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Objective: 
A suitable Position as Finance & Accounts Manager / Chief Accountant with a reputed organization where my education & experience will have positive contribution.

PROFILE IN BRIEF:
· 20 years experience in Finance & Accounts at senior level with reputed commercial line in UAE, Singapore, KSA & India.
· Fellow of Institute of Charted Accountants of India (F.I.C.A) & professionally qualified with a Master Degree in Commerce & Accounts.
· Proficient in computerized accounting.
· Proactive and result oriented with broad experience in all aspects of accounting and financial management.
· Proven ability to manage multiple tasks efficiently & accurately under pressure while meeting tight deadline schedules.

· Strong analytical skills coupled with an impressive commitment to excellence and an ability to drive efficiency and financial performance improvements. 
· Well disciplined with proven ability to manage multiple assignments efficiently under extreme pressure while meeting tight deadline schedules. 

· Effective communication / interpersonal skills and a team player; interact positively with a wide range of people, and establish relationships based on respect.
· Exceptional problem-solver with keen ability to resolve accounting issues, provide for business processes for the improvement.

WORK HISTORY
· Accountant & Auditor, Private Firm, Dubai (2003 – till date)

· Executive Accountant, Bismi Prawn Forms (P) Ltd., India (1993 – 2003)
· Export Management & Audit Executive, Award Engineering Pvt. Ltd., Singapore (1989 – 1993)

· Management & Audit Executive, Saudi Graphco (Olayan Group), KSA (1986 – 1989)
· Finance & Management Accountant, Saudi Polypropylene & Co., KSA (1978 – 1986)
ACCOUNTING / FINANCIAL SKILLS & COMPETENCIES
Accounts & MIS

· Preparing and maintaining statutory books of accounts viz, journal, ledger, cash book and subsidiaries in compliance with time & accuracy norms.

· Presenting a true and fair view of the financial position of the company by preparing financial statements viz, P&L Account, Balance Sheet and annual reports.

· Reconciling inter-branch accounts and monitoring branch records as well as preparing creditors/ debtor’s reconciliation statements.

Purchases & Logistics

· Identify and Evaluation of Supplier, Negotiation of Prices Placing orders Locally & Overseas and follow up for the deliveries. Arranging Forwarders for the pick up of the overseas consignments.

Financial Operations

· Preparing Project Budgets as well as conducting variance analysis to find out causes of deviation and undertaking corrective measures under the supervision of the Finance Manager.

· Liaising with banks / financial institutions under the supervision of superiors to meet the Company’s requirements. 

· Initiating; managing and preparing the monthly budget in close co-ordination with Senior Managers, General Managers, and Departmental Heads.

· Expertise in preparing Monthly Reports including receivables, payables, expenses analysis etc. 

Banking Operations 

· Managing basic banking activities like Reconciliation, Cash Management Services, Letter of Credits, Bank Guarantees, Bills Discounting, cheques discounting etc. 

· Monitoring the funds position to ensure optimum utilization of available funds towards the accomplishment of organisational objectives 

· Liaise with bank independently for all LC transactions such as discounting of bills, LC amendment and follow up.

Auditing

· Responsible for planning, Executing and reporting progress for internal Audit and preparation of internal Audit report.

JOB PROFILE – Accounts & Finance
· Maintain appropriate internal controls, reporting systems and policies to ensure the accurate and timely reporting of information to head office. 

· Prepare and present financial operating statement and reports to Senior Management.

· Review invoices for appropriate documentation, approval & prepare for encoding into the ERP system.

· Respond to all vendor queries.

· Record financial transactions according to accounting policies and procedures

· Reconcile vendor statements.

· Assist in month end closing.

· Maintain files and documentation thoroughly and accurately.

· Involved in posting to ledgers, control of petty cash, monitoring budgets, stock control, sales invoicing, cost and expenditure controls, reporting to trial balance, general ledger, supplier and bank reconciliations and other finance related tasks.

· Implementing the accounting procedures and ensure that all surrounding controls are adhered to.

· Responsible for maintaining project cash flow models, project cost control, budgetary control, monthly and quarterly financial performance reporting , maintaining the job costing system and project financial risk management.

· Responsible for recording all transactions within the office, accounts payable, accounts receivable, banking and payroll services for group companies. 

· Prepare monthly, quarterly and annual financial performance reports, statements and statistics.

· Special challenges include working together and building relationships with the counter party.

· Reporting to the Director Finance to support the successful execution of projects by monitoring and advising on financial performance and consulting with the Senior Manager, 

· Project Accounting and Delivery teams to ensure projects are within budget and company parameters. 

· Handle the financial matters related to the company.

· L/C documentation and presentation

· Preparation of letter of guarantees.

· Accounts Receivable and payable.

· Processing and calculation of payroll.

· Verify payment vouchers, receipts vouchers and journal vouchers

· Bank Reconciliation. & all bank related works.

· Preparing month-end calculations and accruals.

· Preparing relevant total company monthly reports

· Involvement in budgeting process

· Cash and Bank accounting

· Asset Management

· Process documents claiming debit and/or credit financial dues, ensuring accuracy, completeness, and timeliness. 

· Reconcile related debit/credit accounts.

· Monitor physical count of company assets.

· Prepare regular reports analyzing financial records.

· Accounts Payable / Treasury:

· Service work order / purchase order administration / Inter-company transactions
JOB PROFILE – Auditing
· Give opinion on the financial performance of the organization and the extent to which its obligations are met.

· Verify accuracy of information in the accounting records.

· Verify the assets & liabilities mentioned in reports in fact exist.

· Prepare financial statements & reports for senior management & statutory bodies.

· Assess the efficiency & effectiveness of the organization.

· Offer suggestions on improving the accounting system if required.

· Assist in business stock taking and valuation of business.

ACADEMIC PROFILE

Charted Accountant – Fellowship, Institute of Charted Accountants of India 

Master Degree in Commerce (M. Com.), University of Commercial, India. 
Bachelor Degree in Commerce & Accounts, Central Education Institute, New Delhi, India. 
Diploma in Business Correspondence, Central Educational Institute, New Delhi, India.

Diploma in Export Management, Institute of Bareilly, India.

COMPUTER SKILLS

· Computerized Accounting.
· Proficient in all MS Office applications

· Well-versed with Internet & E-mail

PROFESSIONAL AFFILIATIONS
· The Management Professional Association, India, 

· All India Management & Charted Accountant Association, India.

· The National Export Management Program, India. 
PERSONAL PROFILE


Indian / Date of Birth: 04.03.1953/ Married / Employment Visa (Release Available)
Languages Known
: English; Hindi; Tamil; Malayalam
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