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Seeking senior level assignments in Financial Management, Treasury Management, Investment Operations with an organization of repute

Professional Profile

· A dynamic professional with 17 years of in depth experience in the areas of Financial Operations, Portfolio/ Investment Management, Corporate Finance, Cash Management and Treasury Operations in Financial and Banking sector.
· Last working with Caltrols ME fzco as Asst. Finance Manager – Accounts & Finance Department.

· Expertise in monitoring the operations in all types of foreign exchange transactions including Trade Finance, Exports & Imports, LCs, BGs, Overseas Investments, etc.

· Resourceful at taking measures for maintaining balance between the available funds and the requirement, meeting pre-set revenue / profitability norms. 

· Expertise in carrying out domestic & international trade finance involving resource mobilization. Deft in monitoring various banking operations and maintaining long-term customer relationship through the provision of high quality service. 

· Sound knowledge of UCP- 500, URC522 & URR525, financials & other risk management tools and document collections. Reviewed and scrutinized export documents under L/Cs.

· Adept in managing & leading teams for running successful process operations & experience of developing procedures, service standards for business excellence. 
· Possess excellent interpersonal, communication and organisational skills with proven abilities in training & development, customer relationship management and planning.
Areas of Expertise
Finance & Accounts 

· Presenting a true & fair view of the financial position of the company by preparing financial statements viz, P&L Account, Balance Sheet and annual reports.
· Awareness of GAAP and IFRS standards for accounting 
· Generating MIS Reports for monitoring movement of KPIs & funds flow statements to facilitate decision-making process by the top management.

Fund Management 
· Formulating budgets based on target costing & conducting analysis of budget versus actual.

· Liaising and negotiating with banks for raising fund and non-fund based facilities to finance Working Capital requirements from time to time.

· Streamlining liquidity and Cash-flow management to obtain better financial results.
· Evaluating & Discounting techniques to project accurate returns
· Stock valuation, NPV and IRR calculations of the projects with the assistance of technical and quantitative analysis to the shareholders.
Cash Management
· Managing working Capital and total collections / receivables (both local and outstation) of all the customers on daily basis and reporting the same to centralized hub.

· Preparing MIS reports of the customers providing the detailed report of cheques returned to clients to ensure proper utilization of funds at their end. 

Trade Finance Operations
· Interacting and advising letters of credit related activities with the corporate customers.
· Executing Foreign exchange functions including Inward & Outward Remittances, Export Bills, realisation of payments & SWIFT Messages.

· Opening of foreign letters of credit and letter of guarantee, pre-shipment and post-shipment finance and submission of various returns. 

· Handling outward and inward bills for collection, managing discounting of LC backed bills for Collection, issuing Bank Guarantees, cancellations and also monitoring their expiry and extension.
Treasury Management 

· Managing treasury function involving optimum utilisation of funds in profitable investments to achieve higher returns, ensuring minimum liquidity position. 

· Taking adequate measures to monitor FX rates, inflow / outflow of funds and ensuring optimum utilisation of funds towards the accomplishment.

Career Scan
Sep’ 10 – to date:  Caltrols ME Fzco, as Asst. Finance Manager
Role: To look after accounts and finance dept, manage Salaries and payroll of the co and prepare monthly       Cash Flow statements, and Bank reconciliation etc.
Aug’ 06 – May’ 09:
Emirates National Bank of Dubai (ENBD), Dubai as Senior Officer – Cash Services Department
Role:

· Spearheading and managing entire cash related transactions, such as branch deliveries, collections and managing foreign currency holding of the bank’s chief teller.
· Verifying Financial Transaction Summary (FTS) reports of all BA (Branch Automation) users in the department to exercise better control and accuracy.

· Managing ATM related activities and the services provided by Cash Management Center (TRANSGUARD).

· Generating Control-D (Deposits) reports at the end of the day on daily basis. 

Feb’ 97 – Jul’ 06:
National Bank of Dubai, Dubai
Growth Path:

As Supervisor (Grade 4, PB 10) - Cheque Processing Centre - Operations Department













Jul’ 04 – Jul’ 06
Role:

· Generating Central Bank returns as per the UAE Central Bank’s report.
· Overseeing timely processing of cash deposit for various customers & updating closing balance with cash centre on daily basis.

· Accounting of DD’s, posting of rejected cheques through BA system

· Performing:

· Verification of Inward Clearing cheques

· Reconciliation & serialing overdrafts from Inward clearing cheques on a daily basis for credit 
management approval. 
As Senior Accounts Clerk (Grade 3) - Trade Finance Department (ELC)

Feb’ 97 – Jun’ 04
Role:
· Managing Trade Finance Operations entailing:

· Issuance of Letter of Credit & Bank Guarantees (Import & Export Trade)

· Handling inward / outward remittances of clients

· Responsible for L/C scrutinizing, exports and imports letter of credit documentation processing and clearing, Export bills discounting, Refinancing, shipping & performance guarantees.

· Maintaining record of L/Cs and advising customers on same.
· Handling payments via SWIFT to non customers.
· Approving all settlements, payments under Letter of Credits & Export Collections.
· Performing lodgement of Import bills, shipping guarantee and D/O’s.

· Processing Central Bank & Other Bank reimbursements through telexes / SWIFT.
Achievements:

· Deftly managed multiple tasks without compromising on quality and established bank’s image.

· Delivered high standards of personalized and efficient customer service while ensuring maximum operational control on the risks associated.
· Recognised and rewarded by the senior members of the team as highly capable and most talented staff.
Jun’ 93 – Dec’ 96:
AL Waad Trading, Muscat, Oman as Accounts & Administration Officer

Role:

· Spearheading entire financial operations of company with OMR. 1.5 Million Gross sales revenue and manpower strength of 65.  Supervising a team of 20 members. 
· Overseeing preparation and finalization of annual statutory accounts and interim and financial statements in compliance with International Accounting Standards (IAS)
· Liaise with auditors to ensure timely reconciliation of critical accounts. 
· Accountable for the development and management of annual estimates and budgets. 

· Prepared and submitted financials on spreadsheets to enable management decide and implement strategy to achieve desired business objectives of the company.  

· Monitoring cash flow forecast to achieve optimum utilization and meet cash targets.
Sep’ 92 – May’ 93:
Caltex Oil Limited, Pakistan as Dealer – Treasury Department


Role:

· Administering treasury of US $ 10 Million for major commercial and corporate clients.

· Administering local stock portfolio in Karachi Stock Exchange.

Achievements:

· Actively involved in the management of Corporate Stocks and Bonds issues in Pakistan

· Contribute to the treasury risk management operations through keeping vigilant watch over money market

· Drive business growth through aggressive business development initiatives that result in increased revenue growth.

Training Courses and Seminars Attended
· Banking Operations & Customer Services; 1997.
· Foreign Trade & Documentary Credits; 1998.
· Training seminar on Anti Money Laundering (AML) and bank’s compliance policies in July’ 06.
· Attended course of PMI – RMP (Risk Management Professional) training
Key Projects Executed
· Executed a project on Preparing Feasibility Report on Financial Position of Pakistan Burmah Shell (PBS) Ltd. in 1992.
Education

2010 - (to-date) Registered for CFA and currently studying CFA Level 1
1992
Master of Business Administration from The International University, Missouri, USA

1990
Bachelor of Commerce from the Karachi University, Pakistan
IT Forte
MS Applications

:
MS Word, MS Excel & MS PowerPoint, Internet / E-Mailing
Accounting Packages
:
Tally, Peachtree, Quick-Books
Banking Systems
:
BA (Branch Automation), CAPBANC, EXIMBILLS, CONTROL-D, SIGNBANK,         





TRADEFIN
Personal Details

Age


:
42+ 
Nationality

:
Pakistani

Marital Status

:      
Married


Visa Status

:      
JAFZA Valid till August 2013      

Driving License

:         
UAE       

Linguistic Ability

:
English, Urdu & Arabic                     
Skill Set





Financial Operations





Investment / Portfolio Management





Cash Flow Management





Accounts Payable / Receivable





Treasury Management





Fund Management





Trade Finance





Letters of Credit


Shipping & Bank Guarantees





Risk Management














