




RESUME

HUSSAIN







E-mail: hussain.110622@2freemail.com 
Subject:  Application for the post of Driver/Messenger Any suitable job

Objective

To seek a challenging position in a dynamic environment and desire to progress further in the same field and likes to grow with the organization and prove to be an asset for its effective functioning and be a team player for the achievement of organizational goals and its success.

Personal attributes

Highly organized, efficient, flexible, and versatile team player who will work hard and excel in any environment.  Dedicated and committed, willing to take on challenging roles, tough assignments and work to tight deadlines.

Academic Credentials

 PRE-UNIVERSITY, TAMIL NADU, INDIA 
 TECHNICAL QUALIFICATION:  
           (Computer Application Course in MS Office 2000 – Kings Educational Institute    Dubai – Recognized by Ministry of Education UAE.) 

           Well Known about Internet & E-mail 

· Career progression
   Mer2006 to Sep’2009 
Driver cum Messenger:  ibg
Nature of Job:

· Collecting many from shop and given to office.
· delivering materials to all the shop. 
· Visiting all the outlet everyday.
· Weekly once going to Abu Dhabi.
· Delivering customer requests.
· All office work.
Career progression

Jan2000 to Dec’2004  
Driver cum Messenger:  Al Abbas trading co,                                               



Post Box No: 327, Dubai, U.A.E. 

Nature of Job:

· Cash & Cheiqu Collection & depositing in the bank.

· Liaison with customer and demonstration.
· Shipping clearance documents collecting from bank. 

· Taking care of vehicle registration and maintenance. 

· Embassies & consulates work. All Post Office work 
· Collecting Office Guest from Air port & drop into Hotel. 
Jan1992 to Dec’2000  
Office Assistant: I.O.S. (Al Abbas Group),             Post Box No: 2994, Dubai, U.A.E. 

· Initiate technical support to the sales staff & show room in-charge.

· Faxing all in-coming & out-going correspondence(local & international)

· Attending Telephone calls; follow-up in the absence of the Secretary.
· Show room in-charge for absent/vacation period of sales staff(Indoor)

· Procurements of daily office using materials(Stationery & Pantry items)

· Show room display & Inventory control, Office & Show room Maintenance                                                                                                                                          

 Personal Information

Age and Date of Birth

:
36, 03.06.1972

Gender



:
Male

Martial Status


:      
Married with one Child

Nationality


:
Indian

Languages Known

:
English, Hindi, Tamil and Malayalam

Visa Status


:
employment visa (with noc)
UAE Driving License 

:
Having UAE light vehicle license & know 






All UAE roads routes/structures. 

