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Mobile no: C/o 0504973598
Email: masiur.110686@2freemail.com 
Personal Profile:
· Young, energetic and talented professional with the ability to work unsupervised in any environment, handle many tasks simultaneously & prioritize workload 
· Customer oriented with an outgoing personality and experience in dealing with people of diverse nationalities and known for the ability to resolve potentially volatile situations

Experience:
Worked at Genpact India, as a Process Developer from 16th Jan 2008 till 11th Nov 2009.









 (Genpact is one of the leading Business Outsourcing Company in India with its operations spread over 13 countries across the globe)
Key responsibilities:
At Genpact worked for business process Merrill Lynch Assets Services with following job responsibilities:
Accounts Receivable
· Incharge of claiming cash dividend on equity shares traded by Merrill Lynch from counter parts (banks in Europe, Middle East, Asia & South Africa) 
· Following up for the cash outstanding with counter parties via phone or emails
Accounts Payable
Paying out dividend on equity shares traded by Merrill Lynch to counterparties when claimed after verification of claim letter with 100% accuracy and within 24 hrs of receiving the claim letter, in order to avoid interest penalization 
Reconciliation and book-keeping
· Reconciliation of general ledger on receipt of funds and payments made on daily basis

· Posting of funds to the general ledger and passing journal entries if the funds are posted to a different account incorrectly.
Other responsibilities 

· Preparation of various MIS reports  on monthly  standing of the business in regards to receivable and payable position (open items of receivable and payable) 

· Implementation of tax rates as per the market and calculation of dividend amount

· Determining Profit or Loss on FX conversion of cash dividend demanded by counterparty and reporting it to manager

· Liaising with banks in which the business holds accounts on non-receipt of funds from counter parts and disbursement of payments 
· Making reports in Excel for weekly analysis of funds received and paid

· Designing PowerPoint presentations for team meetings and for discussion on implementation of business improvement ideas

Achievements:
· Promoted from Process Associate to Developer after completion of 1year

· Appreciation earned from management for successfully claiming a billion USD from counter parts, gaining the process knowledge quickly and handling critical markets
Academic Qualification:
· Masters Degree in Business Administration from Osmania University, Hyderabad in September 2007, specialization Finance & Marketing 

· Bachelors Degree in Commerce from Osmania University in April 2005

Computer Skills:
· Proficient in MS-WORD, MS-EXCEL, MS-PowerPoint & MS-Outlook

· Knowledge of  Tally & Oracle

Personal details:
Nationality              : Indian

