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Curriculum Vitae









BATIYA








Objective :

A position where my ability to thrive in a fast paced Environment I would be an asset to a progressive organization valuing on-time performance & effective team play.

Strength:
Sincerity team work  adaptability learning attitude, Sense of responsibility & interactive skill.

1.  Organization   :  Satiate consulting PVT JP Nagar Bangalore.

Company profile 
  :  Satiate supply to satisfaction working under C A.
Position

  :  Audit Assistant

Tenure

 
  :  Oct 2.2013 to May 12.2014

Place of work
  :  Our initial employment location in Bangalore. my service are at company                    associate client location at the sole discretion of the managements.

Responsibilities:
 Work in MS Office.

· Checking & approving of all incoming & outgoing stocks (Sales invoices, Purchase
invoices, and Stock transfer requests.)

· Submitting all documents to auditors annually, pertaining to bank confirmation reconciliation and other reports requested by the auditors.
· Responsible of monthly sales entry, service job cards, making reports, checking security register.

2. Organization arcade.

Company profile
 : Skills and Garments Store

Position

 : Junior accountant.

Tenure


 : July 2014 to May 2016

Responsibilities:
· Work in Inventory.
· Work in Tally ERP.
· Billing & pricing.
· Submitting day-to-day reports, such as daily bank balance, sales, collection &
receivables from the market, payables & PDC Report.

· Preparing receivable report & submitting to sales manager for follow up.

· Processing of all payments including overseas transfer.
· Preparing GRN, sales order, sales invoice.
· Preparing daily purchase sale & purchase return.
· Maintaining all the books of account of the firm.

· Preparation of cash / sales invoices

· Attend to the Deposits, withdrawals

· Preparing Monthly profit and loss a/c.
· Preparing yearly profit & loss a/c & Balance sheet.

· Responsible for Accounts Payable, Accounts Receivable i.e. Booking of Supplier Invoices, Making Payments

· Prepare Sales Invoices & Making Receipt Vouchers

· Preparation of Bank Reconciliation Statement.
Educational Qualifications:

B.Com:  Bachelor of Commerce in Dharwad University, Karnataka, India

Computer Literacy:

MS Office (MS Word, MS Excel)

Accounting Software (Tally 7.2 , 9.0 & ERP)

And Internet knowledge

Operating Systems: 
Windows 98, 2000, Xp, Vista, 7, 8

Other Knowledge:

Typewriting – 30 Wpm

Personal Profile:

Date of Birth

:
16 December 1990
Sex


:
Male

Marital Status

:
Single

Languages

:
English, Kannada, Urdu and Hindi

Religion                
:            Islam
Nationality                
:
Indian

I hereby declare that the above information is true and correct to the best of my knowledge and belief.
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