Kanaka
E-mail: kanaka.111753@2freemail.com 
ACADAMIC QUALIFICATION   
Bachelor of Law: from Andhra University, Waltair, India in 1987.
Master of Arts: (Public Admin) from Andhra University, Waltair, India in 1992.
Bachelor of Commerce: from Andhra University, Waltair, India in 1983.
.
Excellent working knowledge on Computers and endowed with good soft skills viz. MS-word, Excel, and higher grade typing speed and Internet skills.

With exposure in drafting and vetting of contractual agreements and other commercial covenants

PROFESSIONAL EXPOSURE

Law Officer: working in AL ROSTAMANI GROUP, UAE from Jan 2008, the functions responsibilities are to handle legal issues, compliance, vetting and drafting contracts, Tenancy agreements, suppliers contracts,  Memos of Understanding with Banks and institutions all over the world, review of agreement, tendering legal opinion, advising in all legal related matters, negotiations, liaison and verification remittances etc.
Lawyer/Project Coordinator-Legal: from 1992 to 2007, Worked simultaneously since 2004 as consultant  Regional Legal coordinator on honorarium in non a governmental organization engaged in rural development, poverty alleviation and imparting paralegal education affiliation to Indian Institute of paralegal Studies (IIPLS), Ahmedabad, Gujarat. As Regional coordinator I have to actively involve in preparation of budget, general administration, coordination and monitoring of various programmes taken up by Facilitation centres working at grass root level in Rural Eastern India comprising of three states 
Having been associated with the organization for the past three years it has given a vast exposure and experience in the fields of general administration, programme designing, documentation, and preparation of agreements MOU, Agenda & Minutes of regional meetings, project budget, local purchases, tender process and reporting the same to the Executive Director, CCU. As part of duties I am editing a periodical in local vernacular language to disseminate paralegal information and the services IIPLS to educate the rural & urban poor masses to inculcate legal awareness.
 Practice: as a Lawyer in and around Visakhapatnam District & Sessions courts, Andhra Pradesh, India, in civil, criminal, labor and consumer law matters, also rendering services as retainer counsel for BSNL. DOT, (A Government of India Enterprise), Visakha Finance Co., Venkatabhavani Chits and Finance etc., 
Functions and Responsibilities as a Lawyer
Dealing with preparation of plaints, written statements, petitions, counters and affidavits

Filing cases in the relevant courts such as having pecuniary jurisdiction,

Advise clients in pecuniary matters, Insurance claims, and matrimonial issues.

Filing Appeals in the Appellate courts against the Govt. on imposition of Taxes

Offer legal opinions to clients such as financial institutions, Insurance companies, Banks and other trading establishments.

Pleading for and against financial institutes, Industrial organizations, Insurance companies and other Trading and Business establishments in the court

Leading Evidence in the Court i.e., Preparations of Evidence, chief examination and cross examination.

Advising and tendering legal opinion to the clients such as business and trade establishments, finance companies, for and against in Civil, Criminal, and labor matters

Filing Complaints in Consumer fora against commercial establishments against the defective consumer products and deficiency of services and also appearing on behalf of commercial organizations.
Filing suits for Injunctions and other equitable remedies in the courts.

Filing Execution petitions against decrees obtained in the courts and proceeding against the Judgment debtors 

Conducting defense against accused and appearing complainant in the criminal court

Pleading cases arising out of contract for specific performance and claiming damages and compensations in appropriate courts.

From Jan. 1991 to  July 1992  as Junior with  M/s S S R D & Co ,  a reputed legal firm in visakhapatnam, India 

Functions and Responsibilities

Assist the senior counsel in sorting and filing of legal documents before filing the cases into the courts.

Assist the senior counsel in preparation of briefs.
Enrolled as an Advocate on the rolls of Bar Council of Andhra Pradesh, Hyderabad, India and practiced as Junior Advocate with M/s P V S N & Co. a leading legal firm in Visakhapatnam, India from July 1987 to Dec.1990.

PERSONAL DETAILS

Date of Birth:          02/06/1962

Languages Known:  English, Hindi and Telugu

Nationality:              Indian

OTHER INFORMATION

I constantly strive for augmentation in every facet of my job and enjoy working, especially in a team. Good Knowledge of English language and interpersonal skills.

