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	Gulf experienced management professional with more than 18 years of functional experience in accounting, financial and general management within diversified industries.  Know-how in various financial accounting fields including but not limited to general accounting, AR/AP, product costing, cash management, maintenance of books of accounts, cost control, invoices, various accounting records and client relations with multinational companies. Motivated and committed team leader who possess strong commitment and capacity to drive efficiency and financial performance together with excellent analytical, research, problem solving, management, organizational and communication skills. Well versed with Focus 6 and Tally Financial Accounting System and MS Office Applications. Seeks a senior work profile in any industry to maximize the potential of gained experience and management expertise.    


	STRENGTHS

	· 12 years proven experience in Gulf 
	· Financial Accounting-Management Skills

	· Strong analytical with keen eye for details
	· Financial Analysis and Reporting Expertise

	· Strictly complied in policies-set standards
	· Excellent Know How of Account Finalization

	· Disciplined -Trustworthy-Goal oriented 
	· People management & Team building abilities 


	ACHIEVEMENTS

	· Promoted in job responsibilities from Senior Accountant to Manager (Finance & Accounts) due to exceptional job performance demonstrated

· Effectively developed a systematic approach to control financial transaction

· Successfully accomplished set up of computerized Accounting System utilizing Focus 6, Financial Accounting Software

· Proudly obtained vast knowledge in Finance Control and General Accounts as Head of Finance and Accounts

· Rose from Accounts Assistant to Accountant at a Reputable Firm in New Delhi, India.

· Performed consistently with indefinable enthusiasm, commitment and dedication towards accounting works which contributed to the achievement of organizational goals.

· Successfully established managerial skills and attained proficiency in analyzing issues in the field of accounting and financial operations.


	CAREER SNAPSHOT

	

	Manager (Finance & Accounts)
	Jan 2007 – Present

	Senior Accountant
	Aug 2001 – Jan 2007

	

	Accountant, Phoenicia Drug Establishment, Dubai, UAE
	1999 – 2001

	Phoenicia Drug Establishment is involved in wholesale & retail of medicines and various medical equipments.  



	Accountant, Reputable Firm, New Delhi, India 
	1991 – 1999


	AREAS OF EXPERTISE

	 Accounts Management 
· Adept at reviewing accounting records and other financial reports to assess accuracy, completeness, and conformance with company policies and applicable reporting standards.  

· Handle complete books of accounts independently up to finalization including books transaction, cash, payroll and other related jobs. 

· Responsible for all the reconciliations and collections of due account receivable on regular and monthly basis with all distributors.

· Conduct training to Junior Accountants to develop performance and participate for timely, quality and transparent financial statements.

· Take care follow up on accounts receivable; prepare customer-vendor reconciliation statements & final accounts such as Profit & Loss Account and Balance-sheet.



	

	

	Financial Management
· Prepare, review and analyze monthly and annual financial statements-audits. 

· Evaluate business operations, trends, costs, revenues, financial commitments and obligations, to project future revenues and expenses or to provide advice. 

· Manage financial planning, budgeting and project cost analysis, implement cost control measures and liaise with bankers and auditors.

· Develop financial forecast for capital budgeting, accounts receivables, payables, cost accounting systems-procedures, fixed assets ledger and capital expenditure.

· Accountable in developing and implementing finance, accounting and auditing procedure.



	General Management (Administration & Operations)
· Direct and coordinate organization's financial and budget activities to fund operations, maximize investments, and increase efficiency.

· Actively take part in carrying out group policies and procedures and help in continually reviewing and setting up improvements to current procedures.

· Maintain constant communication with internal departments and keeping track on various correspondences and office communications to ensure smooth office operations. 

· Coordinate with banks, auditors, clients, suppliers, and all third parties dealing with the company and keep strong rapport with the same. 
· Set up dynamic work environment to heighten employee potential, productivity and retention.  


	PROVEN JOB ROLE 

	

	Manager (Finance & Accounts)

	· Directly reporting to the Managing Director.

· Accountable in controlling the overall finance and accounts aspects of the company including logistics control and correspondence with various banks, customers and suppliers. 
· Supervising and planning the day to day internal/ external dealing of colleagues on a decentralized working situation as well as to control daily financial transactions. 
· Administering the preparation of periodical report with regards to company performance for submission to management; providing recommendations to enhance performance. 


	Senior Accountant

	· Managed the entire books of accounts from day to day transaction up to accounts finalization in a computerized environment. 
· Prepared reports and correspondences with banks, customers and suppliers as requested by management including product costing, accounts receivables/payables, logistics control, import/export documentation on collection (CAD) & L/C basis. 


	Accountant,  Phoenicia Drug Establishment 

	· Performed all accounting duties such as maintenance of books of accounts, accounts finalization, bank and other accounts reconciliations, reports and documents preparation. 
· Handled the documentation of import/export on collection (CAD) and L/C basis. 


	QUALIFICATION

	

	Bachelor of Commerce, Kerala University, India 
	1989


	IT SKILLS

	· Proficient with customized financial accounting software: Focus 6, Tally
· Adept in MS Office Suite (Word, Excel), Internet and E-mail Applications 


	PERSONAL DETAILS

	Nationality
	:
	Indian

	Date of Birth
	:
	22nd February 1967

	Marital Status  
	:
	Married 

	Visa Status      
	:
	Employment Visa  

	Driving License
	:
	UAE Light Vehicle 

	Languages  
	:
	English, Hindi & Malayalam

	References
	:
	Available upon request
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