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 CURRICULUM VITAE
PERSONAL DETAILS

Nationality

Kenyan

Visa status

Visit
Date of birth

23th march 1983
Marital status 

Single

Gender


Male

Religion

Christian

Language

English {fluency in writing and speaking}

CAREER OBJECTIVE

To seek challenging position in a reputable organization where my qualification and experience will be an asset. The job should offer an opportunity for personal growth encouraging advancement through skill acquisition and job enrichment.

PERSONAL ATTRIBUTES
· Excellent communication skills

· Dedicated to work and trustworthy

· Reliability and flexibility in time schedule

· Fast learner and ready to take up  new challenges
WORK EXPERIENCE

2007 NOV-2008 MARCH
TUSKER SUPER MARKET
Position: SALES ASSISTANT
DUTIES:
· Welcoming customers with courtesy, attending all inquiries regarding sales.
· Neatly & visual displaying the sales items in the shop showroom.
· Keeping all the sales record and placing orders for the out of stock items.
· Team work and good coordination with the other staff.
· Handling customers complains and attending to their requests and needs.
2008 APR- 2009 AUG
STAGE-MART SUPER-MARKET
Position: SALES SUPERVISOR
DUTIES:
· Registering all items sold and keeping daily sales record.
· Checking and receiving deliveries. 
· Arranging for payment of suppliers
· Informing customers of any sales promotions and discounts available.

· Appreciating customers by thanking them for coming to our shop.

      2009 SEP- 2009 OCT
NAKUMATT HYPER MARKET
Position: SALES SUPERVISOR
DUTIES.
· Welcoming and assisting guests and Customers.

· Orientation and facilities, services and amenities to customers and guests.

· Solving of customers complains to the best of my professionalism.

· Handling incoming telephone calls at the reception.

· Checking of any irregularities and forwarding to the management.

· Answering and sending emails related to the company.

· Ensuring high customer satisfaction.

· Good coordination with other staff and my seniors.

EDUCATION BACKGROUND
January 1991- November 1998
Mangu  Primary School ( Kenya Certificate of  Primary Education)
January 1999-November 2002
Larmudiac Secondary School (Kenya Certificate of Secondary Education)

March 2003- November 2005

Tracom College Of Kenya

Information Technology And Computer Programming

January 2006- September 2007
Kenya Institute Of  Management

Business Management And  Accounting

