RAM 





         E-Mail: ram.111433@2freemail.com 


JOB OBJECTIVE & QUALIFICATION

Looking for assignments in Accounts/ Finance/ Auditing/ Taxation/ Statutory Compliance with an organization of repute

· MBA (pursuing) from ICFAI Tripura 

ORGANISATIONAL EXPERIENCE

· About 6+ years’ experience in Accounts, Finance, Taxation, Auditing and Compliances.

Currently designated as Asst. Manager since April 2007, with SMC Group of Companies, New Delhi. (Member of NSE, BSE, NCDEX, MCX, DGEX, NSDL, CDSL)
· Maintain cashbook, prepare bank statement reconciliation, and prepare monthly journals and balance sheet.

· Monitoring Day to Day Accounting with Generally accepted accounting principals. 

· Preparing MIS reports to provide feedback to management on financial performance, direct and indirect overhands, fund management, cost control and manpower efficiency.

· Responsible for proper Management & Deployment of Council’s funds.

· Statutory compliances and Taxation Matters: Income Tax, Service Tax, PF Act, FEMA and dealing with authorities for scrutiny and Appeal cases, ensuring timely compliances.

· Implementation Financial Procedures, Finalization of accounts as per statutory requirements, Balance Sheet, Co-operation with Statuary and Internal Auditors for Audit of books of Accounts.

OTHER-ORGANISATIONAL EXPERIENCE

Jan ’06 - March’07     Chugh Securities Pvt. Ltd.,

 New Delhi
 Accountant

Sep ’03 – Dec ’05        S & S Securities Ltd.,
   

 New Delhi         Account Executive

PROFESSIONAL SYNOPSIS

Jul ’02-Jul ’03
      ISM Yellow Pages, Kanpur



Executive of Accounts operations  

CORE COMPETENCIES 
Accounts 

· Preparing & administering the finalization of year-end financial statements as per Indian GAAP.

· Handling preparation and maintenance of various books/registers viz. cash book, bank book, Contractor’s Register, and fixed assets register to ensure smooth accounting operations.

· Handling reconciliation statements viz. BRS, Stock Reconciliation and sending them to management for decision making purpose.

Finance 

· Analyzing financial statements & preparing reports on performance of company, scrutinize the processes/procedural break downs in systems chain of operational divisions in the organization. 

· Maintaining stringent credit control by ensuring effective receivable management as well as making timely payments to creditors against the invoices.

Auditing

· Conducting statutory audits (Balance Sheet Audit) and Internal Audit for corporates/banks & individual clients for analyzing existing systems for proposing improvisation measures.

· Preparing audit schedules (for statutory, concurrent & tax audits) and ensuring completion of the same within the stipulated time frame.

· Identifying frauds/misrepresentation in books of accounts & reporting the same to client.

Statutory Compliance

· Interfacing with Income-Tax authorities for timely filing of TDS, Service Tax and Sales tax returns, tax assessments, exemption related benefits, registrations.

· Handle Registration under Central Sales Tax & DVAT.

· Coordinating with Government Officials, Company Secretary and other regulatory authorities to ensure compliance with norms.

· Ensuring adherence to rules and regulations as per company’s act, inclusive of filing various returns as contemplated therein, with the ROC and drafting Notices, as required under the Act. 

NOTABLE ACCOMPLISHMENTS

Chugh Securities Pvt. Ltd.

· Monitoring Day to Day Accounting with Generally accepted accounting principles,

· Taxation Matters TDS, Sales Tax & Service Tax and dealing with authorities for filing TDS returns/ statutory documents.

· Payable and receivable management, Insuring smooth collection and payments of recoveries and dues of the Group, Lessoning with the bankers,

· Public Relations and Debtors & Creditors Management,

· Statutory and Legal Compliances related to Companies Act, SEBI, Stock Exchange and other Regulatory bodies,

· Finalisation of books of accounts and submission of statutory reports,

S & S Securities Ltd.

· Monitoring Day to Day Accounting with Generally accepted accounting principals.

· Financial matters & Dealing with Bankers, 

· Public Relations and Debtors & Creditors Management,

· Statutory Compliances and Taxation Matters.

ISM Yellow Pages, Kanpur, 

· Independently handled accounts of coveted clients, which includes sector Finance and service.

· Successfully conducted internal and or statutory audits.

· Played a key role in preparing tax plans to ensure minimum liability, timely assessment and filing of returns.
IT SKILLS

· Knowledge of accounting packages mainly TALLY 4.5, 5.4, 6.3 & 7.2, 8.1,9, Busy, Nice & Shilpi.

· Well versed with Internet, MS Office (Word, Excel, Power Point), & other IT Tools.

ACADEMIC CREDENTIALS

· Bachelor of Commerce, from CSJM University (Kanpur, U.P.)  In 2003.

PERSONAL DETAILS

Date of Birth
: 
July 13, 1982

Marital Status
:
Single

Visa

:
On Visit Visa

Reference
: 
Available on Request

