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	AFSAL

	
	Nationality
	:
	INDIAN

	
	Date of Birth       
	:
	20 MAY1985

	
	Marital Status     
	:
	MARRIED

	
	
	
	

	
	
	
	

	

	OBJECTIVE

	

	Seeking for an opening in a reputed organization in the field of ACCOUNTANT where I

Can make the best use of my skills.    

	


   
ACADEMIC EDUCATION

· Post Graduate Diploma In Islamic Economics& Finance
2009-10, Al Jamia Al Islamiya Santhapuram.
 Kerala, India
·  B.COM ( Degree in Commerce)
2008, Islamiya College Thalikkulam, Thrissur, Kerala, India
University Of Calicut Kerala, India
· Higher Secondary (Commerce)

2005, Islamiya College Thalikkulam, Thrisur, Kerala, India 
            Board of Higher Secondary Examination, Kerala, India

· Secondary School Certificate
2002, Government of Kerala, India 


VOCATIONAL COURSES

· Certified Professional Accountant (C P A)
· Manual Accounting
Writing up book and finalization of accounts of trading, manufacturing and service industries 
Generation of various accounting reports including bank reconciliation statement.
Maintenance of various registers, like purchase registers, sales registers, journal registers, debit note 
Tax management 
· Computerized accounting 
Working experience in tally 9.0/ peachtree
· SAP Training Program
October 2012-  Jan 2013 ( G/L Operation , Accounts payable, Accounts receivable , Asset Management, Banking procedures, Tax setting & controlling, Financial statements .
· Excel Trading Program (15th Dec 2012 to 15th Jan 201)  


EMPLOYMENT HISTORY

· Accountant 
Group of Companies, Falaj Al Qabail, Sohar,  Oman 
2013 Jan to 2015 Jan.
Duties & Responsibilities:

· Maintain Bank reconciliation.
· Invoice checking & Purchase entering. 
· Maintain day to day accounts & reporting.
· Maintain petty cash book, accounts book.
· Outstanding report checking and clearing.
· Statement preparation.
· Cash deposit processing.
· Daily cash closing.
· Daily sales report preparation.
· Accountant
Citi Books (p) Ltd, Manjeri, Kerala, India
· Accountant 
Mount Seena group of institution, Palakkad, Kerala (2011-2012), India.
· ACCOUNTANT
NCT English school Mankada, Malappuram(dt), Kerala.(2015-2016).

LANGUAGE SKILL
· ENGLISH (Read,Write,Speack)
· ARABIC (Read,Write,Speack
· HINDI     (Read& Write, Speak)
· MALAYALAM(Read,Write,Speak) 
PROFICIENCY

· Good team player, tactful, self-disciplined and hardworking. 

· Well experienced in office management with excellent administrative skill.
· Good knowledge of using computer systems and internet.
· Experience in dealing effectively with e-mails, phone calls and other correspondences.
· Experience in classification and analysis of data, information and reports
· Very good & speedy handwriting (English), artistic skills and good intellectual practice
· Driving license (India).


	· Football
	· Reading
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