifying the accuracy of invoices and other accounting documents or records. 

· Update and maintain accounting journals, ledgers and other records detailing financial business transactions (e.g., disbursements, expense vouchers, receipts, accounts payable). 

· Enters data into computer system using defined computer program (Delta)

· Compile data and prepare a variety of reports. 

· Reconciles records with internal company employees and management, or external vendors or customers. 

· Recommends actions to resolve discrepancies. 

· Investigates questionable data. 
November 1999 to April 2000

Employer:
AL HIKMA Hospital (Cairo, Egypt)
Designation: Accountant

Responsibilities: 
Provides financial information to the management by researching and analyzing accounting data & preparing reports
April 1996 to November 1999

Employer:MFFCO.  FURNITURE FACTORY (Cairo, Egypt)
Position: Assistant Treasury Manager
Responsibilities:
· The position which is entrusted with overall responsibilities of cash management 
· Taking care of the system regarding the cash management
· Controls all the bills and the mechanisms used for paying them
· Controls and instructs the staff about how to proceed, what indications to follow and what supplementary measures to take. 

· Elaborates a number of directives meant to reduce as much as possible the losses resulted because of a malfunctioning operational system or because of the employees' errors
Personal Profile

· Nationality: EGYPTIAN

· Religion: Muslim
· D.O.B: 18 / 08 / 1970

· Marital Status:
Married

· UAE Resident


· Driving License: Valid UAE

· Visa: work visa / Transferable
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